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Elite Academic Academy - Mountain Empire

Join Zoom Meeting
https://eliteacademic.zoom.us/j/943393224617
pwd=dVJiSVBTbTNIeGZobGduSk1NZINyZz09 Meeting ID:
943 3932 2461 Passcode: 517181 One tap mobile
+16699009128,,94339322461#,,,,*517181# US (San Jose)

June 9, 2022 at 10:00 am
43414 Business Park Drive, Temecula, CA 92590
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Elite Academic Academy - Mountain Empire -June 9, 2022
Elite Academic Academy - Mountain Empire

Meeting Location

Due to the ongoing COVID-19 pandemic, this meeting will be held via
teleconference only. Members of the public may observe the meeting and
offer public comment using the

following dial-in numbers and/or internet link: Join Zoom Meeting
https://eliteacademic.zoom.us/j/943393224617
pwd=dVJiSVBTbTNIeGZobGduSk1NZINyZz09 Meeting ID: 943 3932 2461
Passcode: 517181 One tap mobile
+16699009128,,94339322461#,,,,*517181# US (San Jose)

Time: 1.0 Call To Order
Roll Call:
Morgen Oelckers, Patrick Keeley, Ronnie Jackson
2.0 Approve/Adopt the Agenda Motion: Second:
It is recommended the Board of Directors adopt as presented the agenda Vote:

for the Board Meeting of June 9, 2022.

3.0 Public Comment -Closed Session

The public has a right to comment on any items of the closed session
agenda. Members of the public will be permitted to comment on any other
item within the Board’s jurisdiction under section 8.0 Public Comments at
Board Meetings.

4.0 Adjourn to Closed Session
The board will consider and may act on any of the Closed Session matters
listed in Agenda Item 14.0.

5.0 Closed Session

The Board will consider and may act on any of the following items in closed
session; any action taken in closed session will be reported in open session
as required by law.

5.1 Personnel Matters (With respect to every item of business to
be discussed in closed session pursuant to Government Code
Section 54957.6)

5.2 Employer/Employee Relations (With respect to every item of
business to be discussed in closed session pursuant to
Government Code Section 54957.6)

Time: 6.0 Pledge Of Allegiance
Led By:

7.0 Open Session

8.0 Public Comment

Please submit a request to speak to the Board of Directors. Cards can be
asked for by emailing galtamirano@eliteacademic.com. Please complete
and return the form for agendized or non-agendizied items, prior to the
meeting. Not more than three (3) minutes are to be allotted to any one (1)
speaker, and no more than twenty (20) minutes on the same subject. This
portion of the agenda is for comments, recognitions and reports to the
Board and is not intended to be a question and answer period. If you have
questions for the Board, please provide the Board President with a written
copy and an administrator will provide answers at a later date. A request for
disability related modifications or accommodations in order to participate in
the public meeting, including auxiliary aids or services, may be made to Ms.
Meghan Freeman at mfreeman@eliteacademic.com at least 72 hours prior



to the meeting.

9.0 General Functions
9.1 Informational Items
A. CEO Report
EAA-ME CEO Report May 2022.pdf
B. Student Academic Awards Presentation
9.2 Consent Agenda
It is recommended that the board approve the following consent
agenda items.
A. Meeting Minutes from May 5, 2022
EAA-ME 05.05.2022.pdf
B. Warrant Register

WarrantRegisterME_May_2122.pdf

C. Job Descriptions

JD - Compliance Coordinator (pending board approval).pdf

JD - Credit Recovery_Acceleration Lead Stipend (rider)

(pending board approval).pdf

JD - SPED Liaison (pending board approva) .pdf

JD - MTSS Content Teacher (pending board approval).pdf

D. Re-Occurring Annual Expenses

Mountain Empire Reoccurring Contracts 22_23 School

Year.ts.pdf
E. New Instructional Materials Community Partners

Elite Academic Instructional Service Community
Partner_June_2022 - VCI Community Partners.pdf

10.0 Personnel Services

10.1 Letters of Intent for Temporary Certificated Hires

It is recommended the board ratify the following Letters of Intent for
Temporary Certificated Hires for Elite Academic Academy - Mountain

Empire.
22230306.pdf
2223 ' O! Signed.pdf

22.23 | O' Signed.pdf
22230366.pdf

10.2 Temporary Certificated Hires
It is recommended the board ratify the following Temporary

Certificate Hires for Elite Academic Academy - Mountain Empire.

22230242 .pdf
22230367 .pdf
22230306.pdf

22230243.pdf

Motion: Second:
Vote:

Motion: Second:
Vote:

Motion: Second:
Vote:



Open (Time):
Close (Time):

Open (Time):
Close (Time):

Time:

10.3 Temporary Classified Hires Motion: Second:
It is recommended the board ratify the following Temporary Classified Vote:
Hires for Elite Academic Academy - Mountain Empire.

22230303.pdf

22230355.pdf

21220294 .pdf
10.4 Certificated Hires Motion: Second:
It is recommended that the board ratify the following Certificated Vote:
Hires for Elite Academic Academy - Mountain Empire.

22230365.pdf

22230358.pdf

22230359.pdf

22230366.pdf

10.5 Staffing Calendar - 201 (12 month) Motion: Second:
It is recommended that the board approve the following Staffing Vote:

Calendar - 201 (12 months) for Elite Academic Academy -Mountain

Empire.

2022-2023 Staffing Calendars - 201 (12 month) (New Hire).pdf

11.0 Public Hearing

Please submit a Request to Speak to the Board of Directors. Cards can be
asked for by emailing mfreeman@eliteacademic.com completing and
returning it, For non-agendizied items to the CEO, prior to the meeting. Not
more than three (3) minutes are to be allotted to any one (1) speaker, and
no more than twenty (20) minutes on the same subject. This portion of the
agenda is for comments, recognitions and reports to the Board and is not
intended to be a question and answer period. If you have questions for the
Board, please provide the Board President with a written copy and an
administrator will provide answers at a later date.

11.1 2022/2023 Annual Budget Hearing
EAA 22.23 Budget - ME Board Report.pdf
ME Cash Graph.pdf

11.2 2022/2023 Local Control Accountability Plan (LCAP)
Hearing

2022_ME_Local_Control_and_Accountability Plan_Elite_Academic_Academy_-
_Mountain_Empire_20220608.pdf

ME LCAP 21-22.pdf
12.0 Business Services

12.1 State of Emergency Policy Motion: Second:
The Board will review and consider approval of a proposed resolution Vote:

finding that the proclamation of a state of emergency continues and

that local health officials have continued to recommend measures to

promote social distancing such that meeting in person would present

an imminent risk to the health or safety of the attendees and that,

therefore, the Board of Directors will continue to meet remotely in

order to ensure the health and safety of attendees.

ME-Resolution recognizing a state of emergency and authorizing
teleconferenced meetings pursuant to AB 361.pdf

12.2 Certification of Signatures Motion: Second:
It is recommended that the board approve the following Certification Vote:
of Signatures for Elite Academic Academy-Mountain Empire.



EAA-ME 2022 Certification of Signatures (pending signatures).pdf

12.3 Bill.com Renewal Quote Motion: Second:
It is recommended that the board approve the following Bill.com Vote:
Renewal Quote for Elite Academic Academy-Mountain Empire.

Bill.com Renewal Quote 22.23.pdf

12.4 Year-Round Community Partner Agreements 2022-23 Motion: Second:
It is recommended that the board approve the following Year-Round Vote:
Community Partner Agreements 2022-23 for Elite Academic

Academy - Mountain Empire.

Elite Spirit Cheer and Dance_Year Round Community Partner
Agreement.pdf

Arourd the Horn (ATH)_Year Round Community Partner
Agreement.pdf

Ambassadors Media Group (AOC)_Year Round Community
Partner Agreement.pdf

13.0 Educational Services/Policy Development
13.1 Injury and lliness Prevention Plans (lIPP) 22-23 Motion: Second:
It is recommended that the board approve the following Injury and Vote:
lliness Prevention Plans (IIPP) 22-23 for Elite Academic Academy-
Mountain Empire.
EAA-ME Covid Protection Plan 22-23.pdf
IIPP Elite Mountain 2022-23(pending approval).pdf
13.2 Presence Learning Proposal Motion: Second:
It is recommended that the board approve the following Presence Vote:

Learning Proposal for Elite Academic Academy - Mountain Empire.

Elite Academic Academy Quote-version three -School Year 22-23

(2).pdf
13.3 Mathletics Proposal Motion: Second:
It is recommended that the board approve the following Mathletics Vote:

Proposal for Elite Academic Academy - Mountain Empire.

Elite Academic Academy - Mathletic Performance Quote for 2022-
23.pdf

14.0 Report of Action Taken in Closed Session
The Board will report any action taken in closed session as required by law.

15.0 Calendar
The next regularly scheduled meeting is June 16, 2022 at 10:00 am.

16.0 Board Comments and Future Planning

Time: 17.0 Adjournment Motion: Second:
In compliance with Government Code section 54957.5, open session Vote:
materials distributed to Board Members for review prior to a meeting may
be viewed at the eliteacemic.com or at the scheduled meeting. Board
agenda back-up materials may also be requested by calling the School at
1(866)354-8302. In addition, if you would like a copy of any record related
to an item on the agenda, please contact administration.

In compliance with the American with Disabilities Act, if you need special
assistance, disability-related modifications or accommodations, including
auxiliary aids or services, in order to participate in the public meetings of
the Charter's Board of Directors, please contact the School at 1(866) 354-
8302. Notification 72 hours prior to the meeting will enable the School to
make reasonable arrangements to ensure accommodation and
accessibility to this meeting. Upon request, the School shall also make
available this agenda and all other public records associated with this
meeting in appropriate alternative formats for persons with a disability.
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Elite Academic Academy-Mountain Empire

Mountain Empire Unified School District

Ms. Meghan Freeman, CEO
May 2022
Essential Focus Celebrate On Target In Progress

Student Work/Data

Families/Community

Curriculum Development u

Budget u

Celebration Areas:

e With a focus on student work and data, we "Rocked the
CAASPP" test! | am proud of the hard work and dedication
on this team.

e With a focus on shared leadership our CEO Think Tank has
decided our Moonshot ideas for the 22.23 school year.

e Enroliment is doing well. Our credit/recovery acceleration
track is picking up steam with many students excited
about our Peak Performance pathway! 2
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ﬂ)} Director: Mr. Evan Jorgensen

Assistant Director: Ms. Kristine Mason

Homeschool by the Numbers:
Lucerne: 166
Mountain Empire: 397
Total: 563 Homeschool Students

Fall Enrollment
We are so excited to get to know our new and incoming students and families!
Returning Homeschool Students: 512 students (88% retention)
Newly Enrolled Homeschool Students: 274 students
Total Count for Fall Semester (as of 05/31/2022): 786 students (and counting!)

Onboarding Success
With nearly 300 brand new Homeschool students enrolled for Fall, we are so proud to announce that
thus far, over 90% of all newly enrolled families have been contacted by our Elite Onboarding
Coaches. This is critical to ensuring the right Academy for students, answering parent questions, and
showing parents what it means to #BeElite!

State Testing

We are happy to report that the Homeschool Academy has a total CAASPP completion rate over

96.5%..and rising. We are very proud of our Homeschool Parents and our Teachers for encouraging

their students to do their best. While testing is not the WHY behind what we do, it is how we can justify
that our model of education WORKS.

Homeschool Hiring
The Homeschool Academy has been busy with the process of Hiring new teachers for the Fall. We
can't wait to officially welcome them! This is a painstaking process, but is worth it to ensure a high-
quality education for our students, family support, and a great fit for Team Elite. Homeschool Hiring by
the numbers:
191 Homeschool Teacher of Record Applicants
29 Teachers Selected to Interview
5 Teachers Hired
3 Letters of Intent

Homeschool Information Session
On Tuesday, May 24th, our Homeschool Team hosted our 2nd Homeschool Informational Night. It was
great to meet many new parents and answer their questions.

Click the link here for the recording of the Homeschool Informational Session.

Homeschool Teacher Highlight: Chelsie Wright
My name is Chelsie Wright and this is my 9th year teaching and my first year with Elite! Before Elite, |
spent 3 years as a homeschool consultant and also taught in the classroom for 5 years at the
elementary level. Some of my favorite memories from teaching are the ones spent teaching kids to
read for the first time...there is nothing like that lightbulb moment!

Outside of teaching, I love to spend time with my husband, Tony, and our 3-year-old daughter, Wren.
We enjoy taking advantage of all San Diego has to offer, whether it's exploring at the zoo, going on
hikes, or searching for the best mint chip ice cream in town. I'm also an enthusiastic gardener, avid
reader, and | dream of one day being on the Great British Bake-Off!

What a joy it is to be a part of the Elite community. | am so thankful for the opportunity to join so many

families in their homeschool journey and to navigate the highs and lows of teaching and learning
together.

We are proud to have you at Elite, Chelsie!
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/)) Director: Ms. Ashlea Kirkland-Haynes
Assistant Director: Ms. Allison Watters

Virtual is expanding! We currently have over 77 new students who will be joining us in the Fall of 2022. We are
so excited to have all of the Flex High School students join us as well. Since our first Virtual Informational
Session was such a success we held a second one on May 19th! We had over 20 new families attend.

Prom 2022
V’“J;ﬂé’ﬁ%f%;%%m Elite hosted their very first Prom! We had three Virtual teachers along with a few other staff members who

MAY 19TH AT 5PM came to help decorate and chaperone. It was a night filled with dancing and great food!

CURRENT AND INQUIRING FAMILIES
WILL LEARN ABOUT THE ACADEMY
STRUCTURE, SCHEDULE,RESOURCES,
CURRICULUM, ROLES,

AND MUCH MORE

HOSTED BY: ALLISON WATTERS
VIRTUAL ACADEMY ASSISTANT DIRECTOR

Our Virtual team alone hosted OVER 100 CAASPP sessions! Some teachers held small group sessions along
with one on one sessions. We are very proud of the high participation rate! Great job Mr. Baran on getting all of
your students tested within the two-week window!

Teachers of Record are busy connecting with their students and giving them the opportunity to do credit
recovery or acceleration. Elite summer school offers kids who struggled during the school year the
opportunity to get another chance at passing the course or gives kids who want to graduate early a chance!
Summer school runs from July 1- August 6th. Teachers are busy enrolling students and helping them choose
their summer classes!
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Teachers and Administrators have held over 15 meetings in the month of May to help get students back on
track. We have worked around the clock with parents and students to create a customized planning guide to
assist students in completing their work by the end of the school year! We are so proud of our students and all
of their hard work!

Check out what Jaden St.Cyr's wants to do when he becomes an adult! His childhood dream is to play for the
San Diego Padres! Having Jaden St. Cry go to school at Elite allows him the flexibility to train during the day
while doing his school work.

Persondized Learning Pothway: Weekly Assignment Tracker

Future Gareer: Pro Baseball Player

Check out Ms. Casey'’s beautiful
personalized assignment tracker for
one of her students!
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Director: Mrs. Monique Waithe

Flex Enroliment
Flex is growing!
Returning Students: 342
New Students: 110
HS students moving to Virtual Academy: 85
Total count for the Fall semester as of 4/28/22 (TK-8 only): 367

Flex Informational Night
We hosted our 2nd Flex informational Night on May 25th. We had 48 registrations and approximately 25
people attended.

Student Interviews
Some Flex teachers held end-of-the-year student interviews. These were conducted via Zoom and were done
one on one. The purpose of these interviews was to see what students thought went well and what they would
like to change next school year. Teachers plan on using this feedback to make their lessons and activities
more student-centered and engaging for students based on their likes and interests. Here are a few questions
that students were asked.

What do you enjoy most about school?
Tell me some things that you liked?
What are some things you did not enjoy?
What would make school more fun for you?
What would make your school experience better next year?

Flex Connections
Project-Based Learning - Student Connections
Mrs. Alvarez assigned her Kinder - 2nd grade students an animal research project. They conducted research
on the animal of their choice and then created a multimedia presentation. They presented it to their
classmates and answered questions from their classmates and teacher.

In-Person Connections
Sarah 0’Connor accompanied Rad Readers Club leaders Solana and Ava to the San Diego Safari Park. They
had a blast making connections to the novel they studied, The One and Only Ivan, and the animals they
encountered at Safari Park. They are planning on making this a club-wide field trip next school year and are
excited to continue to plan events around the novels they are reading.

Flex Assessments
Flex Academy teachers have been hard at work proctoring CAASPP and iReady assessments. Students have
commented that they felt very prepared for their assessments and many felt confident in their skills after
finishing their assessments.

Flex CAASPP Completion: 96.1% ELAGAT Gompleted |
Flex CAASPP Participation: 91.7%
Flex CAASPP ELA CAT: 99%
Flex CAASPP ELA PT: 97%
Flex CAASPP Math CAT: 99%
Flex CAASPP Math PT: 98%
Flex CAASPP CAST: 89%

ELA CAT Completed ¥

ELA PT Completion V' )
CAST Completion ¥/ Pz Math PT Completion V'
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Leads: Mr. Nolan Smith and Ms. Rebecca Smith
Director: Ms. Ashlea Kirkland- Haynes

Marketing Pathway & Podcast
Students in the Javascript course have been creating their own custom games as we close out the
school year. Games can be puzzles, platformers, random chance games, and more. From space
platformers to extreme versions of Pong, students are demonstrating their skills in the Javascript
language, which is an industry-standard in just about every workforce sector.

ELITE ACADEMIC ACADEMY

UPDATE!

MAY 2022

#DeElle

PODCAST W

For the Be Elite Podcast, we are ending the year strong with a number of episodes- from an arts and
crafts episode, to one where students discuss their musical preferences, we have been consistently
producing episodes that showcase our amazing podcast students and their skills in podcasting.

EBE ELzTE
PODCRAST

All about
Crafting
and Hobbies

ELITE ACADEMIC ACADEMY

CTE American Sign Language
Top: Laleinah Rivera and Zionnie Eze describe their daily

‘ school work schedule.
" \ )“ Middle: Students were introduced to SnapChat’s new
' “ASL Alphabet Lens”. The “lens” enables beginning

signers to practice their fingerspelling/ABC's.

Bottom: Mouth Morpheme Matchup: Students matched
the sign with the proper mouth morpheme: 00, AA,
MMM, TH, or CHA

, SUCIAL MEDIA TRENDS .|
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7 Lead: Mr. Tom Olson

/) Director: Ms. Ashlea Kirkland- Haynes

The Adventure Academy had a busy May planning and preparing for the end of the year as well as the
year ahead. The in-person events have wrapped up, yet student engagement was retained through a
three-part webinar series surrounding campfire cooking. In this webinar series, students learned how
to build and maintain a cooking fire as well as safety precautions. During the next two meetings, we
cooked breakfast and dinner using different cooking methods such as frying, roasting, and open
flame searing. These events conclude the Quest Crew’s meetings for the 21/22 school year, yet our
sights are set on the action-packed year ahead. The next school year has been mapped out with
events centered in November and March with mid-winter activities falling in late January.

CAMPFIRE
COOKING!

THREEARART "W EB | NAR SEE\£§;,,
MAY 41TH, 18TH & JUNE 8TH

- ORPIVE

ROUND UP THE CREW TO GRILL UP SOME GRUB
Join the Quest Crew for a three-part webinar series abolit

campfire cooking! Learn how to build a cooking fire;fire SEE YOU THERE, CREW!
safety as well as fun recipes to make with the whole family! TINYURL.COM/WILDSIDEZOOM

Students in the Adventure Academy have been wrapping up the capstone projects in all courses and
reflecting on their learning during the past semester. Boating Careers is focusing primarily on career
skills such as job market analysis, resume and cover letter building, and mock interviews.

Coastal Preparedness students submitted their final adventure trip plans and are concluding the
course with an action plan in response to a mock disaster that was created to test student's
preparedness and ability to be resourceful to solve the problem. This course ends with case studies
of real-life rescue scenarios that help students recognize the oversite that those individuals made in
hopes they can utilize that knowledge to mitigate the chances of a disaster.




Elie Ailelic Enrichment
@« Lead: Mr. Andy Allanson
Director: Ms. Ashlea Kirkland- Haynes

Andy’s Athletes

ROCK THE TEST

* w
S 9 21 ELA, Math, Science, and Phuysical Fitness _;
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Ticket numbar ; DY5ET

#BeELITE qmaimmm

234 DIY-PFT Completed - 500+ % increase in participation

fverage hedian Range
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Levelinge st || dimp || Stute | mp
Divizion | Athlete 4 60 Sec 2 440 Sec 106"
11th Grade 4.85 Sec 22 4.70 Sec 78
8th Grade 4.95 Sec 20 4 85 Sec
Tth Grade 3.00 Sec 4 90 Sec

40 Yd Vertical Pro Agility Broad
LeveliAge Sprint Jump Shuttle Jump Strength

98" 10510

Division | Athlete 5.20 Sec
11th Grade 5.60 Sec g" 4.75 Sec 75" 82 Ib
gth Grade 5.90 Sec 4.85 Sec 73 73 b

Tth Grade 6.10 Sec 638" 52




Ele Academic /nnovalion Department

Director: Dr. Laura Spencer

Academic Innovation

In collaboration with Virtual Asst Director Alli Watters, the Academic Innovation Dept has been working on
creating an amazing summer experience for our Track A students. We anticipate having approximately 30-35
athletic coaches/programs joining us this summer in our Peak Performance program to provide social-
emotional and sports psychology courses to 2000+ athletes throughout Southern California. We also will be
offering credit recovery and credit advancement opportunities for those looking to complete their high school

requirements.
ELITE

_S@gE
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PERFORMANCE

ELITE ACADEMIC ACADEMY

m

Information Technology
We've shipped over 100 Chromebooks to assist our families for CAASPP testing. We've completed 115
Chromebook loaner requests for students who did not have adequate home technology that met the CAASPP
requirements.

We will also be shipping the necessary items this month to families to migrate our students from Sprint to T-
Mobile. For families uncomfortable with updating their own device, or who want to get some help with their
device this summer, the Tech Team will be hosting summer drop in days throughout Southern CA to help
families with their tech needs.

Marketing

Engagement
Our top virtual event in April was a Water Safety Assembly, which had 35 RSVPs. We met with the Aqua Smart
Safety Team who took students through a discussion and demonstration on how to be safe when you're having
fun in the water this summer. Our most popular in-person event was a field trip to the Chula Vista Olympic
Training Center. 60 EAA students, staff, and parents got a private tour of the training center and learned about
the mentality of Olympic athletes!

Social Media Reach - April 25 - May 22, 2022
141.8k Facebook Page Reach— 93% increase from previous month
57.2k Instagram Page Reach — 193% increase from previous month
62 New FB Page Likes — 73% increase from previous month
77 New IG Followers — 63% increase from previous month
7.9k Facebook Post Engagement — 120% increase from previous month
Top Cities Reached this Month:
San Diego, Indio, Los Angeles

Social Media
Top two social media posts from April 25 - May 22, 2022

Elite Academic Academy Elite Academic Academy

s, Elite
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D Elite Stiudent Suppor? Services Department

Mrs. Karen Makkai, Ms. Jen Edick, Ms. Antonette Sims
Director: Dr. Laura Spencer

Special Education
The Special Education Department has had a busy year holding meetings (450), assessing students, writing

IEPs, providing services, and building relationships with students. One of our specialized academic
instructors shared the following story which demonstrates the relationships, support, and impact our teachers
are making!

“This student came to Elite 3 years ago and she is graduating in June. It has been an arduous journey for this
girl. While she is very intelligent and the work is fairly easy for her to complete, she gets so overwhelmed that
she cannot get out of bed. Over the past 3 years, she has built relationships with all of her teachers and
advocates for herself, letting each teacher know what she needs to be successful in school. As graduation
nears, this student is getting very nervous about attending the graduation ceremony, as she has extreme
anxiety when she has to leave the house. She is working through her fears so that she can attend Elite's
graduation ceremony. Several weeks ago, when she realized that she will be graduating she came into the
Zoom session with tears in her eyes. When | asked what was wrong, she shared that it just occurred to her
that, by graduating, she would not see me every week anymore and said, if she promises to take care of me
when | am old, will | promise to always be in her life. | cried, with her of course and told her how proud | am of
her and that | will always be available to visit with her because she has changed my life in so many ways.
Being on this journey with her and watching her fight to get where she is has taught me compassion, empathy
and just how difficult life as a teen can be.”

*3pace is Limited*
Enroll by May 30th

At Promise Department/Summer Growth
The At Promise department is busy as usual with SST’s for both engagement and academics. Following our
MTSS plan by partnering with students to finish the school year strong by putting daily goals in place for
students who need that extra support. Elite has some amazing teachers that are going above and beyond to
support their students!
Students who have graduated from the SST process received a butterfly pin with a note of celebration. The
butterfly signifies transformation and hope. A butterfly has a struggling phase and then comes out beautiful
like many of our Elite students. We have had 35 students graduate from the SST process this school year.

Summer Growth Academy
Students who are 2 or more grade levels below have been invited to our Summer Growth Academy. We will be
offering Language Arts and Math support for these students during the month of July. Our K-8 grade students
will meet with a credentialed teacher twice a week in small groups, engage in an online academic platform
and will be provided book packs with novel studies to participate in.

Assessment
CAASPP - Making Great Strides toward 95% Participation Goal
Students are working hard to complete the CAASPP. 558 out of the 696 Elite students assigned to test have
completed both the ELA and Math portions of the test. Teachers and Directors will continue to support the
remaining students to finish. We are well on our way to meeting the 95% participation requirement.

Physical Fitness Testing
175 out of 314 students assigned to take the PFT have completed our Do-it-Yourself Test or tested in-person
at one of our community partner facilities along with our Athletic Lead, Andy Allanson.

Summative ELPAC Testing
25 of out 39 English Learners has completed their Summative testing. All 39 have completed the one-on-one
Speaking portion. The remaining 14 are scheduled to complete the Reading, Listening and Writing portions
the week of May 23rd. Progress was delayed due to TOMS system downtime.

Onboarding of New Families
To personalize each family's experience, we made a commitment to build relationships and gather
baseline data as early as possible. Onboarding coaches have been trained and are reaching out to

newly enrolled families to introduce themselves and answer any initial questions.
As of Friday, May 20
Total New Students 466
Homeschool 298
Flex 103
Virtual 65

Total Contacted 315/466 (67.6%)

10




) Elite Counseling Department

Ms. Nicole Lively M. Ed., M.A.
and Ms. Melissa Schulze, MSW, PPSC

Director: Dr. Laura Spencer

May - Counseling Services
Individual counseling with students is coming to a close by the beginning of June, so our social worker is
wrapping up services now. She is currently providing counseling services to 20 students to support
their mental health needs, and is transitioning families to any needed resources for support over
summer break.
To gather feedback and seek improvement, our social worker is sending out a survey to all families who
received counseling services.

5—,—’_..\-._ p S Ta g
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Feedback on Counseling with Ms. Melissa

Hello wanderful families! If you or your student Melizsa tany
paint this school year, | would love to hear your feedback, This helps me imprave my pprozch to counseling and
Gonsider feadbick (61 Gur sacial worker next yoar

This form will not collect any personal Informatien, so &l responses will b2 ancnymous, Ms. Melissa, the naw
social worker, and the student supper sevices team will see the feedback

Prease keep in mind Melissa willnot be respoading 1o this survey. For any QUEStons on s survey, please emall
Melissa al machulze@eliteacademic com befare Friday, June 24th

Hope you all have & fantastic summer!

Counseling services has continued to connect families to therapy through CareSolace, with....

Key Performance Indicators (KPIs)

Jul Aug  Sep Oct MNov Dec Joan Feb Mar  Apr Moy Total

Inbound Interactions 3 4 [ 22 25 22 n 26 26 44 w0 259
Camrmunicalions saved 30 i3 35 128 134 o9 as 139 11 256 333 15381
wiarrm Hordoffs® Q 0 2 2 n 1 2 & 3 (] 4 26
Familu-initioted cases a 1] o a 1 2 a 0 1 1 a 5
Total appaintments inta core L] ¥ 1 2 o 1 a o . 1 ] o
Anonymous searches 0 L] B 1 o] 2 a 1 1 i o 1

The school counselor has been busy with graduation preparation, Disney Grad Nite pre-departure
information and onboarding new families. There is overwhelming positivity and excitement from new
families who can’t wait to get started with us and many were referred by current families!

As we count down to the last day of school, preparations are underway for a fantastic graduation
ceremony. We are so thrilled to honor our 76 graduates!

Pictured: Virtual Graduate Jacob R. sporting his Elite Black & Gold regalia!

1



Elite Accomplishment Summary
I EEEEEEEEEEEE—————..

With a focus on Shared leadership we have prepared amazing promotion and graduation
ceremonies for our students.

With a focus on Student Work and data we sent home surveys to parents, students and staff to
collect and gather necessary feedback for our school.

With a focus on Aligned Resources, our new onboarding systems is working! We have
contacted over 300 new Track B students joining us in the fall.

Grade Span Track B (Projected Enroliment)

Tk-3 ) 229
&=
‘]))}; 4-6 ) 164
7-8 » 100
9-12 » 165
Total » 658 * As of 06/03/2022

Goals For June

e We look forward to holding Professional Development

e Work on Level 1 Marzano Highly Reliable School Certification by meeting with the Marzano team and
starting to complete the Level 1 application.

e We are getting prepared for an exciting Credit Recovery/Acceleration and Enrichment programs for our
students this summer.

\dehtify Neegs

professiong/
De\l&lOpMent

Shared
Leadershi?

12



Elite Academic Academy - Mountain Empire - May 5, 2022
Elite Academic Academy - Mountain Empire

Meeting Location

Due to the ongoing COVID-19 pandemic, this meeting will be held via
teleconference only. Members of the public may observe the meeting and
offer public comment using the

following dial-in numbers and/or internet link: Join Zoom Meeting
https://eliteacademic.zoom.us/j/943393224617
pwd=dVJiSVBTbTNIeGZobGduSk1NZINyZz09 Meeting ID: 943 3932 2461
Passcode: 517181 One tap mobile
+16699009128,,94339322461#,,,,*517181# US (San Jose)

Time: 10:00 a.m. 1.0 Call To Order

Roll Call:
Morgen Oelckers, Patrick Keeley, Ronnie Jackson
Present Present Present Morgen Pat
2.0 Approve/Adopt the Agenda Motion: Second:
It is recommended the Board of Directors adopt as presented the agenda Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
for the Board Meeting of May 5, 2022. Item carries 3-0.

3.0 Public Comment -Closed Session

The public has a right to comment on any items of the closed session
agenda. Members of the public will be permitted to comment on any other
item within the Board’s jurisdiction under section 8.0 Public Comments at
Board Meetings.

4.0 Adjourn to Closed Session
The board will consider and may act on any of the Closed Session matters
listed in Agenda Item 13.0.

5.0 Closed Session

The Board will consider and may act on any of the following items in closed
session; any action taken in closed session will be reported in open session
as required by law.

5.1 Personnel Matters (With respect to every item of business to
be discussed in closed session pursuant to Government Code
Section 54957.6)

5.2 Employer/Employee Relations (With respect to every item of
business to be discussed in closed session pursuant to
Government Code Section 54957.6)

Time: 10:01a.m. 6.0 Pledge Of Allegiance
Led By: Meghan Freeman

7.0 Open Session

8.0 Public Comment

Please submit a request to speak to the Board of Directors. Cards can be
asked for by emailing galtamirano@eliteacademic.com. Please complete
and return the form for agendized or non-agendizied items, prior to the
meeting. Not more than three (3) minutes are to be allotted to any one (1)
speaker, and no more than twenty (20) minutes on the same subject. This
portion of the agenda is for comments, recognitions and reports to the
Board and is not intended to be a question and answer period. If you have
questions for the Board, please provide the Board President with a written
copy and an administrator will provide answers at a later date. A request for
disability related modifications or accommodations in order to participate in
the public meeting, including auxiliary aids or services, may be made to Ms.
Meghan Freeman at mfreeman@eliteacademic.com at least 72 hours prior



to the meeting.

9.0 General Functions

9.1 Informational Items

A. CEO Report
EAA-ME CEO Report April 22.pdf
Morgen Pat
9.2 Consent Agenda Motion: Second:
It is recommended that the board approve the following consent Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
agenda items. Item carries 3-0.

A. Meeting Minutes from April 7, 2022
EAA-ME 04.07.22.pdf

B. Warrant Register
WarrantRegisterME_Apr_2122.pdf

C. New Instructional Services Community Partners

Elite Academic Instructional Service Community
Partner_May_2022 - VCI Community Partners.pdf

D. Job Descriptions

JD - Community Relations Lead (pending board
approval).pdf

JD - Coordinator of Schoolwide Systems and Supports
(pending board approval).pdf

JD - Curriculum Coordinator (pending board approval).pdf
JD - Director MTSS (pending board approval).pdf

JD - Director of Assessment and Accountability (pending
board approval).pdf

JD - MTSS Instructional Aide (pending board approval).pdf

JD Independent Study School Social Worker (Certificated)
(pending board approval).pdf

JD Instructional Aide (pending board approval).pdf
JD Temp Admissions Clerk - (pending board approval).pdf

JD - Speech Language Pathology Assistant (SLPA) (pending
board approval).pdf

JD Lead Teacher Stipend (rider to Teacher JD) (pending
board approval).pdf

Large Academy Stipend (rider to Teacher JD) (pending
board approval).pdf

JD Program Specialist Stipend (rider to SAI) (pending board
approval).pdf

JD - MTSS Stipend (rider to Teacher_other JD) (pending
board approval)(2).pdf

JD - School Psychologist (pending board approval)(1).pdf
E. Employee Evaluation Templates

EAA-21.22 Certificated Employee Annual Review .pdf



* tems 10.1-10.3 were

EAA-21.22 Administrative Employee Annual Review .pdf

_EAA-21.22 Classified Employee Annual Review.pdf

10.0 Personnel Services

10.1 Letters of Intent for Temporary Certificated Hires

opened together. A vote wasy js recommended the board ratify the following Letters of Intent for

taken for each item

separately.
Motion: Pat
Second: Morgen

Time: 10:14 a.m.

Temporary Certificated Hires for Elite Academic Academy - Mountain
Empire.

22.23 Andolina LOI Signed.pdf
10.2 Certificated Employee Contracts
It is recommended the board ratify the following Certificated
Employee Contracts for Elite Academic Academy - Mountain Empire.
22.23 MacDonald Contract.pdf
21.22 Thompson Contract.pdf
10.3 Employee Changes of Relationship
It is recommended the board ratify the following Employee Changes
of Relationship for Elite Academic Academy - Mountain Empire.

21220321.pdf

21220328.pdf

11.0 Business Services

11.1 State of Emergency Policy

The Board will review and consider approval of a proposed resolution
finding that the proclamation of a state of emergency continues and
that local health officials have continued to recommend measures to
promote social distancing such that meeting in person would present
an imminent risk to the health or safety of the attendees and that,
therefore, the Board of Directors will continue to meet remotely in
order to ensure the health and safety of attendees.

ME-Resolution recognizing a state of emergency and authorizing

teleconferenced meetings pursuant to AB 361.pdf

11.2 Whoop Proposal
It is recommended that the board approve the following Whoop
Proposal for Elite Academic Academy - Mountain Empire.

Elite Academic Academy Whoop Quote_March 31, 2022_V1.pdf

11.3 Community Partner Packets 22-23
It is recommended the board ratify the following Community Partner
Packets 22-23 for Elite Academic Academy - Mountain Empire.

2022-2023 EMR Community Parter Packet EAACS_complete.pdf

2022-2023 VCI Community Partner Packet
EAACS_complete_ts.pdf

11.4 Prom/Graduation/June Professional Development Vendor
Proposals
It is recommended the board ratify the following
Prom/Graduation/June Professional Development Vendor Proposals
for Elite Academic Academy - Mountain Empire.

1024 Production Graduation Photo Booth Quote (1).pdf

Hawk Ranch - Quote for Mountain Empire 6.14.22.pdf

Elite Mountain 5.7.22 Prom Quote.pdf

11.5 Pay Scales/Salary Ranges 2022-23

Pat Morgen

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.

Pat Morgen

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.

Pat Morgen

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.

Pat Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Iltem carries 3-0.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Iltem carries 3-0.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.



Time: 10:34 a.m.

It is recommended the board approve the following Pay
Scales/Salary Ranges 2022-23 for Elite Academic Academy -
Mountain Empire.

2022_2023 Staff Salary Ranges .xlsx

11.6 CSC Borrowing Agreement

It is recommended that the board approve the following CSC
Borrowing Agreement for Elite Academic Academy - Mountain
Empire.

ME_CSC Calcs.pdf
Elite Academic ME Funding August LCFF In-Lieu.pdf

11.7 Monday.com Contract 22-23
It is recommended that the board approve the following Monday.com
Contract for 22-23 for Elite Academic Academy - Mountain Empire.

Monday.com Contract 22-23.pdf
12.0 Educational Services/Policy Development

12.1 Updated Employe Handbook Section 5.3, Revision 2

It is recommended the board ratify the following Updated Employee
Handbook Section 5.3, Revision 2 for Elite Academic Academy -
Mountain Empire.

Updated Employee Handbook - Section 5.3, Revision 2.pdf

12.2 Declaration of Need 2022-23
It is recommended the board ratify the following Declaration of Need
2022-23 for Elite Academic Academy - Mountain Empire.

CA State Declaration of Need 2022.23-ME.pdf

12.3 Board of Directors Meeting Calendar 2022-23

It is recommended the board approve the following Board of Directors
Meeting Calendar 2022-23 for Elite Academic Academy - Mountain
Empire.

EAA-ME 2022-23 Board of Directors Meetings Calendar.pdf

12.4 School Pathways Proposal 22-23
It is recommended the board approve the following School Pathways
Proposal 22-23 for Elite Academic Academy - Mountain Empire.

Elite Mountain SP v2 Quote (7.1.2022-6.30.2025).pdf

13.0 Report of Action Taken in Closed Session
The Board will report any action taken in closed session as required by law.

14.0 Calendar
The next regularly scheduled meeting is June 2, 2022 at 10:00 am.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
ltem carries 3-0.

Morgen Pat

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Iltem carries 3-0.

Morgen Pat

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.

Morgen Pat

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.

*Motioned to move meeting to June 9, 2022 at 10 a.m.
Motion: Morgen, Second: Ronnie. Vote: Morgen; Aye,

Pat; Aye, Ronnie; Aye. Item carries 3-0.

15.0 Board Comments and Future Planning

16.0 Adjournment

In compliance with Government Code section 54957.5, open session
materials distributed to Board Members for review prior to a meeting may
be viewed at the eliteacemic.com or at the scheduled meeting. Board
agenda back-up materials may also be requested by calling the School at
1(866)354-8302. In addition, if you would like a copy of any record related
to an item on the agenda, please contact administration.

In compliance with the American with Disabilities Act, if you need special
assistance, disability-related modifications or accommodations, including
auxiliary aids or services, in order to participate in the public meetings of
the Charter's Board of Directors, please contact the School at 1(866) 354-
8302. Notification 72 hours prior to the meeting will enable the School to
make reasonable arrangements to ensure accommodation and

Morgen Pat

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item carries 3-0.



accessibility to this meeting. Upon request, the School shall also make
available this agenda and all other public records associated with this
meeting in appropriate alternative formats for persons with a disability.

Staff Present:
Meghan Freeman
Dr. Laura Spencer
Allison Watters
Adam Woodard
Tracy Hasper
Teresa Schaffer
Karen Makkai
Catherine Heredia
Ashlea Kirkland
Antonette Sims
Evan Jorgensen
Monique Waithe
Kris Mason

Gena Altamirano
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Compliance Coordinator

Job Description
Position Title: Compliance Coordinator
Reports To: Chief Executive Officer(s) (or designees)
FLSA Status: Exempt
School Classification: Certificated Administration
Pay Range: Based upon experience & student enrollment
Work Schedule: 12 months
Location: Remote Office

Position Summary: The Compliance Coordinator assists with the responsibility of operational functions of
the Charter's compliance program.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

BA or BS required, advanced degree preferred.
A valid, current, and appropriate California state school administrator or teacher credential. A
copy of credential to be provided and kept current.

e A minimum of three years experience in educational leadership, Charter school leadership, or
teaching preferred. Experience with progressively increasing levels of responsibility in
leadership/mentoring — work experience in a non-education context will also be considered.

e Strong administrative/organizational/time-management skills required with a demonstrated
capacity to multitask/prioritize, and work independently with limited direction.

e Knowledge of California laws and regulations for Public and Charter Schools, budget
development and management, and implementation of curriculum and educational reform
models.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237).
No prospective employee can report to work without this clearance being received and the
Human Resources Manager notifying the immediate supervisor of this clearance.

Compliance Coordinator Job Description
Pending Board Approval
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e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon
employment and thereafter updated every four years.
e \Valid California Driver's License.

ESSENTIAL DUTIES and RESPONSIBILITIES:
e Take responsible steps to secure full and regular attendance for all students enrolled, in
accordance with policies established by the Board of Directors.
Monitor and report teachers completion of compliance paperwork.
Report any anomalies or concerns to the Chief Executive Officer.
Assist the Chief Executive Officer(s), and the Operations Administrator(s), in development of
ADA monitoring and collection strategies and policies.
e Train, field questions, troubleshoot, and re-train teachers, program directors (or designees) in
the SIS.
Assist with development and implementation of the Charter's compliance training program.
Work to gather and condense results from internal audits to focus on what teachers need
retrainings and report this information to the Chief Executive Officer.
Monitor and report teachers’ progress and completion of training programs.
Attend SIS trainings that pertains to compliance and attendance systems.
Support teachers and directors with compliance questions..
Assist with internal auditing of all compliance documents.
Support teachers to ensure errors are understood and corrected.
Perform re-checks of previous teacher errors compliance errors to ensure the audit error has
been corrected appropriately.
Development and oversight of custom curriculum in the SIS.
Stay up-to-date on all IS compliance laws.
Assist with development of Charter calendars.

General Expectations:

Support the mission, vision, and goals of Elite Academic Academy.
Serve as a contributing member of the Charter staff and collaborate with team members to
achieve the school’s goals.

e Complete and submit required documents as requested or required by the Charter and/or
Board of Directors and/or the District.
Participate in and develop professional development workshops as needed.
Create and maintain a safe, supportive, and effective learning environment.
Support teachers with evaluating students' academic and social growth through multiple
measures.

Compliance Coordinator Job Description
Pending Board Approval
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e Assist with implementation of school-adopted assessment program(s). Assist with facilitation
of required testing and assessments.
Assist teachers and students with Community College and CTE class enrollments.
Identify student needs and cooperate with other professional staff members in assessing and
helping solve students’ health, attitude, and learning challenges.
Maintain professional competence through professional development educational activities.
Provide employee evaluations.
Utilize technology as a means of educating and communicating.

Other Duties:

e Document and report to the school's management all formal disciplinary actions involving
students and staff; addressing and resolving complaints from students, parents, and staff in a
timely manner; ensuring compliance with the school’s Uniform Complaint Policy; the school's
Uniform Technology Policy; and the provisions of California Penal Code Section 11166 (Child
Abuse and Neglect Reporting Act).

e Perform other duties as assigned.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software,
how to use the internet to find information and complete tasks, email usage, order processing
systems, spreadsheet software, and word processing software. The employee is expected to acquire
and maintain a working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information

Dexterity of hands and fingers to demonstrate activities
Operates a computer and other office productivity machinery
Seeing to read a variety of materials and monitor students
Bending at the waist, kneeling or crouching

Sitting or standing for extended periods of time

Lifting objects up to 50 pounds

Close vision and ability to adjust focus

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Compliance Coordinator Job Description
Pending Board Approval
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Noise level is generally moderate

Meetings conducted in public and private settings

Indoor and outdoor in varying temperature

Employee must have available transportation and be able to drive up to 100 miles in a day

Employee Acknowledgement:

Employee Signature Printed Name Date

Compliance Coordinator Job Description
Pending Board Approval
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Credit Recovery/Acceleration Lead Stipend - Job Description

Position Title: Credit Recovery/Acceleration Lead

Department: Certificated Teaching

Reports To: Program Director (or Designee)

FLSA Classification: Exempt

Stipend: $5,000-$15,000 annually depending on experience
Classification: Certificated

School Calendar Days: 12 month Calendar

Job Description: This is not a stand-alone job description, but a rider to our teaching and/or other
exceptional education job descriptions. This payscale is in addition to the other position.

General Duties:

Duties of this position include, but are not limited, to:

e Manage personnel involved with the program.
o Screen, interview, and hire temporary staff needed.
o Supervise and support Leads, TORs, Content Teachers, and Instructional Aides.
o Provide weekly professional development for staff to ensure a successful program.
o Review all compliance tasks for accuracy.
o Ensure report cards are completed and accurate.
e Develop professional development.
o New TOR training on compliance, use of Canvas LMS, parent-student relationships, and
how to support content teachers.
Lead Teacher training on leadership, staff management, and program outcomes.
New Content Teacher training on course content, attendance requirements, and
engaging teaching practices in an independent study environment.
o Weekly professional development on compliance and/or content delivery.

Credit Recover/Acceleration Lead Stipend Job Description
Pending Board Approval



Provide teacher, parent, and student webinars about Elite’s summer program.
Provide orientation webinars and recordings for students.
Secure guest speakers and enrichment activities for students to participate in throughout the
program.
o Coordinate with approved Community Partners to ensure quality enrichment activities
are provided to students.
o Coordinate with the Community Relations department to provide enrichment boxes to all
enrolled students.
o Seek out and schedule guest speakers that appeal to enrolled students.
Collaborate with Admissions Dept to ensure student enroliment is completed, to include
assigning TORs to students.
Develop systems of support to ensure students have a positive and successful experience.
o Create 6 week calendars/pacing of what students are expected to do for each course.
o Make sure academic welcome boxes have everything students need to access the
courses and enrichment offerings.
o Create a Student/Parent handbook outlining expectations and requirements for the
program.
o  Work with Marketing Dept to provide current website and social media information
regarding the program.

Required Qualifications:

Valid professional teaching credential.

Master’s degree or one year curriculum leadership at the school.
Minimum of one year as a Professional Teacher.

Ability to work an extended schedule.

Desired Qualifications:

Professional development in the area(s) of:
o communication and conferencing skills;
leadership development;

classroom management;
standards-based curriculum development;
peer observation, coaching, mentoring, and conferencing skills;
student and parent conferencing skills;
knowledge of subject matter;

independent study compliance;

remote teaching;

assessment of student performance;
grant writing.

O O O 0 0O O O O O O

Credit Recover/Acceleration Lead Stipend Job Description
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e Master’s degree or higher.
e 5 or more years in the field of Education with independent study experience.

Employee Acknowledgement:

Employee Signature Printed Name Date

Credit Recover/Acceleration Lead Stipend Job Description
Pending Board Approval
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Special Education Department (SPED) Liaison

Job Description
Job Title: SPED Liaison
Department: Special Education Department
Reports To: Special Education Administrative Assistant (or designee)
FLSA Classification: Non-Exempt
Classification: Classified
Pay Range: $20.00 - $26.00/hr (part-time or full-time)
Work Schedule: 12 months
Location: Remote and/or Onsite Office (Temecula)

Position Summary: Provide support to the Special Education faculty,administrators and staff
to ensure the appropriate delivery of special education and related services.

ESSENTIAL DUTIES AND RESPONSIBILITIES

e Serve as liaison to the assigned Special Education Administrative Assistant; perform
communication services; receive, screen, and route telephone calls; take and relay
messages as appropriate; and schedule and arrange interviews, appointments,
conferences and other events; maintain appointment and activity calendars.

e Exercise independent judgment in resolving issues and refer difficult issues to the
administrator as necessary.

Follow established procedures and meet deadlines.

Coordinate, schedule and attend meetings; prepare and send out notices of meetings;
reserve facilities; collect and compile information for meetings, projects and
workshops; take, transcribe and distribute minutes as directed.

e Liaison between SPED vendors and Elite Academic Academy.

Special Education Department Liaison Job Description
Pending Board Approval



Input data into an assigned computer system; initiate queries and generate
computerized reports as requested; establish and maintain automated records and
files; assure accuracy of input and output data; and submit reports to appropriate
personnel.

Maintain SEIS and WebIEP databases.

Manage and submit all SPED compliance and reporting data to CALPADS.

Assign all SPED students to case managers and all placement info.

Support all SPED staff in various platforms.

Assign assessment teams for all assessments.

Support budget planning needs.

Schedule IEP meetings.

Send and receive DocuSign for all SPED documents.

Maintain student SPED files.

Monitor SPED timelines.

Other Duties:

e Assist with documenting and reporting to school management all formal
disciplinary actions involving students and staff; addressing and resolving
complaints from students, parents, and staff in a timely manner; and ensuring
compliance with the Uniform Complaint Policy, the Uniform Technology Policy, and
the provisions of California Penal Code Section 11166 (Child Abuse and Neglect
Reporting Act).

e Perform other duties as assigned.

Knowledge and Abilities: To perform this job successfully, an individual must be able to
perform each essential duty satisfactorily. The requirements listed below are
representative of the knowledge, skill, and/or ability required.

Knowledge of:

Modern office practices, procedures and equipment.
Telephone techniques and etiquette.

Policies and objectives of assigned program and activities.
Applicable laws, codes, regulations, policies and procedures.
Record-keeping techniques.

Correct English usage, grammar, spelling, punctuation and vocabulary.
Interpersonal skills using tact, patience and courtesy.

Oral and written communication skills.

Operation of a computer and assigned software.

Methods of collecting and organizing data and information.

Special Education Department Liaison Job Description
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Business letter and report writing, editing and proofreading.
Mathematical computations.

Ability to:

Perform varied and responsible secretarial and administrative assistant duties.
Serve as assistant and liaison to the SPED Administrative Assistant, and coordinate
communications.

Assure smooth and efficient office operations.

Work independently with little direction.

Understand and resolve issues, complaints or problems.

Maintain confidentiality of sensitive and privileged information.

Determine appropriate action within clearly defined guidelines.

Establish and maintain cooperative and effective working relationships with others.
Maintain records and files.

Compile and verify data and prepare reports.

Complete work with many interruptions.

Plan and organize work.

Meet schedules and timelines.

EDUCATION AND EXPERIENCE:
e Any combination equivalent to: graduation from high school; and three years

increasingly responsible clerical or secretarial experience involving frequent public
contact.

Physical Demands: The physical demands described here are representative of those that
must be met by an employee to successfully perform the essential functions of this job.
Reasonable accommodations may be made to enable individuals with disabilities to perform
the essential functions.

Hearing and speaking to exchange information in person or on the telephone.
Dexterity of hands and fingers to operate a computer keyboard.

Operates a computer and other office productivity machinery.

Seeing to read a variety of materials.

Bending at the waist, kneeling or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Special Education Department Liaison Job Description
Pending Board Approval



Work Environment: The work environment characteristics described here are
representative of those an employee encounters while performing the essential functions of
this job. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential functions.

Noise level is generally moderate.
Work conducted in a public setting.
Indoor in varying temperature.

Employee must have available transportation and be able to drive up to 100 miles in
a day.

Employee Acknowledgement:

Employee Signature Printed Name Date

Special Education Department Liaison Job Description
Pending Board Approval
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MTSS Content Teacher
Job Description

Job Title: MTSS Content Teacher

Department: Credentialed Teacher

Reports To: Director of designated Academy (or Academic Administrator)
FLSA Status: Non-Exempt (for Part-Time hourly)/Exempt (for Full-Time salary)

Job Classification:  Certificated Part-Time or Full-Time
Pay Range: Hourly for Part-Time/Salary for Full-Time (rates depending on experience)
Position Location: = Remote Office

Position Summary:

The MTSS Content Teacher is responsible for overseeing subject-specific online courses. The
MTSS Content Teacher hosts weekly live sessions that engage students to achieve content
mastery. The MITSS Content Teacher reviews and sets up their course according to guidelines
provided, and their knowledge of content/grade level standards. The MTSS Content Teacher
ensures that there is adequate rigor and makes modifications to curriculum as needed, provides
students with timely feedback on submitted work, reviews completed coursework, and makes
final grade determination. As needed, the MTSS Content Teacher creates personalized pacing
guides including due dates and assignments for the course for the parent and Teacher of Record
to utilize. In addition, the MTSS Content Teacher will ensure academic success of the students in
their courses through consistent and clear communication, Live Sessions for student
participation. The MTSS Content Teacher holds office hours for small groups and/or 1-1 tutoring
opportunities for Elite students. The MTSS Content Teacher responds to students within 24 hours
of receipt of message, and communicates to Elite Educator any concerns regarding the
successful completion of a course. The MTSS Content Teacher will also sit in on parent/student
meetings with the Teacher of Record and/or Administrator to devise a success plan for the
student, give specific information to the SPED department or Student Support Team as
applicable. This position will also include providing and coordinating direct intervention

MTSS Content Teacher Job Description
Pending Board Approval
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programs for identified students, identifying curriculum and instructional support for students

and also working with Teachers of Record on including effective intervention strategies, and

implementing specialized services to meet the needs of each and every student. In addition, this

position will assist in developing a systematic school-wide approach to MTSS.

Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of the

knowledge, skill, and/or ability required.

A valid, current, and appropriate California state teaching credential for teaching staff. A
copy of Teaching Credential to be provided and kept current.

Highly qualified to authorize students’ learning in the content area served.

State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code
44237). No prospective employee can report to work without this clearance being
received and the Human Resources Manager notifying the immediate supervisor of this
clearance.

Proof of a clear TB test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.

General skills:

Team player.

Love of learning — a lifelong learner.

Ability to transmit passion for learning to students and families.

Flexibility and adaptability.

Well developed, clear communication and interpersonal skills that maintain a respectful,
professional and courteous manner.

Conflict resolution skills.

Strong organizational skills.

Openness to differing views and objectives.

Computer and technology literacy including webinars.

Tech-oriented mindset.

Willingness to research and become knowledgeable of curriculum and educational
resources.

Ability to deliver information effectively.

Serve the staff, student and parent's needs to the best of his/her ability without allowing
his/her own convenience to interfere.

Ensures a culture where students, parents and teachers feel valued and served by

contributing to providing a positive, supportive atmosphere for all.

Consistently communicate professionally and with a tone of mutual respect.

MTSS Content Teacher Job Description
Pending Board Approval
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e Maintain integrity at all times.
ESSENTIAL DUTIES AND RESPONSIBILITIES:
MTSS Content Teacher:
e |nitial setup and preparation of courses, including due dates, syllabus, grading scale, and

content review.

Provide students with syllabus, pacing guide with due dates for assignments, standards
being addressed, and assessments.

Develop and deliver weekly live sessions that help students develop content mastery,
and take attendance at live sessions for compliance purposes.

Issue midterm progress report.

Offer office hours and tutoring opportunities for students.

Review completed coursework and make final grade determination.

Update course as necessary.

Provide MTSS support services for identified students through weekly synchronous
lessons.

Coordinate and facilitate the implementation of academic and social-emotional
interventions for students in need of support towards meeting course standards.

Use data, such as progress reports, assignment feedback, and school assessments, to
determine and provide the skills development needed for a student to become
academically proficient.

Provide data for SST and 504 meetings and communicate with parents, teachers, staff
regarding progress or further interventions needed.

Participate in Student Support Team meetings as needed to assist in coordination of
intervention services for all students receiving MTSS support.

Identify and promote opportunities/additional potential resources that would improve
students’ academic outcomes.

Monitor the progress of the entire caseload, maintain records, complete compliance
requirements, and communicate with parents and Teachers of Record..

Personalized Courses:

Provide parents/students with standards, syllabus, and contact information.
Review the course outline and ensure the standards are covered and that there is
adequate rigor.

Provide students and parents with feedback as necessary.

Create a pacing guide for the year for the parent and student to utilize. This pacing
guide will include due dates for assignments.

MTSS Content Teacher Job Description
Pending Board Approval
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e Work with academic supervisors for final approval on personalized courses.
e Review completed coursework and make final grade determination.

Education:
e Bachelor’s Degree
e Single Subject and/or Multiple Subject credential by coursework or exam -or- HQ by
other means (e.g. HOUSSE, VPSS, etc.)

Experience:
At Least 10+ years directly related experience.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database
software, how to use the internet to find information and complete tasks, email usage, order
processing systems, spreadsheet software, Learning Management Systems, and word
processing software. The MTSS Content Teacher is expected to maintain a school issued
working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions. While performing the duties of this job, the employee is frequently required to sit,
talk and hear. The employee is also required to stand and walk. The employee must have
available transportation and be able to drive up to 100 miles in a day. The employee must
occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job
include close vision and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions. The
noise level in the work environment is usually moderate.

Must be willing to meet in person (as needed) at least once a quarter for Professional
Development or academic planning.

MTSS Content Teacher Job Description
Pending Board Approval
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Employee Acknowledgement:

Employee Signature Printed Name Date

MTSS Content Teacher Job Description
Pending Board Approval
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Mountain Empire Reoccurring Contracts 22/23 School Year

Company

Diligent (BoardEffect)
Sage Intacct

Bill.com

OPS

Rosetta Stone
Scantron

FlipSwitch Marketing Inc.

Strongmind
Waisman Consulting
Blank Rome

Hatch & Cesario
Parent Square Inc

Type of Service
Business Services
Business Services
Business Services
Purchasing System
Foreign Languages
Testing

Marketing
Curriculum

Special Ed Services
Legal Fees

Legal Fees (SPED)
Technology Services, Educational

Charter

Mountain Empire
Mountain Empire
Mountain Empire
Mountain Empire
Mountain Empire
Mountain Empire
Mountain Empire
Mountain Empire
Mountain Empire
Mountain Empire
Mountain Empire
Mountain Empire

Annual Fiscal Impact

B2 Vo S V0 S Vo VT V2 T Vs Ve Y RV R Vo R Ve 8

4,892.50
4,300.00
8,067.60
10,879.40
2,500.00
2,500.00
80,000.00
220,000.00
400,000.00
25,000.00
15,000.00
3,300.00
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Date of Offer: May 2, 2022
Assignment Offered: Temporary Content Teacher

Candidate Name:

Candidate Address:

It is our pleasure to offer you a position with Elite Academic Academy - Mountain Empire, as a Temporary
Content Teacher. This offer is contingent upon final Board approval, an acceptable FBI/DOJ background

clearance, student enrollment in the Year-Round program, and your timely completion of the requirements set
forth in this letter.

If you are currently under contract with another district/charter for June 27, 2022 - August 9, 2022, you must
provide Elite Academic Academy - Mountain Empire with documentation of your eligibility for employment
(most traditional schools only contract through June). You must meet all certification requirements before the
beginning of your assignment. Failure to timely provide the specified credentials will nullify this offer.

Upon completion of these matters, and we have the student enrollment in the program, and your area of
preference, the CEO will have final approval of your employment. At that time, we will send you a temporary
employment contract for your review, signature, and completion. Your salary would be based on the
compensation as outlined below. If you are offered an assignment and you choose to decline it, Elite Academic
Academy - Mountain Empire is not obligated to offer you another assignment. You would, however, be eligible
to apply and interview for other assignments.

Terms and Benefits for this position:

Start Date: June 27, 2022

Term: Temporary/At- Will

Position Title: Temporary Content Teacher
FLSA/CA Classification: Non-Exempt
Hourly Rate: $41.88

Hours per week:

o 40 hours: 80 students and over
35 hours:70-79 students

30 hours. 60-69 students

25 hours: 50-59 students

20 hours: 40-49 students

15 hours:30-39 students

10 hours.: 20-29 students

Number of Vacation Days: 0

Work Days: (Monday- Friday) Year Round Calendar
Retirement Benefits: STRS

Please sign below to indicate your acceptance of this conditional offer and return this letter within 5 calendar
days. Please let us know if you have any questions. We look forward to working with you. Please understand
vacation time is not granted and you are expected to work from June 27, 2022- August 9, 2022.

| have read and understood the conditions and commitments stated above. | have initiated below to indicate
that | have accepted or declined this offer.
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Candidate: _

X (Initial) 1_accept the offer of employment with Elite Academic Academy starting June 27, 2022. |
understand that this offer is expressly conditioned on Board approval, an acceptable FBI/DOJ background check,
student enroll f the requirements set out in this letter.

(Initial) | yment with Elite Academic Academy
5/3/2022
Signature: Date:
5/2/2022
Chief Executiv . Date
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Date of Offer: May 19, 2022
Assignment Offered: Temporary Content Teacher

Candidate Name:

Candidate Address:

It is our pleasure to offer you a position with Elite Academic Academy - Mountain Empire, as a Temporary
Content Teacher. This offer is contingent upon final Board approval, an acceptable FBI/DOJ background

clearance, student enrollment in the Year-Round program, and your timely completion of the requirements set
forth in this letter.

If you are currently under contract with another district/charter for June 27, 2022 - August 9, 2022, you must
provide Elite Academic Academy - Mountain Empire with documentation of your eligibility for employment
(most traditional schools only contract through June). You must meet all certification requirements before the
beginning of your assignment. Failure to timely provide the specified credentials will nullify this offer.

Upon completion of these matters, and we have the student enrollment in the program, and your area of
preference, the CEO will have final approval of your employment. At that time, we will send you a temporary
employment contract for your review, signature, and completion. Your salary would be based on the
compensation as outlined below. If you are offered an assignment and you choose to decline it, Elite Academic
Academy - Mountain Empire is not obligated to offer you another assignment. You would, however, be eligible
to apply and interview for other assignments.

Terms and Benefits for this position:

Start Date: June 27, 2022

Term: Temporary/At- Will

Position Title: Temporary Content Teacher
FLSA/CA Classification: Non-Exempt
Hourly Rate: $41.88

Hours per week:

o 40 hours: 80 students and over
35 hours:70-79 students

30 hours. 60-69 students

25 hours: 50-59 students

20 hours: 40-49 students

15 hours:30-39 students

10 hours.: 20-29 students

Number of Vacation Days: 0

Work Days: (Monday- Friday) Year Round Calendar
Retirement Benefits: STRS

Please sign below to indicate your acceptance of this conditional offer and return this letter within 5 calendar
days. Please let us know if you have any questions. We look forward to working with you. Please understand
vacation time is not granted and you are expected to work from June 27, 2022- August 9, 2022.

| have read and understood the conditions and commitments stated above. | have initiated below to indicate
that | have accepted or declined this offer.
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Candidate: _

X (Initial) 1_accept the offer of employment with Elite Academic Academy starting June 27, 2022. |
understand that this offer is expressly conditioned on Board approval, an acceptable FBI/DOJ background check,
student enroll of the requirements set out in this letter.

(Initial) I oyment with Elite Academic Academy
5/22/2022
Signature: Date:
5/20/2022
Chief Executive AN Date /20/
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Date of Offer: May 26, 2022
Assignment Offered: Temporary Content Teacher

Candidate Name: hle

Candidate Address:

It is our pleasure to offer you a position with Elite Academic Academy - Mountain Empire, as a Temporary
Content Teacher. This offer is contingent upon final Board approval, an acceptable FBI/DOJ background

clearance, student enrollment in the Year-Round program, and your timely completion of the requirements set
forth in this letter.

If you are currently under contract with another district/charter for June 27, 2022 - August 9, 2022, you must
provide Elite Academic Academy - Mountain Empire with documentation of your eligibility for employment
(most traditional schools only contract through June). You must meet all certification requirements before the
beginning of your assignment. Failure to timely provide the specified credentials will nullify this offer.

Upon completion of these matters, and we have the student enrollment in the program, and your area of
preference, the CEO will have final approval of your employment. At that time, we will send you a temporary
employment contract for your review, signature, and completion. Your salary would be based on the
compensation as outlined below. If you are offered an assignment and you choose to decline it, Elite Academic
Academy - Mountain Empire is not obligated to offer you another assignment. You would, however, be eligible
to apply and interview for other assignments.

Terms and Benefits for this position:

Start Date: June 27, 2022

Term: Temporary/At- Will

Position Title: Temporary Content Teacher
FLSA/CA Classification: Non-Exempt
Hourly Rate: $41.88

Hours per week:

o 40 hours: 80 students and over
35 hours:70-79 students

30 hours. 60-69 students

25 hours: 50-59 students

20 hours: 40-49 students

15 hours:30-39 students

10 hours.: 20-29 students

Number of Vacation Days: 0

Work Days: (Monday- Friday) Year Round Calendar
Retirement Benefits: STRS

Please sign below to indicate your acceptance of this conditional offer and return this letter within 5 calendar
days. Please let us know if you have any questions. We look forward to working with you. Please understand
vacation time is not granted and you are expected to work from June 27, 2022- August 9, 2022.

| have read and understood the conditions and commitments stated above. | have initiated below to indicate
that | have accepted or declined this offer.
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candicore: |

X _(Initial) |_accept the offer of employment with Elite Academic Academy starting June 27, 2022. |
understand tha ard approval, an acceptable FBI/DOJ background check,
student enroll uirements set out in this letter.

(Initial) I _ ith Elite Academic Academy
5/31/2022
Signature: __Date: /31
5/31/2022
Chief Executive __Date
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Date of Offer: May 17, 2022

Assignment Offered: Teacher of Record - Homeschool

Candidate Name:

Candidate Address:

It is our pleasure to offer you a position with Elite Academic Academy-Mountain Empire. This offer is contingent

on final Board approval, an acceptable FBI/DOJbackground check, student enrollment in the charter and your
timely completion of the requirements set forth in this letter.

If you are currently under contract with another district/charter for the 22.23 school year, you must provide
Elite Academic Academy-Mountain Empire with documentation of your release by that district/charter. You
must meet all certification requirements before the beginning of your assignment. Failure to timely provide the
specified credentials will nullify this offer.

Upon completion of these matters, and we have the student enrollment confirmed, the CEO will have final
approval of your employment. At that time, we will send you an employment contract for you to sign and return.
Your salary would be based on the compensation outlined below. If you are offered an assignment and choose
to decline it, Elite Academic Academy-Mountain Empire is not obligated to offer you another assignment. You
would, however, be eligible to apply and interview for other assignments.

Terms and Benefits for this position:

Start Date: August 8, 2022

Term: At Will

Position Title: Teacher of Record - Homeschool

FLSA/CA Classification: Exempt

Annual Salary: $73,365 ($6,669.55 per month - August 2022 thru June 2023)
Work Days: 201 Days ($365/day) (see attached calendar)

Stipends: $150 monthly travel & mileage stipend

Number of Sick Days: 6

Retirement Benefits: California State Teachers Retirement System
Employer Paid Medical Benefits: $10,800 annually (eligible after 1 month of
employment)

Please sign below to indicate your acceptance of this conditional offer and return this letter to me within seven
calendar days. Please let us know if you have any questions. We look forward to working with you.

DocuSigned by:
M Fruuman 5/17/2022

A4137E406BF5494 ... Date

Chief Executive Officer
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| have read and understood the conditions and commitments stated above. | have initialed below to indicate
that | have accepted or declined this offer.

candicore: NN

X (Initial) 1_accept the offer of employment with Elite Academic Academy starting August 8, 2022. |
understand that this offer is expressly conditioned on Board approval, an acceptable FBI/DOJ background check,
student enrollment and my timely completion of the requirements set out in this letter.

(Initial) | do not accept the offer of employment with Elite Academic Academy.

DocuSigned by:
5/18/2022
Name @\'r\N\ﬁ Date

D9888BED88B54D1...
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Date of Offer: May 22,2022
Assignment Offered: Temporary Content Teacher

Candidate Name:

Candidate Address:

It is our pleasure to offer you a temporary position with the Elite Academic Academy - Mountain Empire
the “School”). This Temporary Employment Contract (the “Contract” or “Temporary Employment
Contract”) states the terms and conditions that govern the contractual agreement between Elite

Academic Academy - Mountain Empire and Melissa Cole (the “Temp”) who agrees to be bound by this
Contract.

WHEREAS, the School is engaged in Public Charter School Education; and

WHEREAS, the School desires to employ and retain the services of the Temp on a temporary basis
according to the terms and conditions herein.

NOW, THEREFORE, In consideration of the mutual covenants and promises made by the parties hereto,
the School and the Temp (individually, each a “Party” and collectively, the “Parties”) covenant and agree
as follows:

e The term of this Temporary Employment Contract shall commence on June 27, 2022, and continue
until August 9, 2022; with mandatory training June 27, 2022 through June 29, 2022.

e This offer of employment is conditioned upon the receipt of proof of your legal eligibility to
work in the United States [I-9], and successful completion of all background (Livescan)
checks.

e The Temp agrees and acknowledges that, just as the Temp has the right to terminate employment
with the School at any time, with or without cause and with or without notice, the School has the
same right, and may terminate the Temp’s employment with the School at any time, with or
without cause and with or without notice.

e The School shall employ the Temp as Temporary Content Teacher (the “Position”) performing the
duties described on Exhibit A attached hereto. The Temp accepts employment with the School on
the terms and conditions set forth in this Temporary Employment Contract, and agrees to devote
his/her full time and attention (reasonable periods of illness excepted) to the performance of
his/her duties under this Contract.

e The Temp’s days of work shall be Monday through Friday at hours determined by the School (see
below for details) provided that ordinary working hours shall not exceed 40 hours per week,
unless agreed upon by the School.

o Note: Your authorized hours, per week, will be determined by the number of students you
are assigned; and will be confirmed by your direct supervisor. The hours are as follows:
= 40 hours: 80 students and over
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= 35 hours: 70-79 students
= 30 hours: 60-69 students
= 25 hours: 50-59 students
= 20 hours: 40-49 students
= 15 hours: 30-39 students
* 10 hours: 20-29 students
o You are required to record your time via our timekeeping system, in Paycom. You will be
provided with specific instructions regarding this system. You will be responsible for
reviewing, approving, and submitting your time to your supervisor. You must report any
instance where you believe your time, or pay, is inaccurate to the payroll department.
In consideration for the performance of the duties hereunder, the Temp shall be entitled to

compensation as described on Exhibit B attached hereto.

The Temp agrees and acknowledges that he/she shall comply with the School’s Employee
Handbook. Copies of such documents are available upon request.

No modification of this Contract shall be valid unless in writing and agreed upon by both Parties.
This Temporary Employment Contract and the interpretation of its terms shall be governed by
and construed in accordance with the laws of the State of California and subject to the exclusive
jurisdiction of the federal and state courts located in San Diego County, California

IN WITNESS WHEREOF, each of the Parties has executed this Temporary Employment Contract, as
of the day and year set forth below.

Elite Academic Academy
AN 5/24/2022
Meghan Freeman - CEO Date
BY:
5/25/2022

Date

Exhibit A. Job Description (See attached)

Exhibit B. Compensation:

COMPENSATION.

o The Temp shall be entitled to receive an hourly rate of $41.88 (the “Compensation”) for
performance of the duties described in the Temporary Employment Contract.

o Payments from the pay period beginning on the 1st and ending on the 15th will be paid on,
or before, the 26th of that month; and payments for the pay period beginning on the 16th
thru the end of the month, will be paid on or before the 10th of the month.

o The compensation set out above shall be the Temp’s sole compensation under the
Temporary Employment Contract. Sick leave will be provided in accordance with the law.

o Payments to the Temp shall be subject to employer withholding.

o STRS: Certificated Teacher shall be subject to STRS.
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Temporary Content Teacher
Job Description

Job Title: Temporary Content Teacher

Department: Credentialed Teacher

Reports To: Director of designated Academy (or Academic Administrator)

FLSA Status: Non-Exempt (for Part-Time hourly)/Exempt (for Full-Time salary)

Job Classification: Certificated Part-Time or Full-Time

Pay Range: Hourly for Part-Time/Salary for Full-Time (rates depending on experience)

Position Location: Remote Office, but may require in-person meeting with groups of students 1-2 days a
week

Position Summary:

The Content Teacher is responsible for overseeing subject-specific hybrid courses. The Content Teacher hosts
weekly live sessions that engage students to achieve content mastery. The Content Teacher reviews and sets up
their course according to guidelines provided. The Content Teacher provides students with timely feedback on
submitted work and makes final grade determination. As needed, the Content Teacher creates personalized
pacing guides including due dates and assignments for the course for the parent and Teacher of Record to utilize.
In addition, the Content Teacher will ensure academic success of the students in their courses through consistent
and clear communication. The Content Teacher holds office hours for small groups and/or 1-1 tutoring
opportunities for Elite students. The Content Teacher responds to students within 24 hours of receipt of message
and communicates to Elite Educator any concerns regarding the successful completion of a course. The Content
Teacher will also sit in on parent/student meetings with the Teacher of Record and/or Administrator to devise a
success plan for the student, give specific information to the SPED department or Student Support Team as
applicable.

Qualifications: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required.

Temporary Content Teacher Job Description
Board Approved March 03, 2022
1lof3
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A valid, current, and appropriate California state teaching credential for teaching staff. A copy of
Teaching Credential to be provided and kept current.

Highly qualified to authorize students’ learning in the content area served.

State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

Proof of a clear TB test dated within the last 60 days (Ed. Code 49406) upon employment and thereafter
updated every four years.

General skills:

Team player.

Love of learning — a lifelong learner.

Ability to transmit passion for learning to students and families.

Flexibility and adaptability.

Well developed, clear communication and interpersonal skills that maintain a respectful, professional
and courteous manner.

Conflict resolution skills.

Strong organizational skills.

Openness to differing views and objectives.

Technology-literate, preferably in Canvas LMS and Google Suite

Willingness to research and become knowledgeable of curriculum and educational resources.

Ability to deliver information effectively.

Serve the staff, student and parent's needs to the best of his/her ability without allowing his/her own
convenience to interfere.

Ensures a culture where students, parents and teachers feel valued and served by contributing to

providing a positive, supportive atmosphere for all.
Consistently communicate professionally and with a tone of mutual respect.

Maintain integrity at all times.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Content Teacher:

Initial setup and preparation of their courses.

Develop and deliver weekly live sessions that help students develop content mastery, and take
attendance at live sessions for compliance purposes.

Provide students with syllabus, pacing guide with due dates for assignments, and assessments.
Offer office hours and tutoring opportunities for students.

Review completed coursework and make final grade determination.

Provide students and parents with feedback in a timely manner

Temporary Content Teacher Job Description
Board Approved March 03, 2022
20f3



DocuSign Envelope ID: 60113776-9DAE-425D-B87A-418C552D27E6

Education:
e Bachelor’s Degree
e Single Subject and/or Multiple Subject credential by coursework or exam -or- HQ by other means (e.g.
HOUSSE, VPSS, etc.)

Experience:
Two (2) years directly related experience.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how to use
the internet to find information and complete tasks, email usage, order processing systems, spreadsheet
software, Learning Management Systems, and word processing software. The Content Teacher is expected to
maintain a school issued working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions. While performing the duties of this job, the
employee is frequently required to sit, talk and hear. The employee is also required to stand and walk. The
employee must have available transportation and be able to drive up to 100 miles in a day. The employee must
occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision
and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions. The noise level in the work environment is usually moderate.

Must be willing to meet in person (as needed) at least once a quarter for Professional Development or academic

planning.

I 5/25/2022

Printed Name Date

Temporary Content Teacher Job Description
Board Approved March 03, 2022
30f3
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MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim’) whatsoever between

(“Employee”) on the one hand, and Elite Academic Academy Mountain Empire (“the Company”), or any of its
current and former directors, officers, shareholders, employees, agents, representatives, or related entities
(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; (e)
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1
Board Approved Feb. 03, 2022
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Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND EMPLOYEE WILL NOT BE FIRED OR, IN THE
CASE OF A NEW HIRE, BE DENIED A JOB, FO EMENT.

5/24/2022 5/25/2022
DATED:

Board Approved Feb. 03, 2022



DocuSign Envelope ID: 60113776-9DAE-425D-B87A-418C552D27E6

“SELITE

—_— A CADEMIC

A CADEMY

CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

Elite Academic Academy-Mountain Empire (the “School") and ("Employee")
(collectively referred to herein as the “Parties”).

The Parties to this Confidentiality and Non-Solicitation Agreement i"Aireement") are

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request
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or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of'its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. This Agreement may be executed in one or more counterparts, each of which
shall be deemed an original, but all of which together shall constitute one and the same instrument.

5/25/2022

Date:

———
L1C6C57BOBD2D49C...

NAME

Date: By:

Its: Chief Executive Officer
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Date of Offer: May 26, 2022
Assignment Offered: Temporary Content Teacher

Candidate Name:

Candidate Address:

[t is our pleasure to offer you a temporary position with Elite Academic Academy - Mountain Empire the
“School”). This Temporary Employment Contract (the “Contract” or “Temporary Employment Contract”)

states the terms and conditions that govern the contractual agreement between Elite Academic Academy
- Mountain Empire and Beth Enlow (the “Temp”) who agrees to be bound by this Contract.

WHEREAS, the School is engaged in Public Charter School Education; and

WHEREAS, the School desires to employ and retain the services of the Temp on a temporary basis
according to the terms and conditions herein.

NOW, THEREFORE, In consideration of the mutual covenants and promises made by the parties hereto,
the School and the Temp (individually, each a “Party” and collectively, the “Parties”) covenant and agree
as follows:

e The term of this Temporary Employment Contract shall commence on June 27,2022, and continue
until August 9, 2022; with mandatory training June 27, 2022 through June 29, 2022.

e This offer of employment is conditioned upon the receipt of proof of your legal eligibility to
work in the United States [I-9], and successful completion of all background (Livescan)
checks.

e The Temp agrees and acknowledges that, just as the Temp has the right to terminate employment
with the School at any time, with or without cause and with or without notice, the School has the
same right, and may terminate the Temp’s employment with the School at any time, with or
without cause and with or without notice.

e The School shall employ the Temp as Temporary Content Teacher (the “Position”) performing the
duties described on Exhibit A attached hereto. The Temp accepts employment with the School on
the terms and conditions set forth in this Temporary Employment Contract, and agrees to devote
his/her full time and attention (reasonable periods of illness excepted) to the performance of
his/her duties under this Contract.

e The Temp’s days of work shall be Monday through Friday at hours determined by the School (see
below for details) provided that ordinary working hours shall not exceed 40 hours per week,
unless agreed upon by the School.

o Note: Your authorized hours, per week, will be determined by the number of students you
are assigned; and will be confirmed by your direct supervisor. The hours are as follows:

= 40 hours: 80 students and over
= 35 hours: 70-79 students
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= 30 hours: 60-69 students

= 25 hours: 50-59 students

= 20 hours: 40-49 students

= 15 hours: 30-39 students

= 10 hours: 20-29 students
You are required to record your time via our timekeeping system, in Paycom. You will be
provided with specific instructions regarding this system. You will be responsible for
reviewing, approving, and submitting your time to your supervisor. You must report any
instance where you believe your time, or pay, is inaccurate to the payroll department.

e In consideration for the performance of the duties hereunder, the Temp shall be entitled to
compensation as described on Exhibit B attached hereto.

e The Temp agrees and acknowledges that he/she shall comply with the School’s Employee
Handbook. Copies of such documents are available upon request.
No modification of this Contract shall be valid unless in writing and agreed upon by both Parties.
This Temporary Employment Contract and the interpretation of its terms shall be governed by
and construed in accordance with the laws of the State of California and subject to the exclusive
jurisdiction of the federal and state courts located in San Diego County, California

IN WITNESS WHEREOF, each of the Parties has executed this Temporary Employment Contract, as
of the day and year set forth below.

Elite Academic Academy
5/26/2022
Meghan Freeman - CEO Date
PTED BY:
5/28/2022
Date

Exhibit A. Job Description (See attached)

Exhibit B. Compensation:
e COMPENSATION.

o

The Temp shall be entitled to receive an hourly rate of $41.88 (the “Compensation”) for
performance of the duties described in the Temporary Employment Contract.

Payments from the pay period beginning on the 1st and ending on the 15th will be paid on,
or before, the 26th of that month; and payments for the pay period beginning on the 16th
thru the end of the month, will be paid on or before the 10th of the month.

The compensation set out above shall be the Temp’s sole compensation under the
Temporary Employment Contract. Sick leave will be provided in accordance with the law.
Payments to the Temp shall be subject to employer withholding.

STRS: Certificated Teacher shall be subject to STRS.



DocuSign Envelope ID: 6E49C760-3B70-458B-A29D-0AC1A9004FBC

Temporary Content Teacher
Job Description

Job Title: Temporary Content Teacher

Department: Credentialed Teacher

Reports To: Director of designated Academy (or Academic Administrator)

FLSA Status: Non-Exempt (for Part-Time hourly)/Exempt (for Full-Time salary)

Job Classification: Certificated Part-Time or Full-Time

Pay Range: Hourly for Part-Time/Salary for Full-Time (rates depending on experience)

Position Location: Remote Office, but may require in-person meeting with groups of students 1-2 days a
week

Position Summary:

The Content Teacher is responsible for overseeing subject-specific hybrid courses. The Content Teacher hosts
weekly live sessions that engage students to achieve content mastery. The Content Teacher reviews and sets up
their course according to guidelines provided. The Content Teacher provides students with timely feedback on
submitted work and makes final grade determination. As needed, the Content Teacher creates personalized
pacing guides including due dates and assignments for the course for the parent and Teacher of Record to utilize.
In addition, the Content Teacher will ensure academic success of the students in their courses through consistent
and clear communication. The Content Teacher holds office hours for small groups and/or 1-1 tutoring
opportunities for Elite students. The Content Teacher responds to students within 24 hours of receipt of message
and communicates to Elite Educator any concerns regarding the successful completion of a course. The Content
Teacher will also sit in on parent/student meetings with the Teacher of Record and/or Administrator to devise a
success plan for the student, give specific information to the SPED department or Student Support Team as
applicable.

Qualifications: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required.

Temporary Content Teacher Job Description
Board Approved March 03, 2022
1lof3
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A valid, current, and appropriate California state teaching credential for teaching staff. A copy of
Teaching Credential to be provided and kept current.

Highly qualified to authorize students’ learning in the content area served.

State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

Proof of a clear TB test dated within the last 60 days (Ed. Code 49406) upon employment and thereafter
updated every four years.

General skills:

Team player.

Love of learning — a lifelong learner.

Ability to transmit passion for learning to students and families.

Flexibility and adaptability.

Well developed, clear communication and interpersonal skills that maintain a respectful, professional
and courteous manner.

Conflict resolution skills.

Strong organizational skills.

Openness to differing views and objectives.

Technology-literate, preferably in Canvas LMS and Google Suite

Willingness to research and become knowledgeable of curriculum and educational resources.

Ability to deliver information effectively.

Serve the staff, student and parent's needs to the best of his/her ability without allowing his/her own
convenience to interfere.

Ensures a culture where students, parents and teachers feel valued and served by contributing to

providing a positive, supportive atmosphere for all.
Consistently communicate professionally and with a tone of mutual respect.

Maintain integrity at all times.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Content Teacher:

Initial setup and preparation of their courses.

Develop and deliver weekly live sessions that help students develop content mastery, and take
attendance at live sessions for compliance purposes.

Provide students with syllabus, pacing guide with due dates for assignments, and assessments.
Offer office hours and tutoring opportunities for students.

Review completed coursework and make final grade determination.

Provide students and parents with feedback in a timely manner

Temporary Content Teacher Job Description
Board Approved March 03, 2022
20f3
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Education:
e Bachelor’s Degree
e Single Subject and/or Multiple Subject credential by coursework or exam -or- HQ by other means (e.g.
HOUSSE, VPSS, etc.)

Experience:
Two (2) years directly related experience.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how to use
the internet to find information and complete tasks, email usage, order processing systems, spreadsheet
software, Learning Management Systems, and word processing software. The Content Teacher is expected to
maintain a school issued working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions. While performing the duties of this job, the
employee is frequently required to sit, talk and hear. The employee is also required to stand and walk. The
employee must have available transportation and be able to drive up to 100 miles in a day. The employee must
occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision
and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions. The noise level in the work environment is usually moderate.
Must be willing to meet in person (as needed) at least once a quarter for Professional Development or academic

planning.

Employee Acknowledgement:

I 5/28/2022

Printed Name Date

Temporary Content Teacher Job Description
Board Approved March 03, 2022
30f3
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MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim’) whatsoever between

(“Employee”) on the one hand, and Elite Academic Academy Mountain Empire (“the Company”), or any of its
current and former directors, officers, shareholders, employees, agents, representatives, or related entities
(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; (e)
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1
Board Approved Feb. 03, 2022
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Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND EMPLOYEE WILL NOT BE FIRED OR, IN THE
CASE OF A NEW HIRE, BE DENIED A JOB, FOR MENT.

EM|

By:

Its: Chief Executive 1cer
5/26/2022

5/28/2022

DATED:

Board Approved Feb. 03, 2022
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CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

Elite Academic Academy-Mountain Empire (the “School") and ("Employee")
(collectively referred to herein as the “Parties”).

The Parties to this Confidentiality and Non-Solicitation Agreement i"Aireement") are

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request
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or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of'its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. This Agree
shall be deemed an original, but all

unterparts, each of which
and the same instrument.

5/28/2022
Date:

5/26/2022
Date: Byt-

Its: Chief Executive Officer
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ACADEMIC

A DEMY

Date of Offer: May 19, 2022
Assignment Offered: Temporary Content Teacher

Candidate Name: -

It is our pleasure to offer you a temporary position with the Elite Academic Academy - Mountain Empire
the “School”). This Temporary Employment Contract (the “Contract” or “Temporary Employment
Contract”) states the terms and conditions that govern the contractual agreement between Elite
Academic Academy - Mountain Empire and Jason Bornn (the “Temp”) who agrees to be bound by this
Contract.

WHEREAS, the School is engaged in Public Charter School Education; and

WHEREAS, the School desires to employ and retain the services of the Temp on a temporary basis
according to the terms and conditions herein.

NOW, THEREFORE, In consideration of the mutual covenants and promises made by the parties hereto,
the School and the Temp (individually, each a “Party” and collectively, the “Parties”) covenant and agree
as follows:

e The term of this Temporary Employment Contract shall commence on June 27, 2022, and continue
until August 9, 2022; with mandatory training June 27, 2022 through June 29, 2022.

e This offer of employment is conditioned upon the receipt of proof of your legal eligibility to
work in the United States [I-9], and successful completion of all background (Livescan)
checks.

e The Temp agrees and acknowledges that, just as the Temp has the right to terminate employment
with the School at any time, with or without cause and with or without notice, the School has the
same right, and may terminate the Temp’s employment with the School at any time, with or
without cause and with or without notice.

e The School shall employ the Temp as Temporary Content Teacher (the “Position”) performing the
duties described on Exhibit A attached hereto. The Temp accepts employment with the School on
the terms and conditions set forth in this Temporary Employment Contract, and agrees to devote
his/her full time and attention (reasonable periods of illness excepted) to the performance of
his/her duties under this Contract.

e The Temp’s days of work shall be Monday through Friday at hours determined by the School (see
below for details) provided that ordinary working hours shall not exceed 40 hours per week,
unless agreed upon by the School.

o Note: Your authorized hours, per week, will be determined by the number of students you
are assigned; and will be confirmed by your direct supervisor. The hours are as follows:
= 40 hours: 80 students and over
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= 35 hours: 70-79 students
= 30 hours: 60-69 students
= 25 hours: 50-59 students
= 20 hours: 40-49 students
= 15 hours: 30-39 students
* 10 hours: 20-29 students
o You are required to record your time via our timekeeping system, in Paycom. You will be
provided with specific instructions regarding this system. You will be responsible for
reviewing, approving, and submitting your time to your supervisor. You must report any
instance where you believe your time, or pay, is inaccurate to the payroll department.
e In consideration for the performance of the duties hereunder, the Temp shall be entitled to
compensation as described on Exhibit B attached hereto.
e The Temp agrees and acknowledges that he/she shall comply with the School’s Employee
Handbook. Copies of such documents are available upon request.
No modification of this Contract shall be valid unless in writing and agreed upon by both Parties.
This Temporary Employment Contract and the interpretation of its terms shall be governed by
and construed in accordance with the laws of the State of California and subject to the exclusive

jurisdiction of the federal and state courts located in San Diego County, California

IN WITNESS WHEREOF, each of the Parties has executed this Temporary Employment Contract, as
of the day and year set forth below.

Elite Academic Academy

DocuSigned by:

MEGHATN FREEMATL 571972022

e A4137E406BF5494..

Meghan Freeman - CEO Date

D BY:

5/19/2022

Date
Exhibit A. Job Description (See attached)

Exhibit B. Compensation:
e COMPENSATION.

o The Temp shall be entitled to receive an hourly rate of $41.88 (the “Compensation”) for
performance of the duties described in the Temporary Employment Contract.

o Payments from the pay period beginning on the 1st and ending on the 15th will be paid on,
or before, the 26th of that month; and payments for the pay period beginning on the 16th
thru the end of the month, will be paid on or before the 10th of the month.

o The compensation set out above shall be the Temp’s sole compensation under the
Temporary Employment Contract. Sick leave will be provided in accordance with the law.

o Payments to the Temp shall be subject to employer withholding.

o STRS: Certificated Teacher shall be subject to STRS.
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Temporary Content Teacher
Job Description

Job Title: Temporary Content Teacher

Department: Credentialed Teacher

Reports To: Director of designated Academy (or Academic Administrator)

FLSA Status: Non-Exempt (for Part-Time hourly)/Exempt (for Full-Time salary)

Job Classification: Certificated Part-Time or Full-Time

Pay Range: Hourly for Part-Time/Salary for Full-Time (rates depending on experience)

Position Location: Remote Office, but may require in-person meeting with groups of students 1-2 days a
week

Position Summary:

The Content Teacher is responsible for overseeing subject-specific hybrid courses. The Content Teacher hosts
weekly live sessions that engage students to achieve content mastery. The Content Teacher reviews and sets up
their course according to guidelines provided. The Content Teacher provides students with timely feedback on
submitted work and makes final grade determination. As needed, the Content Teacher creates personalized
pacing guides including due dates and assignments for the course for the parent and Teacher of Record to utilize.
In addition, the Content Teacher will ensure academic success of the students in their courses through consistent
and clear communication. The Content Teacher holds office hours for small groups and/or 1-1 tutoring
opportunities for Elite students. The Content Teacher responds to students within 24 hours of receipt of message
and communicates to Elite Educator any concerns regarding the successful completion of a course. The Content
Teacher will also sit in on parent/student meetings with the Teacher of Record and/or Administrator to devise a
success plan for the student, give specific information to the SPED department or Student Support Team as
applicable.

Qualifications: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required.

Temporary Content Teacher Job Description
Board Approved March 03, 2022
1lof3
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A valid, current, and appropriate California state teaching credential for teaching staff. A copy of
Teaching Credential to be provided and kept current.

Highly qualified to authorize students’ learning in the content area served.

State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

Proof of a clear TB test dated within the last 60 days (Ed. Code 49406) upon employment and thereafter
updated every four years.

General skills:

Team player.

Love of learning — a lifelong learner.

Ability to transmit passion for learning to students and families.

Flexibility and adaptability.

Well developed, clear communication and interpersonal skills that maintain a respectful, professional
and courteous manner.

Conflict resolution skills.

Strong organizational skills.

Openness to differing views and objectives.

Technology-literate, preferably in Canvas LMS and Google Suite

Willingness to research and become knowledgeable of curriculum and educational resources.

Ability to deliver information effectively.

Serve the staff, student and parent's needs to the best of his/her ability without allowing his/her own
convenience to interfere.

Ensures a culture where students, parents and teachers feel valued and served by contributing to

providing a positive, supportive atmosphere for all.
Consistently communicate professionally and with a tone of mutual respect.

Maintain integrity at all times.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Content Teacher:

Initial setup and preparation of their courses.

Develop and deliver weekly live sessions that help students develop content mastery, and take
attendance at live sessions for compliance purposes.

Provide students with syllabus, pacing guide with due dates for assignments, and assessments.
Offer office hours and tutoring opportunities for students.

Review completed coursework and make final grade determination.

Provide students and parents with feedback in a timely manner

Temporary Content Teacher Job Description
Board Approved March 03, 2022
20f3



Education:
e Bachelor’s Degree
e Single Subject and/or Multiple Subject credential by coursework or exam -or- HQ by other means (e.g.
HOUSSE, VPSS, etc.)

Experience:
Two (2) years directly related experience.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how to use
the internet to find information and complete tasks, email usage, order processing systems, spreadsheet
software, Learning Management Systems, and word processing software. The Content Teacher is expected to
maintain a school issued working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions. While performing the duties of this job, the
employee is frequently required to sit, talk and hear. The employee is also required to stand and walk. The
employee must have available transportation and be able to drive up to 100 miles in a day. The employee must
occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision
and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions. The noise level in the work environment is usually moderate.

Must be willing to meet in person (as needed) at least once a quarter for Professional Development or academic
planning.

Employee Acknowledgement:

5/19/2022

Temporary Content Teacher Job Description
Board Approved March 03, 2022
30f3
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MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim’) whatsoever between

(“Employee”) on the one hand, and Elite Academic Academy Mountain Empire (“the Company”), or any of its
current and former directors, officers, shareholders, employees, agents, representatives, or related entities
(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; (e)
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1
Board Approved Feb. 03, 2022
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Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND E HE
CASE OF A NEW HIRE, BE DENIED A JOB, F NT.

DocuSigned by:

mEGHAn FREEMm AR

A4137E406BF5494... By
Its: Chief Executive Officer

5/19/2022

5/19/2022
DATED:

Board Approved Feb. 03, 2022
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CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

Elite Academic Academy-Mountain Empire (the “School") and ("Employee")
(collectively referred to herein as the “Parties”).

The Parties to this Confidentiality and Non-Solicitation Agreement i"Aireement") are

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request
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or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. This A
shall be deemed an original,

erparts, each of which
the same instrument.

5/19/2022
Date:

DocuSigned by:

5/19/2022 mEGHAn FREEMm AR

Date: By:
. A4137E406BF5494 ...
Its: Chief Executive Utticer
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ITE

ACADEMIC

A DEMY

Date of Offer: May 25, 2022
Assignment Offered: Temporary Content Teacher

Candidate Name: -

It is our pleasure to offer you a temporary position with the Elite Academic Academy - Mountain Empire
the “School”). This Temporary Employment Contract (the “Contract” or “Temporary Employment
Contract”) states the terms and conditions that govern the contractual agreement between Elite
Academic Academy - Mountain Empire and Breann Klepach (the “Temp”) who agrees to be bound by this
Contract.

WHEREAS, the School is engaged in Public Charter School Education; and

WHEREAS, the School desires to employ and retain the services of the Temp on a temporary basis
according to the terms and conditions herein.

NOW, THEREFORE, In consideration of the mutual covenants and promises made by the parties hereto,
the School and the Temp (individually, each a “Party” and collectively, the “Parties”) covenant and agree
as follows:

e The term of this Temporary Employment Contract shall commence on June 27, 2022, and continue
until August 9, 2022; with mandatory training June 27, 2022 through June 29, 2022.

e This offer of employment is conditioned upon the receipt of proof of your legal eligibility to
work in the United States [I-9], and successful completion of all background (Livescan)
checks.

e The Temp agrees and acknowledges that, just as the Temp has the right to terminate employment
with the School at any time, with or without cause and with or without notice, the School has the
same right, and may terminate the Temp’s employment with the School at any time, with or
without cause and with or without notice.

e The School shall employ the Temp as Temporary Content Teacher (the “Position”) performing the
duties described on Exhibit A attached hereto. The Temp accepts employment with the School on
the terms and conditions set forth in this Temporary Employment Contract, and agrees to devote
his/her full time and attention (reasonable periods of illness excepted) to the performance of
his/her duties under this Contract.

e The Temp’s days of work shall be Monday through Friday at hours determined by the School (see
below for details) provided that ordinary working hours shall not exceed 40 hours per week,
unless agreed upon by the School.

o Note: Your authorized hours, per week, will be determined by the number of students you
are assigned; and will be confirmed by your direct supervisor. The hours are as follows:
= 40 hours: 80 students and over
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= 35 hours: 70-79 students
= 30 hours: 60-69 students
= 25 hours: 50-59 students
= 20 hours: 40-49 students
= 15 hours: 30-39 students
* 10 hours: 20-29 students
o You are required to record your time via our timekeeping system, in Paycom. You will be
provided with specific instructions regarding this system. You will be responsible for
reviewing, approving, and submitting your time to your supervisor. You must report any
instance where you believe your time, or pay, is inaccurate to the payroll department.
e In consideration for the performance of the duties hereunder, the Temp shall be entitled to

compensation as described on Exhibit B attached hereto.

e The Temp agrees and acknowledges that he/she shall comply with the School’s Employee
Handbook. Copies of such documents are available upon request.
No modification of this Contract shall be valid unless in writing and agreed upon by both Parties.
This Temporary Employment Contract and the interpretation of its terms shall be governed by
and construed in accordance with the laws of the State of California and subject to the exclusive
jurisdiction of the federal and state courts located in San Diego County, California

IN WITNESS WHEREOF, each of the Parties has executed this Temporary Employment Contract, as
of the day and year set forth below.

Elite Academic Academ

5/25/2022

Meghan Freeman - CEO Date

BY:

5/25/2022

Date

Exhibit A. Job Description (See attached)

Exhibit B. Compensation:
e COMPENSATION.

o The Temp shall be entitled to receive an hourly rate of $41.88 (the “Compensation”) for
performance of the duties described in the Temporary Employment Contract.

o Payments from the pay period beginning on the 1st and ending on the 15th will be paid on,
or before, the 26th of that month; and payments for the pay period beginning on the 16th
thru the end of the month, will be paid on or before the 10th of the month.

o The compensation set out above shall be the Temp’s sole compensation under the
Temporary Employment Contract. Sick leave will be provided in accordance with the law.

o Payments to the Temp shall be subject to employer withholding.

o STRS: Certificated Teacher shall be subject to STRS.
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Temporary Content Teacher
Job Description

Job Title: Temporary Content Teacher

Department: Credentialed Teacher

Reports To: Director of designated Academy (or Academic Administrator)

FLSA Status: Non-Exempt (for Part-Time hourly)/Exempt (for Full-Time salary)

Job Classification: Certificated Part-Time or Full-Time

Pay Range: Hourly for Part-Time/Salary for Full-Time (rates depending on experience)

Position Location: Remote Office, but may require in-person meeting with groups of students 1-2 days a
week

Position Summary:

The Content Teacher is responsible for overseeing subject-specific hybrid courses. The Content Teacher hosts
weekly live sessions that engage students to achieve content mastery. The Content Teacher reviews and sets up
their course according to guidelines provided. The Content Teacher provides students with timely feedback on
submitted work and makes final grade determination. As needed, the Content Teacher creates personalized
pacing guides including due dates and assignments for the course for the parent and Teacher of Record to utilize.
In addition, the Content Teacher will ensure academic success of the students in their courses through consistent
and clear communication. The Content Teacher holds office hours for small groups and/or 1-1 tutoring
opportunities for Elite students. The Content Teacher responds to students within 24 hours of receipt of message
and communicates to Elite Educator any concerns regarding the successful completion of a course. The Content
Teacher will also sit in on parent/student meetings with the Teacher of Record and/or Administrator to devise a
success plan for the student, give specific information to the SPED department or Student Support Team as
applicable.

Qualifications: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required.

Temporary Content Teacher Job Description
Board Approved March 03, 2022
1lof3
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A valid, current, and appropriate California state teaching credential for teaching staff. A copy of
Teaching Credential to be provided and kept current.

Highly qualified to authorize students’ learning in the content area served.

State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

Proof of a clear TB test dated within the last 60 days (Ed. Code 49406) upon employment and thereafter
updated every four years.

General skills:

Team player.

Love of learning — a lifelong learner.

Ability to transmit passion for learning to students and families.

Flexibility and adaptability.

Well developed, clear communication and interpersonal skills that maintain a respectful, professional
and courteous manner.

Conflict resolution skills.

Strong organizational skills.

Openness to differing views and objectives.

Technology-literate, preferably in Canvas LMS and Google Suite

Willingness to research and become knowledgeable of curriculum and educational resources.

Ability to deliver information effectively.

Serve the staff, student and parent's needs to the best of his/her ability without allowing his/her own
convenience to interfere.

Ensures a culture where students, parents and teachers feel valued and served by contributing to

providing a positive, supportive atmosphere for all.
Consistently communicate professionally and with a tone of mutual respect.

Maintain integrity at all times.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Content Teacher:

Initial setup and preparation of their courses.

Develop and deliver weekly live sessions that help students develop content mastery, and take
attendance at live sessions for compliance purposes.

Provide students with syllabus, pacing guide with due dates for assignments, and assessments.
Offer office hours and tutoring opportunities for students.

Review completed coursework and make final grade determination.

Provide students and parents with feedback in a timely manner

Temporary Content Teacher Job Description
Board Approved March 03, 2022
20f3
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Education:
e Bachelor’s Degree
e Single Subject and/or Multiple Subject credential by coursework or exam -or- HQ by other means (e.g.
HOUSSE, VPSS, etc.)

Experience:
Two (2) years directly related experience.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how to use
the internet to find information and complete tasks, email usage, order processing systems, spreadsheet
software, Learning Management Systems, and word processing software. The Content Teacher is expected to
maintain a school issued working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions. While performing the duties of this job, the
employee is frequently required to sit, talk and hear. The employee is also required to stand and walk. The
employee must have available transportation and be able to drive up to 100 miles in a day. The employee must
occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision
and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions. The noise level in the work environment is usually moderate.

Must be willing to meet in person (as needed) at least once a quarter for Professional Development or academic
planning.

Employee Acknowledgement:

] 5/25/2022

Printed Name Date

Temporary Content Teacher Job Description
Board Approved March 03, 2022
30f3
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E MY

MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim”) whatsoever betwee

(“Employee”) on the one hand, and Elite Academic Academy Mountain Empire (“the Company”), or any of its
current and former directors, officers, shareholders, employees, agents, representatives, or related entities
(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; (¢)
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1
Board Approved Feb. 03, 2022
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Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND EMPLOYEE WILL NOT BE FIRED OR, IN THE
CASE OF A NEW HIRE, BE DENIED A JOB, FOR MENT.

5/25/2022

DATED:

Board Approved Feb. 03, 2022



DocuSign Envelope ID: BF580272-F899-4608-9C97-E90C2A 137295

“SELITE

—_— A CADEMIC

A CADEMY

CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

The Parties to this Confidentiality and Non-Solicitation Agreement ("Agreement") are
Elite Academic Academy-Mountain Empire (the “School") and ("Employee")

(collectively referred to herein as the “Parties”).

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request
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or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. Thi
shall be deemed an origin

nterparts, each of which
nd the same instrument.

5/25/2022
Date:

Date:  5/25/2022 By:

Its: Chie
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ACADEMIC

A DEMY

Date of Offer: April 26, 2022
Assignment Offered: Temporary Part-Time Instructional Aide

Candidate Name:

Candidate Address:

It is our pleasure to offer you a temporary position with the Elite Academic Academy - Mountain Empire
(the “School”). This Temporary Employment Contract (the “Contract” or “Temporary Employment
Contract”) states the terms and conditions that govern the contractual agreement between Elite

Academic Academy - Mountain Empire and RaeNelle McDougal (the “Temp”) who agrees to be bound by
this Contract.

WHEREAS, the School is engaged in Public Charter School Education; and

WHEREAS, the School desires to employ and retain the services of the Temp on a temporary basis
according to the terms and conditions herein.

NOW, THEREFORE, In consideration of the mutual covenants and promises made by the parties hereto,
the School and the Temp (individually, each a “Party” and collectively, the “Parties”) covenant and agree
as follows:

e The term of this Temporary Employment Contract shall commence on June 20, 2022, and continue
until August 9, 2022.

e This offer of employment is conditioned upon the receipt of proof of your legal eligibility to
work in the United States [I-9].

e The Temp agrees and acknowledges that, just as the Temp has the right to terminate employment
with the School at any time, with or without cause and with or without notice, the School has the
same right, and may terminate the Temp’s employment with the School at any time, with or
without cause and with or without notice.

e The School shall employ the Temp as a Part-Time Instructional Aide (the “Position”) performing
the duties described on Exhibit A attached hereto. The Temp accepts employment with the School
on the terms and conditions set forth in this Temporary Employment Contract, and agrees to
devote his/her full time and attention (reasonable periods of illness excepted) to the performance
of his/her duties under this Contract.

e The Temp’s days of work shall be Monday through Friday at hours determined by the School,
provided that ordinary working hours shall not exceed 20 hours per week, unless agreed upon by
the School.

e In consideration for the performance of the duties hereunder, the Temp shall be entitled to
compensation as described in Exhibit B attached hereto.
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o The Temp agrees and acknowledges that he/she shall comply with the School’s Employee
Handbook. Copies of such documents are available upon request.
No modification of this Contract shall be valid unless in writing and agreed upon by both Parties.
This Temporary Employment Contract and the interpretation of its terms shall be governed by
and construed in accordance with the laws of the State of California and subject to the exclusive
jurisdiction of the federal and state courts located in San Bernardino, California

IN WITNESS WHEREOF, each of the Parties has executed this Temporary Employment Contract, ,
as of the day and year set forth below.

Elite Academic Academy

A 4/27/2022

Meghan Freeman -CEO Date

AGREED TO AND ACCEPTED BY:

5/4/2022

Date

Exhibit A. Job Description (See attached)

Exhibit B. Compensation:

e COMPENSATION.

o The Temp shall be entitled to receive an hourly rate of $18.00 (the “Compensation”) for
performance of the duties described in the Temporary Employment Contract.

o Payments from the pay period beginning on the 1st and ending on the 15th will be paid on,
or before, the 26th of that month; and payments for the pay period beginning on the 16th
thru the end of the month, will be paid on or before the 10th of the month.

o The compensation set out above shall be the Temp’s sole compensation under the
Temporary Employment Contract. Sick leave will be provided in accordance with the law.

o Payments to the Temp shall be subject to employer withholding.
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Temporary Year-Round Instructional Aide
Job Description

Position Title: Temporary Year-Round Instructional Aide
Reports To: Teacher of Record

FLSA Status: Non-Exempt

School Classification: Classified

Pay Range: $15-518 per hour

Work Schedule: Varies

Location: Remote

Position Summary: The Instructional Aide supports the staff and students by completing various duties

outlined in this job description to support student engagement and learning.

Qualifications: To perform this job successfully, an individual must be able to perform each essential

duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or

ability required.

Any combination equivalent to: graduation from high school and at least one year experience
related to the duties and responsibilities specified.
State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No

prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.

ESSENTIAL DUTIES and RESPONSIBILITIES:

Carry out tasks assigned by the admin/teacher of record.

Provide support to the teacher to ensure students are engaged in their academics.
Contact students via phone, text, or zoom to help keep them engaged.

Collect student work samples, and required signed documents for the teacher of record.

Temporary Year-Round Instructional Aide Job Description
Board Approved May 06, 2021
1of3
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Assist students in uploading work and required documents

Follow up on emails written by the teacher of record.

Assists students and/or parents, individually or in groups, with lesson assignments to present or
reinforce learning concepts.

Assist students and/or parents in connecting with the proper support needed by their teachers
of record, academic support and content teachers.

Assist in the maintenance/preparation of instructional materials.

Assist in maintenance of student attendance and achievement.

Assist students in attending enrichment webinars.

Other Duties

Respond to all school related written correspondence, phone calls, voicemails, and emails within
24 business hours.

Document and report to the school’s management all formal disciplinary actions involving
students; supporting management with addressing and resolving complaints from students and
parents in a timely manner; and ensuring compliance with the provisions of California Penal Code
Section 11166 (Child Abuse and Neglect Reporting Act).

Perform other duties as assigned.

Knowledge and Abilities: To perform this job successfully, an individual must be able to perform each

essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill,

and/or ability required.

Effective written and oral communication form.

Ability to understand and follow safety procedures.

Develop and maintain effective working relationships.

Display sensitivity, tact and responsiveness in various situations and needs.
Handle public contact and relations effectively.

Ability to understand and follow specific instructions and procedures.
Analyze and resolve problems.

Ability to work independently and coordinate with others.

Maintain accurate and orderly records.

Ability to work collaboratively with a team.

Maintain a high level of confidentiality.

Handle feedback and constructive criticism.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software,

how to use the internet to find information and complete tasks, email usage, order processing systems,

Temporary Year-Round Instructional Aide Job Description
Board Approved May 06, 2021
20f3
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spreadsheet software, and word processing software. The employee is expected to acquire and
maintain a working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to demonstrate activities.
Operates a computer and other office productivity machinery.
Seeing to read a variety of materials.

Bending at the waist, kneeling or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Office environment.

Work remotely.

Noise level is generally moderate.

Work conducted in a public setting.

Indoor and outdoor in varying temperatures.

Employee must have available transportation and be able to drive up to 100 miles in a day.

Hazards:
e Contact with dissatisfied individuals

Employee Acknowledgement:

5/4/2022

Printed Name Date

Temporary Year-Round Instructional Aide Job Description
Board Approved May 06, 2021
30f3
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MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim’) whatsoever between

(“Employee”) on the one hand, and Elite Academic Academy - Mountain Empire (“the Company”), or any of its
current and former directors, officers, shareholders, employees, agents, representatives, or related entities
(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; ()
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1
Board Approved Feb. 03, 2022
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Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

G. Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

H. Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

L Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

J. Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

K. Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

L. Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

M. Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND EMPLOYEE WILL NOT BE FIRED OR, IN THE
CASE OF A NEW HIRE, BE DENIED A JOB, FOR DECLINING TO SIGN THIS AGREEMENT.

COMPANY:

By:

5/4/2022

DATED: DATED:

Board Approved Feb. 03, 2022
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CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

The Parties to this Confidentiality and Non-Solicitation Agreement ("Agreement") are
Elite Academic Academy — Mountain Empire (the “School") and

("Employee") (collectively referred to herein as the “Parties”™).

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request
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or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. Thi
shall be deemed an origin

nterparts, each of which
nd the same instrument.

5/4/2022
Date:

e
4/27/2022 By:

Its: Chief Executive Officer

Date:
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Date of Offer: May 11, 2022
Assignment Offered: Temporary Admissions Clerk

Candidate Name: -

It is our pleasure to offer you a temporary position with the Elite Academic Academy - Mountain Empire
(the “School”). This Temporary Employment Contract (the “Contract” or “Temporary Employment
Contract”) states the terms and conditions that govern the contractual agreement between Elite
Academic Academy - Mountain Empire and Emma Sakaguchi (the “Temp”) who agrees to be bound by
this Contract.

WHEREAS, the School is engaged in Public Charter School Education; and

WHEREAS, the School desires to employ and retain the services of the Temp on a temporary basis
according to the terms and conditions herein.

NOW, THEREFORE, In consideration of the mutual covenants and promises made by the parties hereto,
the School and the Temp (individually, each a “Party” and collectively, the “Parties”) covenant and agree
as follows:

e The term of this Temporary Employment Contract shall commence on May 16, 2022, and continue
until September 1, 2022.

® This offer of employment is conditioned upon the receipt of proof of your legal eligibility to
work in the United States [I-9].

e The Temp agrees and acknowledges that, just as the Temp has the right to terminate employment
with the School at any time, with or without cause and with or without notice, the School has the
same right, and may terminate the Temp’s employment with the School at any time, with or
without cause and with or without notice.

e The School shall employ the Temp as an Admissions Clerk (the “Position”) performing the duties
described on Exhibit A attached hereto. The Temp accepts employment with the School on the
terms and conditions set forth in this Temporary Employment Contract, and agrees to devote
his/her full time and attention (reasonable periods of illness excepted) to the performance of
his/her duties under this Contract.

e The Temp’s days of work shall be Monday through Friday at hours determined by the School,
provided that ordinary working hours shall not exceed 20 hours per week, unless agreed upon by
the School.

e In consideration for the performance of the duties hereunder, the Temp shall be entitled to
compensation as described on Exhibit B attached hereto.
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o The Temp agrees and acknowledges that he/she shall comply with the School’s Employee
Handbook. Copies of such documents are available upon request.
No modification of this Contract shall be valid unless in writing and agreed upon by both Parties.
This Temporary Employment Contract and the interpretation of its terms shall be governed by
and construed in accordance with the laws of the State of California and subject to the exclusive
jurisdiction of the federal and state courts located in San Bernardino, California

IN WITNESS WHEREOF, each of the Parties has executed this Temporary Employment Contract, ,
as of the day and year set forth below.

Elite Academic Academy
Meghan Freeman -CEO Date

AGREED TO AND ACCEPTED BY:

5/11/2022

Date

Exhibit A. Job Description (See attached)

Exhibit B. Compensation:

e COMPENSATION.

o The Temp shall be entitled to receive an hourly rate of $25.00 (the “Compensation”) for
performance of the duties described in the Temporary Employment Contract.

o Payments from the pay period beginning on the 1st and ending on the 15th will be paid on,
or before, the 26th of that month; and payments for the pay period beginning on the 16th
thru the end of the month, will be paid on or before the 10th of the month.

o The compensation set out above shall be the Temp’s sole compensation under the
Temporary Employment Contract. Sick leave will be provided in accordance with the law.

o Payments to the Temp shall be subject to employer withholding.
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Temporary Admissions Clerk

Job Description
Position Title: Temporary Admissions Clerk
Reports To: Operations & Compliance Coordinator
FLSA Status: Non-Exempt
School Classification: Classified
Pay Range: $20-25 per hour, or salary equivalent (depending on experience)
Work Schedule: Temporary; Part-Time (approximately 4 - 6 hours per day;
approximately 4-5 months).
Location: Onsite - Temecula, CA

Position Summary:

The Admissions Clerk supports the Onboarding Specialist in taking phone calls and answering general
questions about the school and the program. The Admissions Clerk works to onboard new families that
are starting with Elite. This position would check in with families throughout the enrollment process and
then after the student is enrolled to make sure the family has heard from their teacher and that all
questions regarding the program have been answered. The Admissions Clerk works to ensure student
applications are complete and required attachments are submitted. The Admissions Clerk works to keep
the SIS updated with all student information, and supports the operations of student enrollment.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

e High school diploma and clerical experience. Experience in the independent study educational
model preferred. Bilingual skills preferred.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

Temporary Admissions Clerk Job Description
Pending Board Approval

1of3
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Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.

ESSENTIAL FUNCTIONS and RESPONSIBILITIES:

Operations/Onboarding:

Answer general school phone calls and direct the questions to the appropriate departments.
Be the first contact with families communicating via email and/or phone system .

Explain the differences between the Schools’ various academies.

Support families in choosing the appropriate academy for their child.

Explain to families the enrollment process.

Follow up with families to help complete registration.

Check each application in the online registration portal for uploaded documents.

Contacts parents for missing or incomplete documents, vaccine records, or waivers. Continue to
follow up daily until docs have been received.

Notifies families of their acceptance into the school.

Documents acceptance status and notifies the teacher, and administration accordingly.
Uploads Global Notes for each student (medical record, vaccines, IEP/504, HSTs).
Supports contacting families to verify whether or not students will return each Fall.

Checks for new student applications/documents daily.

Follow up with parents/students on missing documents until documents are received or the
application is withdrawn.

Initiates communication with enrolled students and keeps notes accordingly.

Ensures that student assignments are accurately recorded.

Following up with new students to ensure a successful transition into the program.

Input and maintain all student data into the student information system (SIS); including
demographics, EL status, homeless status, etc.

Matches student start date with placement on the teacher’s roster.

Assist with immunization collection and recording.

Assist with Cumulative Records.

Assist with student file organization.

Assists with collection and maintenance of HDC forms.

Assists with collection and recording of re-enrollment forms.

Assist with internal compliance auditing.

Supports the Operations Department as needed.

Other Duties:

Document and report to the school’s management all formal disciplinary actions involving
students; supporting management with addressing and resolving complaints from students and
parents in a timely manner; and ensuring compliance with the provisions of California Penal Code
Section 11166 (Child Abuse and Neglect Reporting Act).

Perform other duties as assigned

Temporary Admissions Clerk Job Description
Pending Board Approval

2 of 3
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Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how
to use the internet to find information and complete tasks, email usage, order processing systems,
spreadsheet software, and word processing software. The employee is expected to acquire and maintain a
working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information

Dexterity of hands and fingers to demonstrate activities
Operates a computer and other office productivity machinery
Seeing to read a variety of materials

Bending at the waist, kneeling or crouching

Sitting or standing for extended periods of time

Lifting objects up to 50 pounds

Close vision and ability to adjust focus

Work Environment:

The work environment characteristics described here are representative of those an employee encounters
while performing the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

e Noise level is generally moderate

e Meetings conducted in an office setting
e Indoor varying in temperature

Employee Acknowledgement:

| 5/11/2022
Printed Name Date

Temporary Admissions Clerk Job Description
Pending Board Approval
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MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim”) whatsoever between

its
current and former directors, officers, shareholders, employees, agents, representatives, or related entities
(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; (e)
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1
Board Approved Feb. 03, 2022



DocuSign Envelope ID: 6D757437-13FA-4DA4-AE6B-9DCO3E779F53

Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

G. Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

H. Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

L. Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

J. Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

K. Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

L. Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

M. Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND EMPLOYEE WILL NOT BE FIRED OR, IN THE
CASE OF A NEW HIRE, BE DENIED A JOB, FOR DECLINING TO SIGN THIS AGREEMENT.

COMPANY: EMP
By: By:
Its: Chie
5/11/2022
DATED: DATED:

Board Approved Feb. 03, 2022
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CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

The Parties to this Confidentiality and Non-Solicitation Agreement ("Agreement") are
Elite Academic Academy — Mountain Empire (the “School") and ("Employee")

(collectively referred to herein as the “Parties”).

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request
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or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. This Agreement may be executed in one or more counterparts, each of which
shall be deemed an original, but all of which together shall constitute one and the same instrument.

5/11/2022
Date:

5/11/2022 A
Date: By:
Its: Chief Executive Officer
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Date of Offer: May 10, 2022
Assignment Offered: Temporary Admissions Clerk

Candidate Name: -

It is our pleasure to offer you a temporary position with the Elite Academic Academy - Mountain Empire
(the “School”). This Temporary Employment Contract (the “Contract” or “Temporary Employment
Contract”) states the terms and conditions that govern the contractual agreement between Elite
Academic Academy - Mountain Empire and Danielle Zankich (the “Temp”) who agrees to be bound by this
Contract.

WHEREAS, the School is engaged in Public Charter School Education; and

WHEREAS, the School desires to employ and retain the services of the Temp on a temporary basis
according to the terms and conditions herein.

NOW, THEREFORE, In consideration of the mutual covenants and promises made by the parties hereto,
the School and the Temp (individually, each a “Party” and collectively, the “Parties”) covenant and agree
as follows:

e The term of this Temporary Employment Contract shall commence on May 11, 2022, and continue
until September 1, 2022.

® This offer of employment is conditioned upon the receipt of proof of your legal eligibility to
work in the United States [I-9].

e The Temp agrees and acknowledges that, just as the Temp has the right to terminate employment
with the School at any time, with or without cause and with or without notice, the School has the
same right, and may terminate the Temp’s employment with the School at any time, with or
without cause and with or without notice.

e The School shall employ the Temp as an Admissions Clerk (the “Position”) performing the duties
described on Exhibit A attached hereto. The Temp accepts employment with the School on the
terms and conditions set forth in this Temporary Employment Contract, and agrees to devote
his/her full time and attention (reasonable periods of illness excepted) to the performance of
his/her duties under this Contract.

e The Temp’s days of work shall be Monday through Friday at hours determined by the School,
provided that ordinary working hours shall not exceed 20 hours per week, unless agreed upon by
the School.

e In consideration for the performance of the duties hereunder, the Temp shall be entitled to
compensation as described on Exhibit B attached hereto.
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o The Temp agrees and acknowledges that he/she shall comply with the School’s Employee
Handbook. Copies of such documents are available upon request.
No modification of this Contract shall be valid unless in writing and agreed upon by both Parties.
This Temporary Employment Contract and the interpretation of its terms shall be governed by
and construed in accordance with the laws of the State of California and subject to the exclusive
jurisdiction of the federal and state courts located in San Bernardino, California

IN WITNESS WHEREOF, each of the Parties has executed this Temporary Employment Contract, ,
as of the day and year set forth below.

Elite Academic Academy
Meghan Freeman -CEO Date

AGREED TO AND ACCEPTED BY:

5/10/2022

Date

Exhibit A. Job Description (See attached)

Exhibit B. Compensation:

e COMPENSATION.

o The Temp shall be entitled to receive an hourly rate of $25.00 (the “Compensation”) for
performance of the duties described in the Temporary Employment Contract.

o Payments from the pay period beginning on the 1st and ending on the 15th will be paid on,
or before, the 26th of that month; and payments for the pay period beginning on the 16th
thru the end of the month, will be paid on or before the 10th of the month.

o The compensation set out above shall be the Temp’s sole compensation under the
Temporary Employment Contract. Sick leave will be provided in accordance with the law.

o Payments to the Temp shall be subject to employer withholding.
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Temporary Admissions Clerk

Job Description
Position Title: Temporary Admissions Clerk
Reports To: Operations & Compliance Coordinator
FLSA Status: Non-Exempt
School Classification: Classified
Pay Range: $20-25 per hour, or salary equivalent (depending on experience)
Work Schedule: Temporary; Part-Time (approximately 4 - 6 hours per day;
approximately 4-5 months).
Location: Onsite - Temecula, CA

Position Summary:

The Admissions Clerk supports the Onboarding Specialist in taking phone calls and answering general
questions about the school and the program. The Admissions Clerk works to onboard new families that
are starting with Elite. This position would check in with families throughout the enrollment process and
then after the student is enrolled to make sure the family has heard from their teacher and that all
questions regarding the program have been answered. The Admissions Clerk works to ensure student
applications are complete and required attachments are submitted. The Admissions Clerk works to keep
the SIS updated with all student information, and supports the operations of student enrollment.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

e High school diploma and clerical experience. Experience in the independent study educational
model preferred. Bilingual skills preferred.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

Temporary Admissions Clerk Job Description
Pending Board Approval

1of3
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Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.

ESSENTIAL FUNCTIONS and RESPONSIBILITIES:

Operations/Onboarding:

Answer general school phone calls and direct the questions to the appropriate departments.
Be the first contact with families communicating via email and/or phone system .

Explain the differences between the Schools’ various academies.

Support families in choosing the appropriate academy for their child.

Explain to families the enrollment process.

Follow up with families to help complete registration.

Check each application in the online registration portal for uploaded documents.

Contacts parents for missing or incomplete documents, vaccine records, or waivers. Continue to
follow up daily until docs have been received.

Notifies families of their acceptance into the school.

Documents acceptance status and notifies the teacher, and administration accordingly.
Uploads Global Notes for each student (medical record, vaccines, IEP/504, HSTs).
Supports contacting families to verify whether or not students will return each Fall.

Checks for new student applications/documents daily.

Follow up with parents/students on missing documents until documents are received or the
application is withdrawn.

Initiates communication with enrolled students and keeps notes accordingly.

Ensures that student assignments are accurately recorded.

Following up with new students to ensure a successful transition into the program.

Input and maintain all student data into the student information system (SIS); including
demographics, EL status, homeless status, etc.

Matches student start date with placement on the teacher’s roster.

Assist with immunization collection and recording.

Assist with Cumulative Records.

Assist with student file organization.

Assists with collection and maintenance of HDC forms.

Assists with collection and recording of re-enrollment forms.

Assist with internal compliance auditing.

Supports the Operations Department as needed.

Other Duties:

Document and report to the school’s management all formal disciplinary actions involving
students; supporting management with addressing and resolving complaints from students and
parents in a timely manner; and ensuring compliance with the provisions of California Penal Code
Section 11166 (Child Abuse and Neglect Reporting Act).

Perform other duties as assigned

Temporary Admissions Clerk Job Description
Pending Board Approval

2 of 3



DocuSign Envelope ID: 1B903BCC-56E7-40D7-A318-DOEA804FDFF6

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how
to use the internet to find information and complete tasks, email usage, order processing systems,
spreadsheet software, and word processing software. The employee is expected to acquire and maintain a
working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information

Dexterity of hands and fingers to demonstrate activities
Operates a computer and other office productivity machinery
Seeing to read a variety of materials

Bending at the waist, kneeling or crouching

Sitting or standing for extended periods of time

Lifting objects up to 50 pounds

Close vision and ability to adjust focus

Work Environment:

The work environment characteristics described here are representative of those an employee encounters
while performing the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

e Noise level is generally moderate

e Meetings conducted in an office setting
e Indoor varying in temperature

Emplovee Acknowledgement:

I 5/10/2022

Printed Name Date

Temporary Admissions Clerk Job Description
Pending Board Approval
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MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim’) whatsoever between

(“Employee”) on the one hand, and Elite Academic Academy - Mountain Empire (“the Company”), or any of its
current and former directors, officers, shareholders, employees, agents, representatives, or related entities
(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; (e)
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1
Board Approved Feb. 03, 2022
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Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND EMPLOYEE WILL NOT BE FIRED OR, IN THE
CASE OF A NEW HIRE, BE DENIED A JOB, FOR DECLINING TO SIGN THIS AGREEMENT.

By:

Its: Chief Executive Officer

5/10/2022 5/10/2022
DATED: /10/

Board Approved Feb. 03, 2022
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CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

The Parties to this Confidentiality and Non-Solicitation Agreement ("Agreement") are
Elite Academic Academy — Mountain Empire (the “School") and Employee")

(collectively referred to herein as the “Parties”).

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request




DocuSign Envelope ID: 1B903BCC-56E7-40D7-A318-DOEA804FDFF6

or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. This Agreement may be executed in one or more counterparts, each of which
shall be deemed an original, but a i 1 and the same instrument.

5/10/2022
Date:

e
Date; _>/10/2022 Byt!

Its: Chief Executive Officer
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AT-WILL EMPLOYMENT AGREEMENT
Between Elite Academic Academy Charter - Mountain Empire

and

are: I

in the position of

Title: Special Education - Education Specialist

May 26, 2022

We are pleased to offer you the position of full-time exempt Special Education - Education Specialist
with Elite Academic Academy - Mountain Empire (the “School”) commencing August 18, 2022,
including 2 Professional Development days (August 18 and 19, 2022). We are delighted you chose
to join the team and are confident you will enjoy it here. The purpose of this letter is to summarize
the terms of your employment with the School as set forth in this At-Will Employment Agreement
(the “Agreement”), should you accept our offer. This offer of employment is conditioned upon the
receipt of proof of your legal eligibility to work in the United States (IRS I-9) and successful
completion of all background (Livescan) checks.

The terms of your employment with the School are as follows:

1. Job Duties. Your job duties are detailed in the attached job description (Exhibit A)
and you will report to the Special Education Coordinator, Special Education Consultant, or
designee.

2. At-Will Employment. Your employment at the School is "at will," which means that
it is of no definite duration and will continue only as long as both you and the School consider it of
mutual benefit. Either you or the School is free to terminate the employment relationship at any
time, with or without cause and with or without notice. Although your job duties, title,
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compensation, and benefits, as well as our personnel policies and procedures, may change from
time-to-time, the “at will” nature of your employment may only be changed in a document signed
by you and the CEO of the School.

3. Work Hours. You are compensated for the general value of services you perform
and not for the amount of time you spend on the job. Thus, you will generally be paid your set
salary notwithstanding the number of hours you work. However, to ensure that you can be
reached by your supervisor and communicate with those individuals who will assist you in
performing your job duties, you are generally expected to work Monday to Friday during normal
business hours.

4, Compensation. Due to funding uncertainties generally, and more specifically
associated with the School’s required participation in the SB 740 funding process for non-seat-
time charter schools, as well as the unpredictability of legislation affecting charter schools, the
total amount of School funds available for employee compensation is often unknown to the School
at the outset of any academic year. Accordingly, you will be paid a minimum annual salary of
$85,932 (or $7,812 per month for 11 months - August 2022 thru June 2023) less applicable
withholdings, for 186 days of work ($462 /per day) (see calendar attached) including 2 days of
Professional Development (see above), which amount may be adjusted upward during or at the
conclusion of the academic year by the School’s governing board in its sole discretion. You will
also receive a stipend of $150.00 a month for travel and mileage (in lieu of mileage
reimbursement). You will be paid once a month on, or before, the 26t of each month. Salary
increases and annual bonuses may be awarded at the end of each calendar year, at the sole and
absolute discretion of the CEO, based upon, among other things, your performance and the
School’s overall performance during the calendar year.

5. Benefits. You will be eligible for all benefits as generally offered to similarly situated
employees of the School, including contributions to California State Teachers Retirement System,
as further described in our Employee Handbook. The School also offers Health and Welfare
benefits, after one month of employment, totaling $10,800 a year (or $900 a month), which can be
used to purchase medical, dental, and vision insurance benefits offered through the Charter
providers. You may “opt out” of medical insurance provided by the Charter and retain a monthly
allotment of $200. For more information, please see the plan benefits.

6. Arbitration. Itis a condition of your employment that you review our Arbitration
Agreement (attached) which provides that any disputes between you and the School be submitted
to binding arbitration. You should notify the School in writing of any complaints you have with
respect to your employment so that any issues can immediately be addressed and rectified.

7. Confidentiality. Because of the nature of our work and the highly confidential
information we provide to our employees, you will be required to execute a Confidentiality and
Non-Disclosure agreement (attached), which will remain in full force and effect after your
employment.

8. Equal Employment Opportunity. The School is an equal opportunity employer.
School policy prohibits discrimination, retaliation, or harassment based on actual or perceived

ancestry, race, color, religion, including religious dress and grooming practices, national origin,
including language use and possession of a driver’s license, citizenship, marital status, sex,
pregnancy, childbirth, breastfeeding, or related medical conditions, gender, gender identity,
gender expression, sexual orientation, age (40 and above), military or veteran status, physical or
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mental disability, including HIV and AIDS, medical condition, including cancer or a record or
history of cancer, genetic characteristic or information, protected medical leaves (e.g., leave under
the Family and Medical Leave Actor or the California Family Rights Act), domestic violence victim
status, political affiliation, and any other status protected by federal, state, or local laws. This
commitment applies to all personnel decisions and to all persons involved in the operations of the
School. In addition, you are expressly prohibited from discriminating against, retaliating against,
or harassing any student of the School. You must treat all students and third parties working for
or on behalf of the School respectfully and appropriately.

9. Prior Agreements. You affirm that you are not a party to any agreement(s) such as a
non-competition agreement that would prohibit you from employment with us.

10. Organization Policies. If you accept this offer and begin employment, on your first
day of employment, you will be given additional information about the School, including but not
limited to its Employee Handbook and other policies and procedures

11. Entire Agreement. This Agreement and its Exhibit A, and accompanying
attachments, when accepted by you, constitutes our entire agreement and supersedes all prior
agreements and representations whether written or oral. This Agreement may be amended only
by a writing signed by both yourself and the CEO of the School. To the extent this Agreement or its
attachments conflict with our Employee Handbook or any other policy or procedure, this
Agreement or its attachments, as the case may be, shall control.

On your first day of work, you will be required to complete the INS form [-9. Please bring
appropriate identification that shows your eligibility to work in the United States.

If these terms are acceptable to you, please sign one copy of this offer letter and return it at your
earliest convenience. This offer will remain open for 5 working days.

Once again, we are looking forward to you joining the Elite Academic Academy - Mountain Empire
team, contributing to the Special Education Department, and personally growing with the School.

5/26/2022
CEO Date:
AGREED TO AND ACCEPTED BY:
Employe
5/26/2022
Signatur Date:
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Special Education - Education Specialist
Job Description

Position Title: Special Education - Education Specialist
Reports To: Director or Program Lead (or designee)
FLSA Status: Exempt

School Classification: Certificated

Pay Range: Based on the range of the program hiring
Work Schedule: 186 -221 days

Location: Onsite/Remote Office

Position Summary:
Has knowledge and expertise in special education. School staff will rely on the Education Specialist to
provide consultation and educational services within the area of special education.

ESSENTIAL DUTIES and RESPONSIBILITIES

Case manage students with Individualized Education Programs (IEPs).

e Conduct educational assessment related to students’ access to the academic core curriculum and
progress towards meeting instructional academic goals.

e Provide instruction and special education support to individuals with disabilities including specific
learning disabilities, mild to moderate intellectual disabilities, other health impairments, serious
emotional disturbance, and authorizes service in grades TK=12 and in classes organized primarily
for adults through age 22 across a continuum of program options available.

e Write IEPs, schedule IEP meetings.

e Consult with various school team members, parents, and outside service providers; coordinate
IEP services as needed.

® Plan programs, coordinate curricular resources, and evaluate effectiveness of programs for
individuals with exceptional needs.

e Participate in staff and program development related to the special methods and approaches of
providing special education services.

e Perform duties as assigned.

Special Education - Education Specialist Job Description
Board Approved: June 6, 2019
1of4
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Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or

ability required.

Bachelor’s degree from an accredited college or university.
Most hold a valid, current, California state Education Specialist Instruction Credential
Mild/Moderate for teaching staff. A copy of Teaching Credential to be provided and kept
current.
State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and Human
Resources notifying the immediate supervisor of this clearance.
Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.
Valid California Driver’s License.
Familiarity with the CA Common Core State Standards.
An enthusiasm for curriculum development to support a young and growing school program.
Core academic subject competence must be:
0 EXAM: Pass a subject matter examination approved by the CCTC in each subject taught
or
0 COURSEWORK:
m In each core area taught complete a:
e A) CCTC approved subject matter program, or
e B) Major, or
e () Major equivalent, (32 semester units or the equivalent) or
e D) Graduate degree or
O ADVANCED CERTIFICATION:
m National Board Certification in the core area OR
o0 HOUSSE: Complete California’s High Objective Uniform State Standard of Evaluation
m  Must have strong math knowledge and math skills in the areas of General/Basic
Math, Algebra 1, Geometry, Algebra 2, Pre-Calculus in addition to a general
knowledge of other subjects (English, Science, History, etc).
m  Must have strong computer skills including word processing, entering data into
a database, Internet, electronic mail, and other digital literacy skills
m  Must have own transportation, a valid driver’s license, and vehicle insurance as
required by California law.

Requirements/Experience:

Reside in the state of California

Bachelor's degree

Strong content and subject-matter knowledge

Ability to support and guide adults, as well as students
Strong written and verbal communication skills

Special Education - Education Specialist Job Description
Board Approved: June 6, 2019
20f4
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Organization and time-management skills
Excellent writing and grammar skills
Flexible schedule

Proficiency in various word processing programs, SEIS and experience using them in a
professional capacity

Other Duties:

® Proctoring duties as needed during the testing season.

e Respond to all school related written correspondence, phone calls, voicemails, and emails within
24 business hours.

e Document and report to the school’s management all formal disciplinary actions involving
students; supporting management with addressing and resolving complaints from students and
parents in a timely manner; and ensuring compliance with the provisions of California Penal Code
Section 11166 (Child Abuse and Neglect Reporting Act).

e Perform other duties as assigned.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software,
how to use the internet to find information and complete tasks, email usage, order processing systems,
spreadsheet software, and word processing software. The employee is expected to acquire and
maintain a working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information

Dexterity of hands and fingers to demonstrate activities
Operates a computer and other office productivity machinery
Seeing to read a variety of materials and monitor students
Bending at the waist, kneeling or crouching

Sitting or standing for extended periods of time

Lifting objects up to 50 pounds

Close vision and ability to adjust focus

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

e Noise level is generally moderate

Special Education - Education Specialist Job Description
Board Approved: June 6, 2019
30f4



e Meetings conducted in public and private settings
e Indoor and outdoor in varying temperature
e Employee must have available transportation and be able to drive up to 100 miles in a day

Employee Acknowledgement:

Special Education - Education Specialist Job Description
Board Approved: June 6, 2019
4 of 4
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MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim’) whatsoever between

(“Employee”) on the one hand, and Elite Academic Academy Mountain Empire (“the Company”), or any of its
current and former directors, officers, shareholders, employees, agents, representatives, or related entities
(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; (e)
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1
Board Approved Feb. 03, 2022
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Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

G. Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

H. Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

L. Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

J. Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

K. Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

L. Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

M. Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND EMPLOYEE WILL NOT BE FIRED OR, IN THE
CASE OF A NEW HIRE, BE DENIED A JOB, FOR DECLINING TO SIGN THIS AGREEMENT.
COMPANY:

By:

5/26/2022

DATED: DATED:

Board Approved Feb. 03, 2022
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CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

The Parties to this Confidentiality and Non-Solicitation Agreement ("Agreement") are
Elite Academic Academy-Mountain Empire(the “School") and

("Employee") (collectively referred to herein as the “Parties”™).

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request
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or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. This Agreement may be executed in one or more counterparts, each of which
shall be deemed an original, but a e and the same instrument.

5/26/2022

Date:

NAME

5/26/2022
Date:
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AT-WILL EMPLOYMENT AGREEMENT
Between Elite Academic Academy Charter - Mountain Empire

and

Nare: [

in the position of

Title: Teacher of Record - Homeschool

May 18, 2022

We are pleased to offer you the position of full-time exempt Teacher of Record - Homeschool with
Elite Academic Academy - Mountain Empire (the “School”) commencing August 8, 2022, including 2
Professional Development days (August 18 and 19, 2022). We are delighted you chose to join the
team and are confident you will enjoy it here. The purpose of this letter is to summarize the terms
of your employment with the School as set forth in this At-Will Employment Agreement (the
“Agreement”), should you accept our offer. This offer of employment is conditioned upon the
receipt of proof of your legal eligibility to work in the United States (IRS I-9) and successful
completion of all background (Livescan) checks.

The terms of your employment with the School are as follows:

1. Job Duties. Your job duties are detailed in the attached job description (Exhibit A)
and you will report to the Director of Homeschool, or designee.

2. At-Will Employment. Your employment at the School is "at will," which means that
it is of no definite duration and will continue only as long as both you and the School consider it of
mutual benefit. Either you or the School is free to terminate the employment relationship at any
time, with or without cause and with or without notice. Although your job duties, title,
compensation, and benefits, as well as our personnel policies and procedures, may change from
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time-to-time, the “at will” nature of your employment may only be changed in a document signed
by you and the CEO of the School.

3. Work Hours. You are compensated for the general value of services you perform
and not for the amount of time you spend on the job. Thus, you will generally be paid your set
salary notwithstanding the number of hours you work. However, to ensure that you can be
reached by your supervisor and communicate with those individuals who will assist you in
performing your job duties, you are generally expected to work Monday to Friday during normal
business hours.

4. Compensation. Due to funding uncertainties generally, and more specifically
associated with the School’s required participation in the SB 740 funding process for non-seat-
time charter schools, as well as the unpredictability of legislation affecting charter schools, the
total amount of School funds available for employee compensation is often unknown to the School
at the outset of any academic year. Accordingly, you will be paid a minimum salary of $73,365 (or
$6,669.55 per month, for 11 months - August 2022 through June 2023), less applicable
withholdings, for 201 days of work ($365/day) (see calendar attached) including 2 days of
Professional Development (see above), which amount may be adjusted upward during or at the
conclusion of the academic year by the School’s governing board in its sole discretion. You will
also receive a stipend of $150.00 a month for travel and mileage (in lieu of mileage
reimbursement). You will be paid once a month on, or before, the 26t of each month. Salary
increases and annual bonuses may be awarded at the end of each calendar year, at the sole and
absolute discretion of the CEO, based upon, among other things, your performance and the
School’s overall performance during the calendar year.

5. Benefits. You will be eligible for all benefits as generally offered to similarly situated
employees of the School, including contributions to California State Teachers Retirement System,
as further described in our Employee Handbook. The School also offers Health and Welfare
benefits, after one month of employment, totaling $10,800 a year (or $900 a month), which can be
used to purchase medical, dental, and vision insurance benefits offered through the Charter
providers. You may “opt out” of medical insurance provided by the Charter and retain a monthly
allotment of $200. For more information, please see the plan benefits.

6. Arbitration. Itis a condition of your employment that you review our Arbitration
Agreement (attached) which provides that any disputes between you and the School be submitted
to binding arbitration. You should notify the School in writing of any complaints you have with
respect to your employment so that any issues can immediately be addressed and rectified.

7. Confidentiality. Because of the nature of our work and the highly confidential
information we provide to our employees, you will be required to execute a Confidentiality and
Non-Disclosure agreement (attached), which will remain in full force and effect after your
employment.

8. Equal Employment Opportunity. The School is an equal opportunity employer.
School policy prohibits discrimination, retaliation, or harassment based on actual or perceived

ancestry, race, color, religion, including religious dress and grooming practices, national origin,
including language use and possession of a driver’s license, citizenship, marital status, sex,
pregnancy, childbirth, breastfeeding, or related medical conditions, gender, gender identity,
gender expression, sexual orientation, age (40 and above), military or veteran status, physical or
mental disability, including HIV and AIDS, medical condition, including cancer or a record or
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history of cancer, genetic characteristic or information, protected medical leaves (e.g., leave under
the Family and Medical Leave Actor or the California Family Rights Act), domestic violence victim
status, political affiliation, and any other status protected by federal, state, or local laws. This
commitment applies to all personnel decisions and to all persons involved in the operations of the
School. In addition, you are expressly prohibited from discriminating against, retaliating against,
or harassing any student of the School. You must treat all students and third parties working for
or on behalf of the School respectfully and appropriately.

9. Prior Agreements. You affirm that you are not a party to any agreement(s) such as a
non-competition agreement that would prohibit you from employment with us.

10. Organization Policies. If you accept this offer and begin employment, on your first
day of employment, you will be given additional information about the School, including but not
limited to its Employee Handbook and other policies and procedures

11. Entire Agreement. This Agreement and its Exhibit A, and accompanying
attachments, when accepted by you, constitutes our entire agreement and supersedes all prior
agreements and representations whether written or oral. This Agreement may be amended only
by a writing signed by both yourself and the CEO of the School. To the extent this Agreement or its
attachments conflict with our Employee Handbook or any other policy or procedure, this
Agreement or its attachments, as the case may be, shall control.

On your first day of work, you will be required to complete the INS form [-9. Please bring
appropriate identification that shows your eligibility to work in the United States.

If these terms are acceptable to you, please sign one copy of this offer letter and return it at your
earliest convenience. This offer will remain open for 5 working days.

Once again, we are looking forward to you joining the Elite Academic Academy - Mountain Empire
team, contributing to the Certificated Teaching Department, and personally growing with the

School.
Sincerely,
DocuSigned by:
M Frooman,
MN\— a4137E406BF5494... 5/18/2022
CEO Date:

AGREED TO AND ACCEPTED BY:

Employee:

5/18/2022
Date:
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Teacher of Record - Homeschool
Job Description

Position Title: Teacher of Record - Homeschool
Reports To: Director of Homeschool (or designee)
FLSA Status: Exempt

School Classification: Certificated

Pay Range: Starting at $62,000 annually

Work Schedule: 186-221 days

Location: Remote Office

Position Summary:

Teachers of Record - Homeschool support students in meeting their educational goals and
ensuring they are successful in an independent study environment. Required duties include
administrative responsibilities and completion of all required paperwork as outlined below.
Teachers of Record - Homeschool are required to participate in all staff meetings and trainings.
Teachers of Record - Homeschool are expected to uphold the school's mission and shared
values, philosophy, and policies and procedures. Teachers of Record - Homeschool must carry
and maintain a valid California teaching credential. Teachers of Record - Homeschool must
meet with K-8 students at least once every 35 days but communicate weekly. High School
students will be supported weekly. Teachers of Record - Homeschool may have to tutor
students/support tutoring opportunities weekly if they are not making sufficient academic
progress and an intervention plan is in effect.

Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of the
knowledge, skill, and/or ability required.

e Avalid, current, and appropriate California state teaching credential for teaching
staff. A copy of Teaching Credential to be provided and kept current.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code
44237). No prospective employee can report to work without this clearance being

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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received and Human Resources notifying the immediate supervisor of this clearance.
Proof of a clear TB Tine test dated within the last 60 days (Ed. Code

49406) upon employment and thereafter updated every four years.

Valid California Driver’s License.

General Skills:

Team player.
Love of learning — a lifelong learner.
Ability to transmit passion for learning to students and families.

Flexibility and accountability.

Well developed, clear communication and interpersonal skills that maintain a
respectful, professional, and courteous manner.

Conflict resolution skills.

Strong organizational skills.

Openness to differing views and objectives.

Computer and technology literacy.

Willingness to research and become knowledgeable of curriculum and educational
resources.

Ability to deliver information concerning curriculum, teaching, assessment, and
learning to families.

Serve the student and parent's needs to the best of his/her ability without
allowing his/her own convenience to interfere.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Professional Support:

The Teacher of Record - Homeschool’s goal is to ensure the academic success of each
student on their roster.

Teachers of Record - Homeschool must meet with assigned students and parents to
support the student’s academic needs, and to facilitate adequate progress toward the
common core state standards. This requires understanding the student/family goals
and Teachers of Record - Homeschool assist families in the development and execution
of the goals.

Teachers of Record - Homeschool will work with students in all grade levels TK-12. For
students in grades 6-12 this includes a knowledge of the high school requirements.
Teachers of Record - Homeschool will complete all educational and administrative
duties, paperwork, and other tasks as needed to achieve this goal. Professional support
is not limited to the school calendar days.

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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Responsibilities:

Develop an educational plan with each family at the beginning of each learning period.
Maintain daily communication through live and synchronous sessions with students
and parents/guardians through online platform, email, and telephone communication.
Evaluate, update, and document student progress towards the educational plan and
Common Core State Standards by examining the entire body of student learning at
the monthly Academic Consultation and engaging the student through evaluative
discussion and observation.

Collect work samples each learning period and use those samples to create a

record of each students’ learning.

Stay current with school policy and procedure.

Complete the required paperwork and documentation for each student
according to individual deadlines.

Responsible for synchronous and live sessions to support increased student
engagement and grade level mastery.

Advise and support parents and students.

Ensure students’ academic needs are met by ordering, researching, and suggesting
curriculum.

Suggest and provide information regarding available educational opportunities.
Proactively seek information on high school curriculum and course work.

Stay current with UC A-G requirements, school policy and procedure.

Work with Program Director to ensure high school requirements are being met.
Design Custom High School Courses according to student need.

Maintain an accurate online budget for each student-make sure funds are spent
according to academic priority—curriculum, tutoring, and then enrichment.

Communicate school information to the parents/students.

Respond to all school related written correspondence, phone calls, voicemails,
and emails within 24 business hours.
Attend IEP and other required meetings for assigned students.

Use computer technology, email, the Internet, and other technology.

Attend mandatory teacher trainings and weekly meetings/mentoring sessions.
Complete online and other trainings as determined as necessary by the school.
Proctor state mandated tests and administer any charter required assessments,

such as the i-Ready assessment, easyCBM, etc.

Support high school students and parents with high school planning.

Evaluate student transcripts for graduation/completion purposes.

May perform other duties commensurate with the functions and level of the position.

Paperwork and Documentation:

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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The Teacher of Record - Homeschool must complete all paperwork and documentation
necessary to serve each assigned student. Completed documentation must be submitted by
specific due dates as specified by the school. The required documentation includes, but is not
limited to, the following:

e Master Agreements and enrollment paperwork
e Attendance Reporting

Assignment and Work Record (AWR) in School Pathways to document student
learning--to be completed within two weeks after attendance has been taken
Report Cards

Portfolios(digital)

Purchase Orders

Checkout (performed after last day of school)
High school plans and paperwork

IEP paperwork

Additional paperwork as needed

Advice and Support:

The Teacher of Record - Homeschool is expected to serve students with varying needs. A
broad base of educational knowledge, as well as a thorough understanding of educational
opportunities available through the school, is necessary to support families adequately. This
knowledge must include, but is not limited to, familiarity with the following:

School and Common Core State Standards
Curricular options to meet the standards
Learning approaches and teaching philosophies
School graduation requirements

School and community in-services available
Internet resources

Distance learning

Field Trips

High School specific information

The Teacher of Record - Homeschool is responsible for answering educational questions
posed by their families, performing research, using the Elite Educator manual, and
consulting their assigned local lead as needed.

Other Duties

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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e Proctoring duties as needed during the testing window.

e Plan two field trips per year and create educational materials to support the field trip.
This includes but is not limited to worksheets to be completed on the field trip, before
or after.

e Respond to all school related written correspondence, phone calls, voicemails, and
emails within 24 business hours.

e Document and report to the school’s management all formal disciplinary actions
involving students; supporting management with addressing and resolving complaints
from students and parents in a timely manner; and ensuring compliance with the
provisions of California Penal Code Section 11166 (Child Abuse and Neglect Reporting
Act).

e Perform other duties as assigned.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database
software, how to use the internet to find information and complete tasks, email usage, order
processing systems, spreadsheet software, and word processing software. The employee is
expected to acquire and maintain a working computer with an internet connection and a
printer. The employee should be familiar with videochat platforms in order to support students
virtually and attend meetings, as applicable.

Physical Demands:
The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to demonstrate activities.
Operates a computer and other office machinery.

Seeing to read a variety of materials and monitor students.
Bending at the waist, kneeling, or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment:
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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Noise level is generally moderate
Meetings conducted in public and private settings
Indoor and outdoor in varying temperature

Employee must have available transportation and be able to drive up to 100 miles in a
day

[ ] 5/18/2022

Printed Name Date

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim’) whatsoever between -
_on the one hand, and Elite Academic Academy Mountain Empire (“the Company”), or any of its
current and former directors, officers, shareholders, employees, agents, representatives, or related entities

(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; (e)
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1

Board Approved Feb. 03, 2022
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Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND EMPLOYEE WILL NOT BE FIRED OR, IN THE
CASE OF A NEW HIRE, BE DENIED A JOB, FOR DECLINING TO SIGN THIS AGREEMENT.

A4137E406BF5494... By
Its: Chief Executive Officer

5/18/2022 5/18/2022
DATED:

Board Approved Feb. 03, 2022
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CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

Elite Academic Academy - Mountain Empire (the “School") and _("Employee")
(collectively referred to herein as the “Parties”).

The Parties to this Confidentiality and Non-Solicitation Aireement i"AFreement") are

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request
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or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. This Agreement may be executed in one or more counterparts, each of which
shall be deemed an original, but al e and the same instrument.

5/18/2022
Date:

DocuSigned by:
5/18/2022 @L@W Frooman,
Date: By: A4137E406BF5494...

Its: Chief Executive Officer
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AT-WILL EMPLOYMENT AGREEMENT
Between Elite Academic Academy Charter - Mountain Empire

and

e I

in the position of

Title: Teacher of Record - Homeschool

May 18, 2022

We are pleased to offer you the position of full-time exempt Teacher of Record - Homeschool with
Elite Academic Academy - Mountain Empire (the “School”) commencing August 8, 2022, including 2
Professional Development days (August 18 and 19, 2022). We are delighted you chose to join the
team and are confident you will enjoy it here. The purpose of this letter is to summarize the terms
of your employment with the School as set forth in this At-Will Employment Agreement (the
“Agreement”), should you accept our offer. This offer of employment is conditioned upon the
receipt of proof of your legal eligibility to work in the United States (IRS I-9) and successful
completion of all background (Livescan) checks.

The terms of your employment with the School are as follows:

1. Job Duties. Your job duties are detailed in the attached job description (Exhibit A)
and you will report to the Director of Homeschool, or designee.

2. At-Will Employment. Your employment at the School is "at will," which means that
it is of no definite duration and will continue only as long as both you and the School consider it of
mutual benefit. Either you or the School is free to terminate the employment relationship at any
time, with or without cause and with or without notice. Although your job duties, title,
compensation, and benefits, as well as our personnel policies and procedures, may change from
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time-to-time, the “at will” nature of your employment may only be changed in a document signed
by you and the CEO of the School.

3. Work Hours. You are compensated for the general value of services you perform
and not for the amount of time you spend on the job. Thus, you will generally be paid your set
salary notwithstanding the number of hours you work. However, to ensure that you can be
reached by your supervisor and communicate with those individuals who will assist you in
performing your job duties, you are generally expected to work Monday to Friday during normal
business hours.

4. Compensation. Due to funding uncertainties generally, and more specifically
associated with the School’s required participation in the SB 740 funding process for non-seat-
time charter schools, as well as the unpredictability of legislation affecting charter schools, the
total amount of School funds available for employee compensation is often unknown to the School
at the outset of any academic year. Accordingly, you will be paid a minimum annual salary of
$67,335 (or $6,121.36 per month, for 11 months - August 2022 through June 2023), less applicable
withholdings, for 201 days of work ($335/day) (see calendar attached) including 2 days of
Professional Development (see above), which amount may be adjusted upward during or at the
conclusion of the academic year by the School’s governing board in its sole discretion. You will
also receive a stipend of $150.00 a month for travel and mileage (in lieu of mileage
reimbursement). You will be paid once a month on, or before, the 26t of each month. Salary
increases and annual bonuses may be awarded at the end of each calendar year, at the sole and
absolute discretion of the CEO, based upon, among other things, your performance and the
School’s overall performance during the calendar year.

5. Benefits. You will be eligible for all benefits as generally offered to similarly situated
employees of the School, including contributions to California State Teachers Retirement System,
as further described in our Employee Handbook. The School also offers Health and Welfare
benefits, after one month of employment, totaling $10,800 a year (or $900 a month), which can be
used to purchase medical, dental, and vision insurance benefits offered through the Charter
providers. You may “opt out” of medical insurance provided by the Charter and retain a monthly
allotment of $200. For more information, please see the plan benefits.

6. Arbitration. Itis a condition of your employment that you review our Arbitration
Agreement (attached) which provides that any disputes between you and the School be submitted
to binding arbitration. You should notify the School in writing of any complaints you have with
respect to your employment so that any issues can immediately be addressed and rectified.

7. Confidentiality. Because of the nature of our work and the highly confidential
information we provide to our employees, you will be required to execute a Confidentiality and
Non-Disclosure agreement (attached), which will remain in full force and effect after your
employment.

8. Equal Employment Opportunity. The School is an equal opportunity employer.
School policy prohibits discrimination, retaliation, or harassment based on actual or perceived

ancestry, race, color, religion, including religious dress and grooming practices, national origin,
including language use and possession of a driver’s license, citizenship, marital status, sex,
pregnancy, childbirth, breastfeeding, or related medical conditions, gender, gender identity,
gender expression, sexual orientation, age (40 and above), military or veteran status, physical or
mental disability, including HIV and AIDS, medical condition, including cancer or a record or
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history of cancer, genetic characteristic or information, protected medical leaves (e.g., leave under
the Family and Medical Leave Actor or the California Family Rights Act), domestic violence victim
status, political affiliation, and any other status protected by federal, state, or local laws. This
commitment applies to all personnel decisions and to all persons involved in the operations of the
School. In addition, you are expressly prohibited from discriminating against, retaliating against,
or harassing any student of the School. You must treat all students and third parties working for
or on behalf of the School respectfully and appropriately.

9. Prior Agreements. You affirm that you are not a party to any agreement(s) such as a
non-competition agreement that would prohibit you from employment with us.

10. Organization Policies. If you accept this offer and begin employment, on your first
day of employment, you will be given additional information about the School, including but not
limited to its Employee Handbook and other policies and procedures

11. Entire Agreement. This Agreement and its Exhibit A, and accompanying
attachments, when accepted by you, constitutes our entire agreement and supersedes all prior
agreements and representations whether written or oral. This Agreement may be amended only
by a writing signed by both yourself and the CEO of the School. To the extent this Agreement or its
attachments conflict with our Employee Handbook or any other policy or procedure, this
Agreement or its attachments, as the case may be, shall control.

On your first day of work, you will be required to complete the INS form I-9. Please bring
appropriate identification that shows your eligibility to work in the United States.

If these terms are acceptable to you, please sign one copy of this offer letter and return it at your
earliest convenience. This offer will remain open for 5 working days.

Once again, we are looking forward to you joining the Elite Academic Academy - Mountain Empire
team, contributing to the Certificated Teaching Department, and personally growing with the

School.
Sincerely,
DocuSigned by:
@u}m Frooman,
Megh A4137E406BF5494... 5/18/2022
CEO Date

AGREED TO AND ACCEPTED BY:
Employee:

5/18/2022

Signature: __ Date:
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Teacher of Record - Homeschool
Job Description

Position Title: Teacher of Record - Homeschool
Reports To: Director of Homeschool (or designee)
FLSA Status: Exempt

School Classification: Certificated

Pay Range: Starting at $62,000 annually

Work Schedule: 186-221 days

Location: Remote Office

Position Summary:

Teachers of Record - Homeschool support students in meeting their educational goals and
ensuring they are successful in an independent study environment. Required duties include
administrative responsibilities and completion of all required paperwork as outlined below.
Teachers of Record - Homeschool are required to participate in all staff meetings and trainings.
Teachers of Record - Homeschool are expected to uphold the school's mission and shared
values, philosophy, and policies and procedures. Teachers of Record - Homeschool must carry
and maintain a valid California teaching credential. Teachers of Record - Homeschool must
meet with K-8 students at least once every 35 days but communicate weekly. High School
students will be supported weekly. Teachers of Record - Homeschool may have to tutor
students/support tutoring opportunities weekly if they are not making sufficient academic
progress and an intervention plan is in effect.

Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of the
knowledge, skill, and/or ability required.

e Avalid, current, and appropriate California state teaching credential for teaching
staff. A copy of Teaching Credential to be provided and kept current.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code
44237). No prospective employee can report to work without this clearance being

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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received and Human Resources notifying the immediate supervisor of this clearance.
Proof of a clear TB Tine test dated within the last 60 days (Ed. Code

49406) upon employment and thereafter updated every four years.

Valid California Driver’s License.

General Skills:

Team player.
Love of learning — a lifelong learner.
Ability to transmit passion for learning to students and families.

Flexibility and accountability.

Well developed, clear communication and interpersonal skills that maintain a
respectful, professional, and courteous manner.

Conflict resolution skills.

Strong organizational skills.

Openness to differing views and objectives.

Computer and technology literacy.

Willingness to research and become knowledgeable of curriculum and educational
resources.

Ability to deliver information concerning curriculum, teaching, assessment, and
learning to families.

Serve the student and parent's needs to the best of his/her ability without
allowing his/her own convenience to interfere.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Professional Support:

The Teacher of Record - Homeschool’s goal is to ensure the academic success of each
student on their roster.

Teachers of Record - Homeschool must meet with assigned students and parents to
support the student’s academic needs, and to facilitate adequate progress toward the
common core state standards. This requires understanding the student/family goals
and Teachers of Record - Homeschool assist families in the development and execution
of the goals.

Teachers of Record - Homeschool will work with students in all grade levels TK-12. For
students in grades 6-12 this includes a knowledge of the high school requirements.
Teachers of Record - Homeschool will complete all educational and administrative
duties, paperwork, and other tasks as needed to achieve this goal. Professional support
is not limited to the school calendar days.

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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Responsibilities:

Develop an educational plan with each family at the beginning of each learning period.
Maintain daily communication through live and synchronous sessions with students
and parents/guardians through online platform, email, and telephone communication.
Evaluate, update, and document student progress towards the educational plan and
Common Core State Standards by examining the entire body of student learning at
the monthly Academic Consultation and engaging the student through evaluative
discussion and observation.

Collect work samples each learning period and use those samples to create a

record of each students’ learning.

Stay current with school policy and procedure.

Complete the required paperwork and documentation for each student
according to individual deadlines.

Responsible for synchronous and live sessions to support increased student
engagement and grade level mastery.

Advise and support parents and students.

Ensure students’ academic needs are met by ordering, researching, and suggesting
curriculum.

Suggest and provide information regarding available educational opportunities.
Proactively seek information on high school curriculum and course work.

Stay current with UC A-G requirements, school policy and procedure.

Work with Program Director to ensure high school requirements are being met.
Design Custom High School Courses according to student need.

Maintain an accurate online budget for each student-make sure funds are spent
according to academic priority—curriculum, tutoring, and then enrichment.

Communicate school information to the parents/students.

Respond to all school related written correspondence, phone calls, voicemails,
and emails within 24 business hours.
Attend IEP and other required meetings for assigned students.

Use computer technology, email, the Internet, and other technology.

Attend mandatory teacher trainings and weekly meetings/mentoring sessions.
Complete online and other trainings as determined as necessary by the school.
Proctor state mandated tests and administer any charter required assessments,

such as the i-Ready assessment, easyCBM, etc.

Support high school students and parents with high school planning.

Evaluate student transcripts for graduation/completion purposes.

May perform other duties commensurate with the functions and level of the position.

Paperwork and Documentation:

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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The Teacher of Record - Homeschool must complete all paperwork and documentation
necessary to serve each assigned student. Completed documentation must be submitted by
specific due dates as specified by the school. The required documentation includes, but is not
limited to, the following:

e Master Agreements and enrollment paperwork
e Attendance Reporting

Assignment and Work Record (AWR) in School Pathways to document student
learning--to be completed within two weeks after attendance has been taken
Report Cards

Portfolios(digital)

Purchase Orders

Checkout (performed after last day of school)
High school plans and paperwork

IEP paperwork

Additional paperwork as needed

Advice and Support:

The Teacher of Record - Homeschool is expected to serve students with varying needs. A
broad base of educational knowledge, as well as a thorough understanding of educational
opportunities available through the school, is necessary to support families adequately. This
knowledge must include, but is not limited to, familiarity with the following:

School and Common Core State Standards
Curricular options to meet the standards
Learning approaches and teaching philosophies
School graduation requirements

School and community in-services available
Internet resources

Distance learning

Field Trips

High School specific information

The Teacher of Record - Homeschool is responsible for answering educational questions
posed by their families, performing research, using the Elite Educator manual, and
consulting their assigned local lead as needed.

Other Duties

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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e Proctoring duties as needed during the testing window.

e Plan two field trips per year and create educational materials to support the field trip.
This includes but is not limited to worksheets to be completed on the field trip, before
or after.

e Respond to all school related written correspondence, phone calls, voicemails, and
emails within 24 business hours.

e Document and report to the school’s management all formal disciplinary actions
involving students; supporting management with addressing and resolving complaints
from students and parents in a timely manner; and ensuring compliance with the
provisions of California Penal Code Section 11166 (Child Abuse and Neglect Reporting
Act).

e Perform other duties as assigned.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database
software, how to use the internet to find information and complete tasks, email usage, order
processing systems, spreadsheet software, and word processing software. The employee is
expected to acquire and maintain a working computer with an internet connection and a
printer. The employee should be familiar with videochat platforms in order to support students
virtually and attend meetings, as applicable.

Physical Demands:
The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the
essential functions.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to demonstrate activities.
Operates a computer and other office machinery.

Seeing to read a variety of materials and monitor students.
Bending at the waist, kneeling, or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment:
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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Noise level is generally moderate
Meetings conducted in public and private settings
Indoor and outdoor in varying temperature

Employee must have available transportation and be able to drive up to 100 miles in a
day

Employee Acknowledgement:

I 5/18/2022

Printed Name Date

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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EMIC

E MY

MUTUAL AGREEMENT TO ARBITRATE DISPUTES

The parties to this Mutual Agreement to Arbitrate Disputes (“Agreement”) wish to resolve, fairly and quickly, any and all
disputes which may arise between them and agree as follows:

A.

Agreement to Arbitrate. Any controversy, dispute or claim (“Claim’) whatsoever between

(“Employee”) on the one hand, and Elite Academic Academy Mountain Empire (“the Company”), or any of
its current and former directors, officers, shareholders, employees, agents, representatives, or related entities
(collectively “Company Parties™), on the other hand, (collectively, the “Parties”) shall be resolved by the Parties by
final and binding arbitration at the request of either Party.

Claims Covered. This Agreement broadly covers any and all claims that have existed, currently exist, and/or may
arise between the Parties including, but not limited to, claims for: (a) misclassification, wages (regular or overtime),
meal period and/or rest break premiums, wage statement penalties, waiting time penalties, paid time off/vacation,
business expenses, benefits and/or other compensation; (b) breach of contract (oral, implied, express or written); (c)
wrongful termination and/or retaliation; (d) unfair competition and/or misappropriation of trade secrets; (¢)
discrimination, harassment, and/or retaliation on the basis of a characteristic protected by law; and (f) any other
claims arising out of or related to the employment relationship (including application for employment) or
termination of the employment relationship or for violation of any federal, state, or other government law, statute,
regulation, or ordinance including, without limitation, the California Labor Code, the Industrial Welfare
Commission Wage Orders, the California Business and Professions Code, the Fair Labor Standards Act, California’s
Fair Employment and Housing Act, Title VII of the Civil Rights Act of 1964, the Americans with Disabilities Act,
the Age Discrimination in Employment Act, and the United States and California Constitutions (collectively,
“Covered Claims”™).

Excluded Claims. Notwithstanding the above broad scope of Covered Claims, this Agreement does not cover any
claims to the extent such claims are non-arbitrable pursuant to applicable law (which are not preempted by the
FAA).

Class and Collective Action Waiver. Covered Claims shall be arbitrated on an individual basis only. No
Covered Claim shall be (a) heard or arbitrated on a class or collective action basis on behalf of other persons
alleged to be similarly situated, or (b) joined, consolidated, or otherwise combined with the claims of other
persons in one proceeding. Each Party waives the right to bring, maintain, participate in, or receive money
from, any class or collective proceeding, whether in arbitration or otherwise.

Notice of Claim. A demand for arbitration must be in writing by certified or registered mail, return receipt requested
and obtained, or by service as authorized for the commencement of a civil action and made within the applicable
statute of limitations period. The notice must describe the nature of the controversy and the remedy sought. In the
event that there is a dispute as to whether the Parties agreed to arbitrate a claim or an issue, the court shall have the
exclusive authority to determine arbitrability.

Rules of Arbitration. Arbitration under this Agreement will be conducted in accordance with the then current

1
Board Approved Feb. 03, 2022
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Employment Arbitration Rules and Mediation Procedures of the American Arbitration Association (“AAA Rules”)
or in accordance with the rules of another similar organization agreed to by the Parties. A current copy of the AAA
Rules is available at www.adr.org and from Elite Academic Academy’s Human Resources Department upon
request.

G. Place of Arbitration. Arbitration shall take place before a neutral arbitrator within 45 miles of where Employee is or
was last employed by the Company.

H. Discovery. The Parties shall be entitled to conduct reasonable discovery, including, without limitation, conducting
depositions of and requesting documents from each other and third parties. The arbitrator shall have the authority to
resolve discovery disputes, modify procedures to ensure they are affordable and accessible, and order prehearing third-
party discovery.

L Arbitration Decision. The arbitrator shall prepare in writing and timely provide to the Parties a decision and award
which includes factual findings and the reasons upon which the decision is based. The arbitrator may make any award
available under law, including monetary damages, injunctive relief, and attorneys’ fees. The decision of the arbitrator
shall be binding and conclusive on the Parties, except as otherwise required by law. Judgment upon the award rendered
by the arbitrator may be entered in any court having proper jurisdiction.

J. Arbitration Fees and Costs. Company shall be entirely responsible for the arbitrator’s fees. Each Party shall pay
his/her/its own costs and attorneys’ fees, if any, except that the arbitrator shall award attorneys’ fees and costs in
accordance with applicable law.

K. Governing Law. Any enforcement of this arbitration provision shall be governed by the Federal Arbitration Act (the
“FAA”), and any procedural issues related to this arbitration provision shall be governed by California law, unless
California law conflicts with the FAA in which case the FAA shall govern.

L. Employee Right to Review and Consult Counsel. Employee has the right to review this agreement with their
counsel if needed, and if Employee has any questions about this Agreement, Employee should contact Elite
Academic Academy’s Human Resources Department.

M. Sole and Entire Agreement. This Agreement constitutes the entire agreement between the Parties with respect to the
matters referenced herein and can be modified only in a writing signed by both Parties, stating the intent to revoke or
modify this Agreement. If any provision in this Agreement is determined to be unenforceable, then the remaining
provisions shall remain in full effect.

By signing below, each party knowingly waives the right to class and collective procedures/actions
and the right to trial by jury or judge for any covered claim. Each party retains all other rights,
including the right to counsel, to call and cross-examine witnesses, to reasonable discovery, and to
have claims addressed by an impartial factfinder.

Each party acknowledges that it or s/he are hereby advised to seek legal advice as to their rights and
responsibilities under this agreement.

THIS AGREEMENT IS VOLUNTARY AND EMPLOYEE WILL NOT BE FIRED OR, IN THE
CASE OF A NEW HIRE, BE DENIED A JOB, FOR I MENT.

COMPANY: DocuSigned by: EM;
By: [ Fruuman, By:
Its: Chici mxcouuve Jiticer
5/18/2022 5/18/2022
DATED: DATED:
2
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“SELITE

—_— A CADEMIC

A CADEMY

CONFIDENTIALITY AND NON-DISCLOSURE AGREEMENT

The Parties to this Confidentiality and Non-Solicitation Agreement ("Agreement") are
Elite Academic Academy - Mountain Empire (the “School") and _("Employee")

(collectively referred to herein as the “Parties”).

1. Employee Access to Confidential Information. The School and Employee acknowledge
that the business of the School and the nature of Employee's work will require Employee to have
access to Confidential Information (as such term is defined below) of the School and/or its families,
which, if disclosed in an unauthorized manner, could be highly prejudicial to the School and/or its
families.

2. Value of School Business, Families, and Confidential Information. The School has created,
developed, and obtained Confidential Information (as such term is defined below). Additionally,
the School has entered into agreements with third parties whereby these third parties produce
confidential, proprietary, and/or trade secret information for the School. Such information has
independent actual or potential economic value from not being generally known to the public or
to other persons who can obtain economic value from its disclosure or use and is not readily
available through any source other than the School. Maintenance of confidentiality regarding such
information and special knowledge is essential to preserving the competitive position and value of
the School. Further, the specialized services provided by the School to its families are such that
potential families might not be aware of the availability of such services from the School.
Consequently, the School has gone to considerable time, expense, and effort in seeking out
potential families, explaining to these potential families the unique value of the School’s services,
and developing family relationships. This specialized business requires the School to develop
confidential relationships with its families, whereby the School and each family work together
closely to develop customized services for each family. Therefore, information concerning both
the nature and the fact of the School’s relationships has independent actual or potential economic
value from not being generally known to the public or to other persons who can obtain economic
value from its disclosure or use. The confidentiality of the School's families is essential to the
continued economic viability of the School and is subject to continuous, vigorous efforts by the
School to maintain secrecy.

3. Confidential Information Defined. “Confidential Information™ of the School includes,
but is not limited to, proprietary and/or trade secret information, intellectual property, ideas
innovations, organization financial documents and transactions, student and family information
and records, confidential financial data or other non-public proprietary organization information,
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confidential information regarding business partners, vendors, or families and students, business
methods, devices, processes, compilation of information, computer software developed by or for
the School records, methods of data processing, surveys, designs, questionnaires, reports, industry
norms, models, forecasts, formulae, equations, studies or data developed in connection with any
project or activity of the School, and School financial information.

A. Exclusions. Confidential Information shall not include: (a) information now and
hereafter voluntarily disseminated by the School to the public or which otherwise becomes
part of the public domain through lawful means; (b) information already known to
Employee as documented by written records which predate Employee's employment with
the School; and (c) information independently developed by Employee after termination
of Employee’s employment.

4. Value of the School’s Workforce. The Parties further acknowledge and agree that the
School needs to maintain a stable workforce in order to remain in business. Thus, the School is
entitled to protect its legitimate business interest in preventing persons from disrupting, damaging,
impairing, or interfering with its business by soliciting its employees for employment with another
company.

5. Employee's Obligations as to Confidential Information. Therefore, as a condition of
employment, Employee agrees to maintain the secrecy of the School's Confidential Information
and to not engage in unfair competition with the School as follows:

A. No Disclosure. Employee will not use, disclose, or disseminate in any manner
whatsoever any Confidential Information, either directly or indirectly, either during
employment with the School or following termination of employment, except as
required in the course of employment with the School, or as expressly authorized
in writing by an officer or manager of the School.

B. No Reproduction or Removal. Employee will not reproduce in any manner, or
remove from the School or Employee's work location, any Confidential
Information, whether or not recorded in writing, by sound or visual means, on
computer or computer disk or by any other means, either during employment with
the School or following termination of employment, except as required in the
course of employment with the School, or expressly authorized in writing by an
officer of the School.

C. Duty to Prevent Disclosure. Employee will take all precautions reasonably
necessary to prevent the unauthorized use, disclosure, or dissemination of
Confidential Information either during employment with the School or following
termination of employment with the School.

D. Required Disclosure. Notwithstanding Sections A, B and C above, in the event that
Employee is requested or required (by oral questions, interrogatories, requests for
information or documents, subpoena, civil investigative demand or other similar
process in legal proceedings) to disclose any of the Confidential Information,
Employee shall provide the School with prompt written notice of any such request
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or requirement so that the School may seek a protective order or other appropriate
remedy, or waive compliance with the provisions of this Agreement. If, in the
absence of a protective order or other remedy or the receipt of a waiver by the
School, Employee is nonetheless legally compelled to disclose Confidential
Information to any tribunal or else stand liable for contempt or suffer other censure
or penalty, Employee may, without liability hereunder, disclose to such tribunal
only that portion of the Confidential Information that is legally required to be
disclosed, provided that Employee exercises his or her best efforts to preserve the
confidentiality of the Confidential Information, including, without limitation, by
cooperating with the School to obtain an appropriate protective order or other
reliable assurance that confidential treatment will be accorded the Confidential
Information by such tribunal.

E. Ownership of Materials; Return of Materials Upon Termination of Employment.
All Confidential Information and/or other ideas, concepts, know-how, techniques,
processes, methods, inventions, discoveries, developments, innovations, and
improvements, that are reasonably related to the business of the School, involve the
School’s research or development (whether actual or demonstrably anticipated), or
are produced by Employee during the period of employment with the School
belongs to the School and not Employee. Upon termination of Employee's
employment with the School for any reason whatsoever, Employee will
immediately turn over to the School all Confidential Information. Additionally,
Employee will return all other School property or equipment, including but not
limited to keys, entry devices, documents, computer software, and/or other
materials related to the business, professional or personal affairs of the School or
any of the School’s families. Further, Employee will not retain any copies of any
of the above materials in hardcopy, electronic or other form.

F. Prohibition on Use of Trade Secret Information. Employee agrees that during
Employee’s employment with the School and following termination of Employee's
employment with the School, for any reason whatsoever, Employee shall not use
the School’s trade secret information, including without limitation, (1) to contact
or solicit any families or prospective families of the School whom Employee served
or whose names became known to Employee while in the employ of the School
either on the Employee's behalf or on behalf of any other party engaged in a
business which is competitive with the School or (2) to solicit the employment of
any School employee, whether or not the solicited employee would commit any
breach of his or her own employment terms by leaving the service of the School.

G. No Competition During Employment. Employee agrees that during employment
with the School, Employee will not engage in any other employment or activity that
might interfere with or be in competition with the interests of the School.

H. Student Information. Employee agrees not to use, disclose, or disseminate in any
manner whatsoever, for compensation or otherwise, any information, actions,
events, behavior, or other conduct that Employee observes or hears from the
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School’s students or their families, either directly or indirectly, either during
employment with the School or following termination of employment. Employee
further agrees to take all precautions reasonably necessary to prevent the
unauthorized use, disclosure, or dissemination of the School’s students’
information, actions, events, behavior, or other conduct, either during employment
with the School or following termination of employment with the School.

6. Trade Secrets. The Parties further recognize and acknowledge that neither the above
provisions nor the School’s exercise of any rights thereunder shall limit the rights of the School
under applicable statutes and common law rules regarding trade secrets, including without
limitation, the Uniform Trade Secrets Act (Cal. Civ. Code Section 3426 et seq.) or limit the rights
of the School to seek damages relief. In particular, and without limitation of the foregoing, the
School reserves it rights under California Civil Code Section 3426.3 to seek total damages in an
amount two times that of actual damages suffered as a result of misappropriation of its Confidential
Information.

7. School’s Entitlement to Compensation Received by Employee for Use or Disclosure of
Confidential Information. Employee further expressly agrees that, without limiting any other right
or remedies the School may have, the School shall be entitled to recover any and all monies or
other benefits whatsoever received by Employee or on Employee’s behalf or by any other person
or entity from any and all sources in connection with any use or dissemination by Employee, or
Employee’s agents, of any Confidential Information and that any such monies or other benefits so
received shall be held in trust by the recipient for immediate payment over to the School.

8. Severability. In the event a court of competent jurisdiction finds any provision of this
Agreement to be invalid or otherwise unenforceable, the remaining portions of this Agreement
will retain their full force and effect.

9. Entire and Sole Agreement. The Parties agree that this Agreement contains their entire
agreement and supersedes all other agreements and understandings, whether written or oral,
covering the subject matter hereof. The Parties warrant that there were no representations,
agreements, arrangements or understandings, whether written or oral, between them relating to the
subject matter contained in this Agreement which are not fully expressed herein. No modification,
amendment or waiver of any of the provisions contained in this Agreement, or any future
representations, promise, or condition in connection with the subject matter of this Agreement,
shall be binding upon any party to this Agreement unless made in writing and signed by such party
or by a duly authorized officer, partner, or agent of such party.

10. Governing Law. The Parties agree that the laws of the State of California shall govern the
interpretation and enforcement of this Agreement, without giving effect to that State's choice of
law rules.

11. Independent Review and Advice. By signing his/her name below, Employee expressly
acknowledges that he/she has read this Agreement, has had the opportunity to ask School
representatives questions about it, has had the opportunity to consult with an attorney of his/her
choice (at his/her own expense) before signing it, and understands the contents of this Agreement.
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Employee further agrees that signing this Agreement is a condition of his/her employment with
the School and payment therefore, which he/she understood before accepting employment with
the School.

12. Costs and Attorneys Fees. In the event of any dispute, controversy, or other proceedings
(including litigation or arbitration) arising out of or related to this Agreement, the prevailing party
shall be entitled to reimbursement of all of its costs, including attorney and expert witnesses’ fees
and costs.

13. Successors and Assigns. All covenants, representations, warranties and agreements of the
Parties contained herein shall be binding upon and inure to the benefit of their respective
successors and permitted assigns.

14. Counterparts. This Agreement may be executed in one or more counterparts, each of which

shall be deemed an original, but all ne and the same instrument.

5/18/2022
Date:

Date:

A4137E406BF5494 ...

DocuSigned by:
5/18,/2022 . @ujwm Froman,
y:
Its: Chief Executive Officer
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AT-WILL EMPLOYMENT AGREEMENT
Between Elite Academic Academy Charter - Mountain Empire

and

Name: |

in the position of

Title: Teacher of Record - Homeschool

May 26, 2022

We are pleased to offer you the position of full-time exempt Teacher of Record - Homeschool with
Elite Academic Academy - Mountain Empire (the “School”) commencing August 8, 2022, including 2
Professional Development days (August 18 and 19, 2022). We are delighted you chose to join the
team and are confident you will enjoy it here. The purpose of this letter is to summarize the terms
of your employment with the School as set forth in this At-Will Employment Agreement (the
“Agreement”), should you accept our offer. This offer of employment is conditioned upon the
receipt of proof of your legal eligibility to work in the United States (IRS I-9) and successful
completion of all background (Livescan) checks.

The terms of your employment with the School are as follows:

1. Job Duties. Your job duties are detailed in the attached job description (Exhibit A)
and you will report to the Director of Homeschool, or designee.

2. At-Will Employment. Your employment at the School is "at will,"” which means that
it is of no definite duration and will continue only as long as both you and the School consider it of
mutual benefit. Either you or the School is free to terminate the employment relationship at any
time, with or without cause and with or without notice. Although your job duties, title,
compensation, and benefits, as well as our personnel policies and procedures, may change from
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time-to-time, the “at will” nature of your employment may only be changed in a document signed
by you and the CEO of the School.

3. Work Hours. You are compensated for the general value of services you perform
and not for the amount of time you spend on the job. Thus, you will generally be paid your set
salary notwithstanding the number of hours you work. However, to ensure that you can be
reached by your supervisor and communicate with those individuals who will assist you in
performing your job duties, you are generally expected to work Monday to Friday during normal
business hours.

4. Compensation. Due to funding uncertainties generally, and more specifically
associated with the School’s required participation in the SB 740 funding process for non-seat-
time charter schools, as well as the unpredictability of legislation affecting charter schools, the
total amount of School funds available for employee compensation is often unknown to the School
at the outset of any academic year. Accordingly, you will be paid a minimum salary of $73,365 (or
$6,669.55 per month, for 11 months - August 2022 through June 2023), less applicable
withholdings, for 201 days of work ($365/day) (see calendar attached) including 2 days of
Professional Development (see above), which amount may be adjusted upward during or at the
conclusion of the academic year by the School’s governing board in its sole discretion. You will
also receive a stipend of $150.00 a month for travel and mileage (in lieu of mileage
reimbursement). You will be paid once a month on, or before, the 26t of each month. Salary
increases and annual bonuses may be awarded at the end of each calendar year, at the sole and
absolute discretion of the CEO, based upon, among other things, your performance and the
School’s overall performance during the calendar year.

5. Benefits. You will be eligible for all benefits as generally offered to similarly situated
employees of the School, including contributions to California State Teachers Retirement System,
as further described in our Employee Handbook. The School also offers Health and Welfare
benefits, after one month of employment, totaling $10,800 a year (or $900 a month), which can be
used to purchase medical, dental, and vision insurance benefits offered through the Charter
providers. You may “opt out” of medical insurance provided by the Charter and retain a monthly
allotment of $200. For more information, please see the plan benefits.

6. Arbitration. Itis a condition of your employment that you review our Arbitration
Agreement (attached) which provides that any disputes between you and the School be submitted
to binding arbitration. You should notify the School in writing of any complaints you have with
respect to your employment so that any issues can immediately be addressed and rectified.

7. Confidentiality. Because of the nature of our work and the highly confidential
information we provide to our employees, you will be required to execute a Confidentiality and
Non-Disclosure agreement (attached), which will remain in full force and effect after your
employment.

8. Equal Employment Opportunity. The School is an equal opportunity employer.
School policy prohibits discrimination, retaliation, or harassment based on actual or perceived

ancestry, race, color, religion, including religious dress and grooming practices, national origin,
including language use and possession of a driver’s license, citizenship, marital status, sex,
pregnancy, childbirth, breastfeeding, or related medical conditions, gender, gender identity,
gender expression, sexual orientation, age (40 and above), military or veteran status, physical or
mental disability, including HIV and AIDS, medical condition, including cancer or a record or
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history of cancer, genetic characteristic or information, protected medical leaves (e.g., leave under
the Family and Medical Leave Actor or the California Family Rights Act), domestic violence victim
status, political affiliation, and any other status protected by federal, state, or local laws. This
commitment applies to all personnel decisions and to all persons involved in the operations of the
School. In addition, you are expressly prohibited from discriminating against, retaliating against,
or harassing any student of the School. You must treat all students and third parties working for
or on behalf of the School respectfully and appropriately.

9. Prior Agreements. You affirm that you are not a party to any agreement(s) such as a
non-competition agreement that would prohibit you from employment with us.

10. Organization Policies. If you accept this offer and begin employment, on your first
day of employment, you will be given additional information about the School, including but not
limited to its Employee Handbook and other policies and procedures

11. Entire Agreement. This Agreement and its Exhibit A, and accompanying
attachments, when accepted by you, constitutes our entire agreement and supersedes all prior
agreements and representations whether written or oral. This Agreement may be amended only
by a writing signed by both yourself and the CEO of the School. To the extent this Agreement or its
attachments conflict with our Employee Handbook or any other policy or procedure, this
Agreement or its attachments, as the case may be, shall control.

On your first day of work, you will be required to complete the INS form I-9. Please bring
appropriate identification that shows your eligibility to work in the United States.

If these terms are acceptable to you, please sign one copy of this offer letter and return it at your
earliest convenience. This offer will remain open for 5 working days.

Once again, we are looking forward to you joining the Elite Academic Academy - Mountain Empire
team, contributing to the Certificated Teaching Department, and personally growing with the
School.

Sin

CEO Date: 5/26/2022

AGREED TO AND ACCEPTED BY:

Employee: N
DocuSigned by:
5/27/2022
Signature: @\"—\N\ﬁ Date:

D9888BED88B54D1...
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Teacher of Record - Homeschool
Job Description

Position Title: Teacher of Record - Homeschool
Reports To: Director of Homeschool (or designee)
FLSA Status: Exempt

School Classification: Certificated

Pay Range: Starting at $62,000 annually

Work Schedule: 186-221 days

Location: Remote Office

Position Summary:

Teachers of Record - Homeschool support students in meeting their educational goals and
ensuring they are successful in an independent study environment. Required duties include
administrative responsibilities and completion of all required paperwork as outlined below.
Teachers of Record - Homeschool are required to participate in all staff meetings and trainings.
Teachers of Record - Homeschool are expected to uphold the school's mission and shared
values, philosophy, and policies and procedures. Teachers of Record - Homeschool must carry
and maintain a valid California teaching credential. Teachers of Record - Homeschool must
meet with K-8 students at least once every 35 days but communicate weekly. High School
students will be supported weekly. Teachers of Record - Homeschool may have to tutor
students/support tutoring opportunities weekly if they are not making sufficient academic
progress and an intervention plan is in effect.

Qualifications: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of the
knowledge, skill, and/or ability required.

e Avalid, current, and appropriate California state teaching credential for teaching
staff. A copy of Teaching Credential to be provided and kept current.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code
44237). No prospective employee can report to work without this clearance being

Teacher of Record - Homeschool Job Description
Board Approved Nov. 04, 2021
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received and Human Resources notifying the immediate supervisor of this clearance.
Proof of a clear TB Tine test dated within the last 60 days (Ed. Code

49406) upon employment and thereafter updated every four years.

Valid California Driver’s License.

General Skills:

Team player.
Love of learning — a lifelong learner.
Ability to transmit passion for learning to students and families.

Flexibility and accountability.

Well developed, clear communication and interpersonal skills that maintain a
respectful, professional, and courteous manner.

Conflict resolution skills.

Strong organizational skills.

Openness to differing views and objectives.

Computer and technology literacy.

Willingness to research and become knowledgeable of curriculum and educational
resources.

Ability