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Elite Academic Academy - Mountain Empire

Join Zoom Meeting
https://eliteacademic.zoom.us/j/943393224617
pwd=dVJiSVBTbTNIeGZobGduSk1NZINyZz09 Meeting ID:
943 3932 2461 Passcode: 517181 One tap mobile
+16699009128,,94339322461#,,,,*517181# US (San Jose)

May 5, 2022 at 10:00 am
43414 Business Park Drive, Temecula, CA 92590
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Elite Academic Academy - Mountain Empire - May 5, 2022
Elite Academic Academy - Mountain Empire

Meeting Location

Due to the ongoing COVID-19 pandemic, this meeting will be held via
teleconference only. Members of the public may observe the meeting and
offer public comment using the

following dial-in numbers and/or internet link: Join Zoom Meeting
https://eliteacademic.zoom.us/j/943393224617
pwd=dVJiSVBTbTNIeGZobGduSk1NZINyZz09 Meeting ID: 943 3932 2461
Passcode: 517181 One tap mobile
+16699009128,,94339322461#,,,,*517181# US (San Jose)

Time: 1.0 Call To Order
Roll Call:
Morgen Oelckers, Patrick Keeley, Ronnie Jackson
2.0 Approve/Adopt the Agenda Motion: Second:
It is recommended the Board of Directors adopt as presented the agenda Vote:

for the Board Meeting of May 5, 2022.

3.0 Public Comment -Closed Session

The public has a right to comment on any items of the closed session
agenda. Members of the public will be permitted to comment on any other
item within the Board’s jurisdiction under section 8.0 Public Comments at
Board Meetings.

4.0 Adjourn to Closed Session
The board will consider and may act on any of the Closed Session matters
listed in Agenda Item 13.0.

5.0 Closed Session

The Board will consider and may act on any of the following items in closed
session; any action taken in closed session will be reported in open session
as required by law.

5.1 Personnel Matters (With respect to every item of business to
be discussed in closed session pursuant to Government Code
Section 54957.6)

5.2 Employer/Employee Relations (With respect to every item of
business to be discussed in closed session pursuant to
Government Code Section 54957.6)

Time: 6.0 Pledge Of Allegiance
Led By:

7.0 Open Session

8.0 Public Comment

Please submit a request to speak to the Board of Directors. Cards can be
asked for by emailing galtamirano@eliteacademic.com. Please complete
and return the form for agendized or non-agendizied items, prior to the
meeting. Not more than three (3) minutes are to be allotted to any one (1)
speaker, and no more than twenty (20) minutes on the same subject. This
portion of the agenda is for comments, recognitions and reports to the
Board and is not intended to be a question and answer period. If you have
questions for the Board, please provide the Board President with a written
copy and an administrator will provide answers at a later date. A request for
disability related modifications or accommodations in order to participate in
the public meeting, including auxiliary aids or services, may be made to Ms.
Meghan Freeman at mfreeman@eliteacademic.com at least 72 hours prior



to the meeting.

9.0 General Functions
9.1 Informational Items
A. CEO Report
EAA-ME CEO Report April 22.pdf
9.2 Consent Agenda Motion: Second:
It is recommended that the board approve the following consent Vote:
agenda items.
A. Meeting Minutes from April 7, 2022
EAA-ME 04.07.22.pdf
B. Warrant Register
WarrantRegisterME_Apr_2122.pdf
C. New Instructional Services Community Partners

Elite Academic Instructional Service Community
Partner_May_2022 - VCI Community Partners.pdf

D. Job Descriptions

JD - Community Relations Lead (pending board
approval).pdf

JD - Coordinator of Schoolwide Systems and Supports
(pending board approval).pdf

JD - Curriculum Coordinator (pending board approval).pdf
JD - Director MTSS (pending board approval).pdf

JD - Director of Assessment and Accountability (pending
board approval).pdf

JD - MTSS Instructional Aide (pending board approval).pdf

JD Independent Study School Social Worker (Certificated)
(pending board approval).pdf

JD Instructional Aide (pending board approval).pdf
JD Temp Admissions Clerk - (pending board approval).pdf

JD - Speech Language Pathology Assistant (SLPA) (pending
board approval).pdf

JD Lead Teacher Stipend (rider to Teacher JD) (pending
board approval).pdf

Large Academy Stipend (rider to Teacher JD) (pending
board approval).pdf

JD Program Specialist Stipend (rider to SAI) (pending board
approval).pdf

JD - MTSS Stipend (rider to Teacher_other JD) (pending
board approval)(2).pdf

JD - School Psychologist (pending board approval)(1).pdf
E. Employee Evaluation Templates

EAA-21.22 Certificated Employee Annual Review .pdf



EAA-21.22 Administrative Employee Annual Review .pdf
_EAA-21.22 Classified Employee Annual Review.pdf

10.0 Personnel Services

10.1 Letters of Intent for Temporary Certificated Hires Motion: Second:
It is recommended the board ratify the following Letters of Intent for Vote:
Temporary Certificated Hires for Elite Academic Academy - Mountain

Empire.

22.23 Andolina LOI Signed.pdf

10.2 Certificated Employee Contracts Motion: Second:
It is recommended the board ratify the following Certificated Vote:
Employee Contracts for Elite Academic Academy - Mountain Empire.

22.23 MacDonald Contract.pdf

21.22 Thompson Contract.pdf
10.3 Employee Changes of Relationship Motion: Second:
It is recommended the board ratify the following Employee Changes Vote:

of Relationship for Elite Academic Academy - Mountain Empire.

21220321.pdf

21220328.pdf
Time: 11.0 Business Services
11.1 State of Emergency Policy Motion: Second:
The Board will review and consider approval of a proposed resolution Vote:

finding that the proclamation of a state of emergency continues and
that local health officials have continued to recommend measures to
promote social distancing such that meeting in person would present
an imminent risk to the health or safety of the attendees and that,
therefore, the Board of Directors will continue to meet remotely in
order to ensure the health and safety of attendees.

ME-Resolution recognizing a state of emergency and authorizing
teleconferenced meetings pursuant to AB 361.pdf

11.2 Whoop Proposal Motion: Second:
It is recommended that the board approve the following Whoop Vote:
Proposal for Elite Academic Academy - Mountain Empire.

Elite Academic Academy Whoop Quote_March 31, 2022_V1.pdf

11.3 Community Partner Packets 22-23 Motion: Second:
It is recommended the board ratify the following Community Partner Vote:
Packets 22-23 for Elite Academic Academy - Mountain Empire.

2022-2023 EMR Community Parter Packet EAACS_complete.pdf

2022-2023 VCI Community Partner Packet
EAACS_complete_ts.pdf

11.4 Prom/Graduation/June Professional Development Vendor Motion: Second:
Proposals Vote:

It is recommended the board ratify the following

Prom/Graduation/June Professional Development Vendor Proposals

for Elite Academic Academy - Mountain Empire.

1024 Production Graduation Photo Booth Quote (1).pdf
Hawk Ranch - Quote for Mountain Empire 6.14.22.pdf
Elite Mountain 5.7.22 Prom Quote.pdf

11.5 Pay Scales/Salary Ranges 2022-23 Motion: Second:
Vote:



Time:

It is recommended the board approve the following Pay
Scales/Salary Ranges 2022-23 for Elite Academic Academy -
Mountain Empire.

2022_2023 Staff Salary Ranges .xlsx

11.6 CSC Borrowing Agreement

It is recommended that the board approve the following CSC
Borrowing Agreement for Elite Academic Academy - Mountain
Empire.

ME_CSC Calcs.pdf
Elite Academic ME Funding August LCFF In-Lieu.pdf

11.7 Monday.com Contract 22-23
It is recommended that the board approve the following Monday.com
Contract for 22-23 for Elite Academic Academy - Mountain Empire.

Monday.com Contract 22-23.pdf
12.0 Educational Services/Policy Development

12.1 Updated Employe Handbook Section 5.3, Revision 2

It is recommended the board ratify the following Updated Employee
Handbook Section 5.3, Revision 2 for Elite Academic Academy -
Mountain Empire.

Updated Employee Handbook - Section 5.3, Revision 2.pdf

12.2 Declaration of Need 2022-23
It is recommended the board ratify the following Declaration of Need
2022-23 for Elite Academic Academy - Mountain Empire.

CA State Declaration of Need 2022.23-ME.pdf

12.3 Board of Directors Meeting Calendar 2022-23

It is recommended the board approve the following Board of Directors
Meeting Calendar 2022-23 for Elite Academic Academy - Mountain
Empire.

EAA-ME 2022-23 Board of Directors Meetings Calendar.pdf

12.4 School Pathways Proposal 22-23
It is recommended the board approve the following School Pathways
Proposal 22-23 for Elite Academic Academy - Mountain Empire.

Elite Mountain SP v2 Quote (7.1.2022-6.30.2025).pdf

13.0 Report of Action Taken in Closed Session
The Board will report any action taken in closed session as required by law.

14.0 Calendar
The next regularly scheduled meeting is June 2, 2022 at 10:00 am.

15.0 Board Comments and Future Planning

16.0 Adjournment

In compliance with Government Code section 54957.5, open session
materials distributed to Board Members for review prior to a meeting may
be viewed at the eliteacemic.com or at the scheduled meeting. Board
agenda back-up materials may also be requested by calling the School at
1(866)354-8302. In addition, if you would like a copy of any record related
to an item on the agenda, please contact administration.

In compliance with the American with Disabilities Act, if you need special
assistance, disability-related modifications or accommodations, including
auxiliary aids or services, in order to participate in the public meetings of
the Charter's Board of Directors, please contact the School at 1(866) 354-
8302. Notification 72 hours prior to the meeting will enable the School to
make reasonable arrangements to ensure accommodation and

Motion: Second:
Vote:

Motion: Second:
Vote:

Motion: Second:
Vote:

Motion: Second:
Vote:

Motion: Second:
Vote:

Motion: Second:
Vote:

Motion: Second:
Vote:



accessibility to this meeting. Upon request, the School shall also make
available this agenda and all other public records associated with this
meeting in appropriate alternative formats for persons with a disability.



Elz te Academzc Academy

"Offering personalized education with unparalleled flexibility, support, and learning options."

Monthly

Update

April 2022

#Bollile

ELITE ACADEMIG ACADEMY




o=
a-’j“\\...
Elite Academic Academy-Mountain Empire

Mountain Empire Unified School District

Ms. Meghan Freeman, CEO
April 2022
Essential Focus Celebrate On Target In Progress

Student Work/Data

Families/Community

Curriculum Development u

Budget u

Celebration Areas:

e With a focus on Aligned Resources we held our very first
CEO Think Tank with members from all departments
working to come up with creative solutions for positive
change.

e CAASPP Prepartion is underway. We will "Rock the Test!"

e With a focus on Student Work and Data leadership
presented Data Dives and targeted plans for department
improvement! 2




PN Elile #omeschool A
@ Director: Mr. Evan Jorgensencww

Assistant Director: Ms. Kristine Mason

Homeschool by the Numbers:
Lucerne: 167
Mountain Empire: 397
Total: 564 Homeschool Students
Homeschool Elite Educators: 25

Fall Enrollment
We are proud to announce that 91% of Homeschool Students are enrolled for the next school year, and
many siblings, friends, and family members also enrolled from personal recommendations of current
students. That's an amazing Retention Rate, and a parent’s choice in education is something we value
dearly.

Returning Homeschool Students: 529 students (91% retention)
Newly Enrolled Homeschool Students: 234 students
Total Count for Fall Semester (as of 4/27/2022): 763 students

End Of Year Assessments
Teachers and students are gearing up for our End-of-Year Assessments. They are having their students
download the Secure Browser, take an Interim Assessment Block (IAB), and then take the tests during
the week of May 09 - May 20th.

= There are 293 Homeschool Students Assigned to take the CAASPP Assessments.

Students not assigned to CAASPP will be completing end-of-year internal assessments through i-Ready
and easyCBM

= There are 271 Homeschool Students Assigned to take the End-Of-Year i-ready and easyCBM
Assessments

Goals Goals Goals!
In April Homeschool was busy planning for Fall! Here are some future goals and plans we are working
on based on data and assessments we have compiled this school year:
Additional Parent Training Webinars during the School Year
Streamlining Curriculum Options For New Homeschool Families
Additional Support for Homeschool Teachers through Leads and Cohorts
Homeschool Family Park Days hosted by Teachers
In-Person Opportunities for Teacher Support

Student Work & Highlights:
Loreilei Helfrich, 4th Grade Homeschool Student

“I've been creating art for a year under the guidance of a teacher. In class, | get the experience of using

not just acrylic paint, but a variety of different materials such as India inks, watercolors, oil pastels,

and alcohol inks. My puffin painting is set in Norway in Europe. Puffins have brightly colored beaks
because it shows quality in their ability to be a good mate. Each summer, my family and | go to Alaska

and | get a wonderful opportunity to see puffins very close up. We call them “flying potatoes”!”
Great work, Lorelei!

By Lorelei Heldricn




Ele Virtual Aeademy

@) Director: Ms. Ashlea Kirkland-Haynes
Assistant Director: Ms. Allison Watters

Our Virtual Informational Night held on April 21st was a huge success! We had over 50 new/inquiring families
attend. We want to be able to continue to reach more families so we will be hosting another informational night
in May!

<2

Our teacher of records have been hosting amazing CAASPP Synchronous sessions for our students! The most
recent one done by Ms. Kate Curtis was focusing on the CAASPP Assessment Prep/Tips on testing. Her main
focus of the lesson was the Performance Task for English Arts. She created an amazing presentation and the
kids were engaged!

VIRTUAL
ACADEMY

Informational Night

i7ethe key information |

age in Acromym §

iing the passal

Another amazing synchronous session was for the Math CAASPP Performance Task practice. The presenter
showed sample questions for 7th grade and 11th grade math. The students were asked to examine the
questions and review them before they were expected to solve them.

MNow...let's look at example problems you will
be asked to think through and solve.
T W T
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(7 i m el

In a recent staff meeting, the teachers completed a Jam Board activity where they came up with different ways

to support students who were performing low. Below is the spreadsheet summary of the ideas of support our
teachers came up with.
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D Ellte 7z« Academy

Director: Mrs. Monique Waithe

Flex Enrollment
Flex is excited to announce that we have 89% of our students returning next school year. Flex will also be
shifting from a TK-12 program to a TK-8 program. The Flex high school and Virtual high school programs are
merging to provide the most effective and efficient support for students.

Returning Students: 341
New Students: 74
HS students moving to Virtual Academy: 82

What is Flex? Total count for the Fall semester as of 4/28/22 (TK-8 only): 337
Flex Informational Night

R We hosted our first Flex informational Night on April 6th. We had 118 registrations and 45 people attended.
Parents asked great questions and are excited for the upcoming 22/23 school year. Click here for the recorded

video.

Flex Connections
Flex teachers are finding creative ways to connect with and meet with their students.

Project-Based Learning - Student Connections
Ms. Zamora and Ms. Critchfield created an interactive and collaborative PPT project for students to complete
in lieu of weekly assessments. Students collaborate and work on their projects with a partner in their weekly
live sessions. They will present their projects to their classmates in mid-May. Huge shout out to Ms. Zamora
and Ms. Critchfield for supporting students with this project. On average they have 40 students attending their
middle school Science live sessions a week. It is clear that students are engaged and feel connected in this
course. Way to think outside the box!

o i Sace Exploration Pro'ect ! Rubric: How will projects.be gvraded?

Dption #1: (Slides 6-11) [ o e
You be the tour guide! Takg us on a tour of a single planet (in depth) or a tour of - T
the galaxy. Describe what we might see and experience while on this tour. : c Rest and asty

AN information is

Dption #2: (Slides 12-17) i ontopic e

Year End

CELEBRATION
"” | Tt

Research the different types of space exploration and describe pros and cons of e
each, for example:.telescopes, satellites, space shuttles. complered completed

Option #3: (Slides 18-23) ; S
Research a.past space mission and describe the events that ] o Wirkad et wth
transpired from the point of view of one of the astronauts. | e - e

Buccaneer Park
1508 Pacific st.0ceanside, CA 82054

*There is afree parking lot at the park, :
or street parking nearby if the lot ﬁ”‘wﬂ
; In-Person Connections

Bring B
I Water, sunscreen, hia: Flex teachers are planning fun end-of-the-year in-person activities with their students. Some are collaborating

Games to play with friends (optional), picnic |

lunch (there Is also alcafe st the park, but it to host events together and others are hosting events alone. Activities range from picnics in the park, to local
hikes, visits to museums, and beach days.

Flex Assessments
Flex Academy students are making academic progress and are meeting academic goals. The overall
RSVPTO YOUR TEACHER O proficiency levels increased from the beginning of the year to the middle of the year.
RECORD IF YOU WOULD
LIKE TO JOIN THE FUN!
MOY Grade Level Proficiency Growth
Math: +23.2

Reading: +11.9

We are excited to proctor end-of-the-year assessments and we expect to see continued growth in both Math
and Reading.

EQY Assessments
Students taking the CAASPP Assessments: 235 students
Students taking EasyCBM and/or i-Ready:
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_ 2%2%h62725-/%%iméaék¢g Podcast and
D Sign Language

Leads: Mr. Nolan Smith and Ms. Rebecca Smith
Director: Ms. Ashlea Kirkland- Haynes

Marketing
Courses in the Marketing Academy began diving into gaming, computer science, social media, and more
in April. In Digital Publishing B, students created a 30-day Instagram social media calendar, as well as
recorded a one-minute pitch video. Students in Digital Marketing created posters to advertise a state of
their choice and more. Live Sessions included an extended look at marketing strategies in real-life
scenarios and a guest speaker who develops apps and works in computer science with Boeing.

ELITE ACADEMIC ACADEMY.

MARKETING

UPDATE!

APRIL 2022

Elite Podcast
The Be Elite Podcast has been going strong all year long. In April, students recorded a podcast that
allowed students and staff alike to join in and share their pets with their peers. Students also invited
Elite’s CTE Director Mrs. Kirkland and School Counselor Ms. Lively for a podcast on Life Preparedness.
Both episodes are available now on YouTube.

ELITE ACADEMIC ACADEMY

. PODCAST

ASL
Students demonstrate what their dream jobs are, or what their parents do in the workforce. Students
were sent on a Scavenger Hunt, looking to find college and major options in American Sign Language.

ELITE ACADEMIC ACADEMY ELITE ACADEMIC ACADEMY
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Lead: Mr. Tom Olson

/)) Director: Ms. Ashlea Kirkland- Haynes

Adventure Academy & Quest Crew

The Adventure Academy wrapped up the fourth unit in all courses, which is a foundational unit that digs into
the meat of the curriculum. In Boating Careers, students completed the California Course for safe boating; in
Coastal Preparedness students submitted their final coastal adventure trip plan, and Intro. to Surfing
students completed their composite materials lab. As the courses progress in the 5th and 6th units, the
content takes a turn toward industry-specific training and career exploration. Aside from the current sections,
new courses are being developed too!

The Natural Awareness course, is an introduction course intended as a starting point for Grades 6-8 to
broaden their understanding of the natural world and create awareness of our environment. All in all, Natural
Awareness is a skill that humanity is beginning to lose. Most humans can't tell you where the clouds are
coming from, which direction is north, how many hours of daylight are left, or the plant species that they pass
by as they stare into screens. These questions are easy to answer if you have an understanding of the natural
world and that is exactly what this course is all about.

Boating Careers, new this semester, is in its final stages of completion as the 6th unit is written. The final
unit will play off of the career exploration in the 5th unit, where students will build a resume and cover letter
specific to a marine-recreation job posting and will participate in a phone or zoom interview.

The Quest Crew wrapped up in-person events for the "21/22 school year to give students time to focus on
testing and academics. The spring events were a big success, with our biggest event yet; we had 95 people
our whale watching at Dana Point! The events planned this spring tested the efficiency of having many
activities centered over 3-4 weeks per quarter rather than having one or two adventures per month. This
allows us to create more opportunities for students to engage across a greater geographic area and reduces
the ‘FOMO’ of having an event that is two hours away. Bringing the Quest Crew closer to the vast spread of
our families is essential in creating equity in this program. Future adaptations have been made to the '22/'23
academic calendar to better access students across the numerous counties of Southern California.

While in-person events are done, there are tons of exciting virtual Quest Crew events for students to engage
in! On Earth Day, Mr. O sent out over 100 seed packets full of California Poppies to our students with a letter
enclosed inviting them to an Earth Day celebration. Students that attended learned about seed development,
began to germinate their poppy seeds and went on a wildflower walk to soak in the beauty of our planet. The

Quest Crew has a few other events that students can tune into this spring to keep the outdoor education
coming; Mr. O will host a 3-part campfire cooking webinar series on May 11th, 25th, and June 8th to
introduce students to the art of cooking over fire.

o TR i
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_ Elile Alic Enrichment
@ Lead: Mr. Andy Allanson
Director: Ms. Ashlea Kirkland- Haynes

Educational Funds at Work!!

Samantha Santos utilizing Education Funds towards Water Safety and Swim Lessons.

Elite Equestrian & Riding Club

Samantha

Alexa Santos and sister Samantha are both learning to ride.

PFT w Skyhawks - Temecula
Former MLB Great, Lenny Randle & son former NFL Running Back Bradley Randle
lead 5-7-9 members thru PFT warmups.

Everyone was invited to
participate in Soccer Drills
prior to starting the Pacer.




. Sl Acadenmic [novalion Department

D
’)) Leads: Mr. Christopher Waithe (IT) and Ms. Kiley Allen (Marketing)

The Tech Department has been busy preparing and shipping loaner Chromebooks to families who need support
for their student to CAASPP test successfully. They've also provided tech support to families using personal
devices to ensure that everyone is ready and able to participate in the assessment.

Director: Dr. Laura Spencer

As part of T-Mobile buying Sprint, each of our LTE Chromebooks must have a new SIM card installed. Because
CAASPP testing is occurring, we've focused our efforts on the devices currently in inventory, and then will
help families with their devices this summer. Below are speed tests that shows the network improvement to our
LTE devices.

Sprint Speed Test

SHARE
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Marketing/Communication

Engagement
Our top virtual event in April was “Yellowstone, You, and the Park Ranger” which had 75 RSVPs. We met with a
National Park Ranger to discuss the geology and wildlife of Yellowstone National Park. Our most popular in-
person event was a field trip to the California Theater of Performing Arts in San Bernardino. 105 EAA
students, staff and parents got together to see a lovely performance of Beauty and the Beast.

Social Media Reach - March 29th-April 25th, 2022
72.1k Facebook Page Reach
22.9k Instagram Page Reach
37 New FB Page Likes
38 New IG Followers
3.9k Facebook Post Engagement
37 New FB Page Followers
Top Cities Reached this Month:
San Diego, Indio, Los Angeles

Social Media
Top two social media posts from March 29 - April 25, 2022

. Elite Academic Academy . Elite Academic Academy
Posted by HeroPost Posted by HeroPost

Aprd @ Apré. @
April Is Mathematics Awareness Month!
Our math small groups have implemented Mathigon
Polypad to their lessons, so instructors ¢... See More

Lily is a 9th Grader in our Virtual Academy. Her
Teacher of Recerd, Ms. Hutchins, is so proud of her
effort this school year! “Lily has been wor... See More

~ ¥ F - T
Mathigon iy 9




D Elite Stiudent Suppor? Services Department

Mrs. Karen Makkai, Ms. Jen Edick, Ms. Antonette Sims
Director: Dr. Laura Spencer

CAASPP Preparations
/ The Assessment team has been preparing to help students “rock the CAASPP test”. The following were
oF = e completed: teacher training, accommodations uploaded into TOMS, a resource Linktree created, worked with
IT to address needed support, worked with Sped Department to schedule students taking the alternative test,
] | #BeELITE i i and worked with Community Relations to distribute testing kit to students.

Worked with ELPAC proctors to complete training and begin scheduling our 42 EL students for testing.

Middle-of-Year i-Ready Diagnostic Data Reviewed
Goal is to achieve 50% growth by mid-year. Schoolwide we achieved 69% in Reading and 53% in Math.

How Much Growth Was Achieved by K-8 Students Across The District?

How Much Growth Was Achieved by K-8 Students Across The District?

Winter 31.37

Madian Percont of Typical Growth Achieved From Fai 3132 1o v
Wedian Percent af Typical Growth Achieved From Fall 21.22 to Winter 1122

e
s

Small Groups and Tutoring
Round 3 of small group sessions continued. Coaches received extensive training in essay writing and math
strategies as well as the skills needed to successfully complete the CAASPP Performance Task. Students are
showing growth in skills and confidence. Attendance averages 70%.

Systems and Support
To facilitate processes, workflows, and the analysis of data across the school, several new Monday.com
boards have been developed to meet the specific needs of various departments. Training has been provided
to each department on the use the automation of each board.
Athletics & Assessment
21-22 PFT Board
Assessment and Tech
21-22 CAASPP Tech Tracking Board

21-22 ELPAC Board
At Promise

21-22 SST Referrals
Counseling

21-22 Graduating Seniors
Homeschool
Learning Period Goals for Individual teachers in Need of Support
Admissions
22-23 Elite Boarding Pass (onboarding workflow tool with 21 automations to facilitate this process)
Community Relations
22-23 New Student Welcome Kit (connected board to admissions board to ensure that students receive their
welcome kit once enrollment is confirmed)

SPED
Our Special Education team has been busy attending training, attending meetings, and serving students.
Additionally, the Special Education department has been analyzing data from the current school year in order
to improve our processes as Elite grows. Following Elite’s focus on the “Power of Presence,” our team has
been making meaningful connections with their students. One of our service providers recently shared this
story...

“I sent out the postcards that were provided by Elite, to all of my students. One of my students has a difficult
time forming letters and writing sentences. He pulled out the postcard at the beginning of our session and said,
“Thank you for the postcard. | love getting mail.” When | asked him if he thought my writing was neat or messy,
he said, “Your writing is great.” My writing was actually quite messy but he decided to give me encouragement
anyway. | asked him if he really thought my writing was good and he said, “Well, it's better than mine, but | want

more postcards so yes, it's great.” Thank you Elite!”

10




) Elite Counseling Department

Ms. Nicole Lively M. Ed., M.A.
and Ms. Melissa Schulze, MSW, PPSC

Director: Dr. Laura Spencer

Individual counseling with students is still going strong: our social worker is meeting with 20 kids to
support their mental health needs, providing between 40-50 hours a month of face-to-face counseling.
Each week, roughly 2-8 new families are brought to the counseling department’s attention with mental
health or resource needs from teachers, directors, or families directly.

Our school counselor continues to meet with students providing approximately 18 hours per month of
academic and social emotional counseling. Additionally, graduation checks and senior conferences are
underway as students prepare for their next steps during this exciting and busy time. Graduates are
enjoying our custom Class of 2022 shop to represent their Elite Eagle Pride!

The school counselor also attended academy-specific information nights for interested and incoming

families and fielded lots of questions about our programs. New families are excited to get started with
us!

April continues to be a high need month for mental health supports - we have had 35 inbound
interactions with CareSolace!

Key Performance Indicators (KPIs)

Jul Aug  Sep Ot Mav  Dee  Jen  Feb  Mar  Apr  Tetal
Ink 34 & 22 25 2 M 26 2 35 WO
Communications soved 300 19 35 128 136 %% 85 1% 1 %6 598
‘wiarm Hondoffs" o o 2 2 0 1 2 L] 5 4 20
Family-initiated coses o L] o o 1 2 [+] 0 1 o 4
Total appaintments into core o z 1 z 0 1 ) o 2 1 L
Anonymous searches 0 L] 5 1 0 2 [+] 1 1 1 1

HELLO, EAGLES!

SR LR (D2 B L This month our school social worker gave introductory social-emotional lessons to all students,

fulfilling the new SB224 requirements for mental health information. Students, parents, and teachers in
K-12 got to learn about feelings, coping skills, building lifelong healthy habits, and seeking help when
needed for mental health.

Let’s practice a few more strategies together!

Taking care of you
1+3+10 4
1 Calm Word
3 Deep Brealhs
Caoant o 10 = ement
oS Moving your body at least
oo v

Lion’s Breath v o
stretdd i
Lemon, Cat, Turtle o Sleep
Squesze a pretend feman as hard as you can! = c’ S A—

Stretch like a cal! sleep a night, consistent

Raise your shoulders lke 8 turile! sleep schedule
Ask a grown-up for help

Tips:
HDW to aSk for hEIp . 1. Start by finding a good time -
- when everyone is calm and
2 available.
1 2 Startwith atext if that’s easier
= 3 Linkin the chat for a full
. template!
“Heydad, I need to talk to you !
about something. Canwe go fora “Mom, | need your support..” i i ot

walk and talk it over?”

“I've been feeling really
depressed foraboutamonth,
and I think | need some help.”

“Eversince ___happened, |
haven't been feeling like myself
and I'm scared.”

_ alt

Enjoyable Hobbies

L R—

what makes you proud!

Healthy Foods

6 Eating when you're
hungry and getting a

variety of foods

Time Outdoors

A litsl hine. fresh

away from

screens

Sowhatdoldo?

Start by telling your
parent or other trusted
adult what is going on,

and ask for help!

1



Elite Accomplishment Summary
I EEEEEEEEEEEE—————..

With a focus on Student Work and Data all leadership is preparing for the development of strategic
plans for the 22.23 school year. Data dives and SWOT Analysis are completed to start the process.

With a focus on Responsive Instruction small groups are working hard to prepare for state
testing. Our testing window opens the first week in May.

With a focus on Aligned Resources our open enroliment has been a success we have almost
400 new Track B students joining us in the fall.

Grade Span Track B (Projected Enroliment)

Goals For May

Tk-3 } 299
=
‘]))\\) 4-6 ) 164
7-8 » 101
9-12 » 169
Total » 663
Rock The CAASPP test * As of 04/27/2022

Work on Level 1 Marzano Highly Reliable School Certification by getting parents, student and staff
surveys completed to determine our progress towards a safe reliable school.

Open Enrollment starts for Track A. We are excited about Peak Performance and think many athletic
scholars will be joining us for the exciting first learning period!

\denﬁfy Neegs
° roh:ssional
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Elite Academic Academy - Mountain Empire

Join Zoom Meeting
https://eliteacademic.zoom.us/j/943393224617
pwd=dVJiSVBTbTNIeGZobGduSk1NZINyZz09 Meeting ID:
943 3932 2461 Passcode: 517181 One tap mobile
+16699009128,,94339322461#,,,,*517181# US (San Jose)

April 7, 2022 at 9:45 am
43414 Business Park Drive, Temecula, CA 92590



Elite Academic Academy - Mountain Empire - April 7, 2022
Elite Academic Academy - Mountain Empire

Meeting Location

Due to the ongoing COVID-19 pandemic, this meeting will be held via
teleconference only. Members of the public may observe the meeting and
offer public comment using the

following dial-in numbers and/or internet link: Join Zoom Meeting
https://eliteacademic.zoom.us/j/943393224617
pwd=dVJiSVBTbTNIeGZobGduSk1NZINyZz09 Meeting ID: 943 3932 2461
Passcode: 517181 One tap mobile
+16699009128,,94339322461#,,,,*517181# US (San Jose)

Time: 945 3m. 1.0 Call To Order

Roll Call:
Morgen Oelckers, Patrick Keeley, Ronnie Jackson
Present Present Present Morgen Pat
2.0 Approve/Adopt the Agenda Motion: Second:
It is recommended the Board of Directors adopt as presented the agenda Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
for the Board Meeting of April 7, 2022. ltem Carries 3-0.

3.0 Public Comment -Closed Session

The public has a right to comment on any items of the closed session
agenda. Members of the public will be permitted to comment on any other
item within the Board’s jurisdiction under section 8.0 Public Comments at
Board Meetings.

4.0 Adjourn to Closed Session
The board will consider and may act on any of the Closed Session matters
listed in Agenda Item 13.0.

5.0 Closed Session

The Board will consider and may act on any of the following items in closed
session; any action taken in closed session will be reported in open session
as required by law.

5.1 Personnel Matters (With respect to every item of business to
be discussed in closed session pursuant to Government Code
Section 54957.6)

5.2 Employer/Employee Relations (With respect to every item of
business to be discussed in closed session pursuant to
Government Code Section 54957.6)

Time: 9:46a.m. 6.0 Pledge Of Allegiance
Led By: Morgen Oelckers

7.0 Open Session

8.0 Public Comment

Please submit a request to speak to the Board of Directors. Cards can be
asked for by emailing galtamirano@eliteacademic.com. Please complete
and return the form for agendized or non-agendizied items, prior to the
meeting. Not more than three (3) minutes are to be allotted to any one (1)
speaker, and no more than twenty (20) minutes on the same subject. This
portion of the agenda is for comments, recognitions and reports to the
Board and is not intended to be a question and answer period. If you have
questions for the Board, please provide the Board President with a written
copy and an administrator will provide answers at a later date. A request for
disability related modifications or accommodations in order to participate in
the public meeting, including auxiliary aids or services, may be made to Ms.
Meghan Freeman at mfreeman@eliteacademic.com at least 72 hours prior



to the meeting.

9.0 General Functions
9.1 Informational Items
A. CEO Report
EAA-ME March 2022 CEO Report.pdf
B. Tutor Time Update
9.2 Consent Agenda
It is recommended that the board approve the following consent
agenda items.
A. Meeting Minutes from March 29, 2022
EAA-ME 03.29.22.pdf
B. Warrant Register
C. New Instructional Services Community Partners

Elite Academic Instructional Service Community
Partner_Apr_2022 - VCI Community Partners.pdf

D. New Educational Materials Community Partners

Elite Academic Educational Materials Partner_Apr_2022.xIsx

- EM Partners.pdf
E. Job Descriptions
JD Academic Innovation - IT Support (pending).pdf
10.0 Personnel Services

Time: 10:02 a.m. 11.0 Business Services
11.1 State of Emergency Policy
The Board will review and consider approval of a proposed resolution
finding that the proclamation of a state of emergency continues and
that local health officials have continued to recommend measures to
promote social distancing such that meeting in person would present
an imminent risk to the health or safety of the attendees and that,
therefore, the Board of Directors will continue to meet remotely in
order to ensure the health and safety of attendees.

ME-Resolution recognizing a state of emergency and authorizing
teleconferenced meetings pursuant to AB 361.pdf

11.2 Clifton Larsen Allen Auditor Contracts 22-23

It is recommended that the board approve the following 22/23 Clifton
Larsen Allen Auditor Contracts for Elite Academic Academy -
Mountain Empire.

CLA_Engagement_Letter Elite - Mountain Empire.pdf

11.3 EPA Spending Plans
It is recommended that the board approve the following EPA
Spending Plans for Elite Academic Academy - Mountain Empire.

21.22_ME_EPA pdf

11.4 CA Dept. of Ed. Consolidated Application

It is recommended that the board approve the following CA Dept. of
Ed. Consolidated Application for Elite Academic Academy - Mountain
Empire.

FY21.22_ME_AppforFndng (T1,T2).pdf

Morgen Ronnie
Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item Carries 3-0.

Morgen Pat

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item Carries 3-0.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item Carries 3-0.

Morgen Pat

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item Carries 3-0.

Morgen Ronnie
Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item Carries 3-0.



Time: 10:19 a.m.

11.5 Web-Based Enroliment App Proposal

It is recommended that the board approve the following Prime
Educational Solutions Web-Based Enrollment App proposal for Elite
Academic Academy - Mountain Empire.

EAA - ME Enrollment App Proposal .pdf

11.6 Whoop Proposal
It is recommended that the board approve the following Whoop
Proposal for Elite Academic Academy - Mountain Empire.

Mountain Empire - Elite Academic Academy_Quote_April 1,
2022_V3.pdf

12.0 Educational Services/Policy Development

12.1 Updated Employee Handbook
It is recommended that the board approve the following Updated

Employee Handbook for Elite Academic Academy - Mountain Empire.

Elite Employee Handbook - Mountain Empire -2022 (pending
board approval).pdf

12.2 Fiscal Policies Handbook
It is recommended that the board approve the following Fiscal
Policies Handbook for Elite Academic Academy - Mountain Empire.

FY21.22_ME_FISCAL POLICIES.pdf

12.3 Residency Policy
It is recommended that the board approve the following Residency
Policy for Elite Academic Academy - Mountain Empire.

Elite Academic Residency Policy (pending board approval).pdf

13.0 Report of Action Taken in Closed Session

The Board will report any action taken in closed session as required by law.

14.0 Calendar
The next regularly scheduled meeting is May 5, 2022 at 10:00 am.

15.0 Board Comments and Future Planning

16.0 Adjournment

In compliance with Government Code section 54957.5, open session
materials distributed to Board Members for review prior to a meeting may
be viewed at the eliteacemic.com or at the scheduled meeting. Board
agenda back-up materials may also be requested by calling the School at
1(866)354-8302. In addition, if you would like a copy of any record related
to an item on the agenda, please contact administration.

In compliance with the American with Disabilities Act, if you need special
assistance, disability-related modifications or accommodations, including
auxiliary aids or services, in order to participate in the public meetings of
the Charter's Board of Directors, please contact the School at 1(866) 354-
8302. Notification 72 hours prior to the meeting will enable the School to
make reasonable arrangements to ensure accommodation and
accessibility to this meeting. Upon request, the School shall also make
available this agenda and all other public records associated with this
meeting in appropriate alternative formats for persons with a disability.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item Carries 3-0.

Motion: Second:
Vote: |tem bypassed unintentionally. Will
appear on next agenda

Pat

Mo?{gﬁ:nSec%nd:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item Carries 3-0.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item Carries 3-0.

Morgen Pat

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie; Aye.
Item Carries 3-0.

Morgen Ronnie

Motion: Second:

Vote: Morgen; Aye, Pat; Aye, Ronnie;
Aye.
Iltem Carries 3-0.

Staff Present:
Meghan Freeman
Tracy Hasper
Gena Altamirano
Allison Watters
Laura Spencer
Karen Makkai
Ashlea Kirkland
Adam Woodard
Kris Mason
Catherine Heredia
Evan Jorgensen
Monique Waithe
Teresa Schaffer
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“»ELITE

Community Relations Lead

Job Description
Job Title: Community Relations Lead
Department: Community Relations
Reports To: Director of Community Relations (or designee)
FLSA Classification: Non-Exempt
Classification: Classified
Pay Range: $50,000 - $60,000 annually
Location: Onsite Office (Temecula)

Position Summary: The Community Relations Lead position assists the team in overseeing the clerical
and technical duties related to Community Partner approvals, reimbursement processing, maintaining
supplies, curriculum and equipment and ongoing and major projects. This position keeps track of all
products and supplies, ensuring that stock is organized, and assisting in the unloading and processing of
deliveries, packing and shipping inventory and ensures that company inventory remains balanced,
restocks supplies, assists in maintaining inventory records, and provides customer assistance.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability
required.

e Any combination equivalent to: graduation from high school; and three years clerical accounting
experience.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Community Partners Responsibilities:
® Prepare and send out community partner applications to prospective partners.

e Update community partner packet yearly and send a letter that includes any update to all current
partners.

Community Relations Lead Job Description
Pending Board Approval
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Receives community partner requests and completes the process for approvals; communicates
with community partners; tracks process on spreadsheet; and input in database.

Create an Online Purchasing System (OPS) accounts for all approved and cleared partners,
ensuring each community partner descriptions are accurate and complete.

Answers community partners’ questions and calls regarding payment positively and supportively.

Assists community partners with electronic invoicing procedures.

Responds proactively to community partner inquiries and follow up on unpaid invoices in a
timely manner.

Assist as needed, with a variety of technical duties related to the purchasing of services, supplies
and equipment; assure purchasing activities comply with established guidelines and regulations.
Assist as needed, with inputting purchase order information into an assigned computer system
including delivery address, discounts, account coding, purchase amounts, product quantity and
other required data; generate purchase orders and submit for approval as necessary; and maintain
automated records as appropriate.

Assist with preparing and maintaining a variety of records and reports related to purchase orders,
expenditures and assigned activities; and maintain and update vendor catalogs and files.

Assist as needed, with initiating and receiving phone calls concerning various purchasing
functions; and respond to inquiries and provide information concerning purchase orders, on-line
requisitions and the procurement of equipment, supplies and materials.

Operate a variety of office equipment including a calculator, copier, fax machine, typewriter,
computer and assigned software.

Assist with preparing a variety of correspondence related to the business services function
including memoranda, bulletins and cancellation notices.

Attend a variety of assigned meetings.

Shipping and Inventory Responsibilities:

Monitors and maintains current inventory levels; processes purchase orders as required; track
orders and investigates problems.

Records purchases, maintains database, performs physical count of inventory, and reconciles
actual stock count to computer-generated reports.

Receives and unpack items delivered; re-stocks items as necessary; labels shelves.

Processes and/or approves invoices for payment.

Moves and restructures organization of inventory room to make space for new inventory.

Packs up items for shipping and creates shipping labels.

Perform routine clerical duties, including data entry, answering telephones, and assisting
customers.

Tracking and updating the database with incoming and outgoing products.

Loading and unloading deliveries.

Maintain safety while using equipment and tools.

Notify the Director (or designee) of replenishment of inventory.

Perform miscellaneous job-related duties as assigned.

Reimbursement Responsibilities:

Monitors the overall process related to reimbursement.

Monitor reimbursement ticketing system.

Enter ticket information into a pre-approval form in DocuSign.

Send pre-approval form to parent, teacher, and director for e-signatures for final approval.

Community Relations Lead Job Description
Pending Board Approval
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e Enter ticket information into the reimbursement submission form.

e Send DocuSign reimbursement form to parent for e-signature, parent need to upload receipt
(EMR ONLY).

e Send DocuSign reimbursement form to parent, enrichment provider, and reimbursement clerk for
e-signatures, parent need to upload receipt (VCI ONLY).

e Prepare documents to be uploaded to Bill.com for payment.

e Invoice match purchase orders in Online Purchasing System (OPS).

e Add note in OPS for PO’s indicating documents have been paid in Bill.com.

e Within 30 days of processing, verify that the reimbursement has been paid in Bill.com.

e Mark PO’s in OPS as PAID once verification is completed.

Other Duties:

® Assist with documenting and reporting to PACS management all formal disciplinary actions
involving students and staff; addressing and resolving complaints from students, parents, and staff
in a timely manner; and ensuring compliance with the PACS Uniform Complaint Policy, the
PACS Uniform Technology Policy, and the provisions of California Penal Code Section 11166
(Child Abuse and Neglect Reporting Act).

® Attend off-site enrollment events to represent programs and support families with the enrollment
process, times may vary.

® Perform other duties as assigned.

Knowledge and Abilities: To perform this job successfully, an individual must be able to perform each
essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill,
and/or ability required.

Knowledge of:

Purchasing practices and procedures.

Basic accounting practices, procedures and terminology.
Operation of a centralized telephone switchboard.
Telephone techniques and etiquette.

Modern office practices, procedures and equipment.
Oral and written communication skills.

Interpersonal skills using tact, patience and courtesy.
Correct English usage, grammar, spelling, punctuation and vocabulary.
Operation of a computer and assigned software.
Record-keeping and report preparation techniques.
Mathematical computations.

Ability to:

® Type at 35 words per minute from a clear copy.

® Perform a variety of technical duties related to the purchasing of services, supplies and
equipment.

® Prepare, review, verify and process purchasing forms and documents.

® [ecarn and apply established rules, regulations, policies and procedures related to the purchasing
function.

® Maintain routine records, vendor lists, and catalogs.
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Communicate effectively both orally and in writing.

Establish and maintain cooperative and effective working relationships with others.
Meet schedules and timelines.

Understand and follow oral and written instructions.

Operate a computer and assigned software.

Maintain records and prepare reports.

Add, subtract, multiply and divide quickly and accurately.

Complete work with many interruptions.

EDUCATION AND EXPERIENCE:

Any combination equivalent to: graduation from high school; and three years clerical accounting
experience.

Bilingual skills preferred.

Physical Demands: The physical demands described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information in person or on the telephone.
Dexterity of hands and fingers to operate a computer keyboard.

Operates a computer and other office productivity machinery.

Seeing to read a variety of materials.

Bending at the waist, kneeling or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment: The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

Office environment.

Noise level is generally moderate.

Work conducted in a public setting.

Indoor in varying temperatures.

Employees must have available transportation and be able to drive up to 100 miles in a day.

Employee Acknowledgement:

Employee Signature Printed Name Date
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Coordinator of Schoolwide Systems and Supports
Job Description

Position Title: Coordinator of Schoolwide Systems and Supports
Reports To: Chief Academic Innovation Officer (or designee)
FLSA Status: Exempt

School Classification:  Certificated Administration

Pay Range: Based upon experience & student enrollment
Work Schedule: 12 months

Location: Remote Office

Position Summary: This position will work with the Chief Academic Innovation Officer to ensure
successful completion of major projects within the Elite organization. The Coordinator is to act as a
bridge between the project team and the administrator developing the project. This position will ensure
the project runs smoothly by assisting in the planning, monitoring and reporting through the use of
various project management tools and strategies. This position will play an integral role in the
development and implementation of all MITSS systems, procedures, and data reporting. The Coordinator
of Schoolwide Systems and Supports will also work with partners to identify resources and creative
solutions to finding new opportunities for Elite Academic Academy and the students it serves.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

® BA or BS required; advanced degree preferred.

e Avalid, current, and appropriate California state school administrator or teacher credential is
preferred but not required. A copy of credential to be provided and kept current.

e A minimum of three years’ experience in educational leadership, Charter school leadership, or
teaching preferred. Experience with progressively increasing levels of responsibility in
leadership/mentoring — work experience in a non-education context will also be considered.

e Strong administrative/organizational/time-management skills required with a demonstrated
capacity to multitask/prioritize and work independently with limited direction.

Coordinator of Schoolwide Systems and Supports Job Description
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e Knowledge of California laws and regulations for Public and Charter Schools, budget

development and management, and implementation of curriculum and educational reform

models.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No

prospective employee can report to work without this clearance being received and the Human

Resources Manager notifying the immediate supervisor of this clearance.

e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment

and thereafter updated every four years.

e Valid California Driver’s License.

ESSENTIAL DUTIES and RESPONSIBILITIES:

Administrative Responsibilities:

e Build/Maintain systems to implement and monitor MTSS programs and systems

o

Build analysis reports of assessment data for Academy Directors and Student
Support Team.

Track performance of students to inform growth celebrations and to
determine students not meeting predicted progress.

Monitor student information system data for accuracy and data integrity.
Create complex queries to produce custom reports and disaggregate student
data.

Ensure local and formal assessment and survey data in SIS and Monday.com is accurate
for each student.

e Create systems to assist Academy and Department directors with strategic planning
and project management.

o

o

Assist in the definition of project scope and objectives.

Assist in the development of a detailed project plan and system to monitor
and track progress.

Create and maintain comprehensive project documentation, as needed.
Establish and maintain relationships with involved staff, providing updates on
project status and changes.

Monitor and assign resources appropriately to streamline project efficiency
and maximize deliverable outputs.

Measure performance using appropriate project management tools and
techniques.

Gather and present school data through internal and external reports that
include charts, graphs, and narrative information in an accessible, clear

Coordinator of Schoolwide Systems and Supports Job Description
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format.

e Other duties as assigned.

General Expectations:
e Support all Elite Academic Staff with project ideas and implementation.

Maintain confidentiality of sensitive employee and student information.
Attend various meetings as required.

Meet established deadlines.

Follow all protocols and policies.

Follow legal mandates relative to mandated reporting.

Participate in marketing events and/or additional activities held by the school such as graduation
ceremonies.

Use of Computer Technology:
To perform this job successfully, an individual should have general knowledge of project management

tools, database software, how to use the internet to find information and complete tasks, email usage,
order processing systems, spreadsheet software, and word processing software. The employee is
expected to acquire and maintain a working computer with an internet connection and a printer.

Physical Demands:
The physical demands described here are representative of those that must be met by an employee to

successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to demonstrate activities.
Operates a computer and other office productivity machinery.
Seeing to read a variety of materials and monitor students.
Bending at the waist, kneeling or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

e Noise level is generally moderate
e Meetings conducted in public and private settings

Coordinator of Schoolwide Systems and Supports Job Description
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e Indoor and outdoor in varying temperature
e Employee must have available transportation and be able to drive up to 100 miles in a day

Employee Acknowledgement:

Employee Signature Printed Name Date
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Curriculum Coordinator

Job Description
Position Title: Curriculum Coordinator
Reports To: Chief Academic Innovations Officer (or designee)
FLSA Status: Exempt
School Classification: Certificated Administration
Pay Range: Based on experience and student enrollment
Work Schedule: 12 months
Location: Onsite/Remote Office

Position Summary: To serve under the Governing Board, and the Chief Academic Innovations Officer, as
Curriculum Coordinator. Provides direct curriculum and instructional support services to teachers
including effective strategies and intervention. Responsible for providing instructional leadership across
subject areas. Position objectives include studying, evaluating, and implementing research based
curriculum that meets the needs of independent study students; improving the academic program by
assisting with program evaluation; and assisting in the coordination of relevant staff development.

Qualifications:

BA or BS required, advanced degree preferred.

Professional Clear CA Credential (Multiple or Single Subject), Administrative credential preferred.
5 or more years of teaching experience with progressively increasing levels of responsibility in
leadership/mentoring — work experience in a non-education context will also be considered.
Minimum of seven years teaching/administrative strongly preferred.

Strong administrative/organizational/time-management skills required with a demonstrated
capacity to multitask/prioritize, and work independently with limited direction.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and Human
Resources notifying the immediate supervisor of this clearance.

e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.

e Valid California Driver License.

Curriculum Coordinator Job Description
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ESSENTIAL DUTIES and RESPONSIBILITIES

Collaborate with the Chief Academic Innovations Officer, Chief Student Development Officer, and

Academy Directors to develop and provide a guaranteed and viable curriculum to every Elite

student.

o

In collaboration with the Chief Academic Innovation Officer and Chief Student
Development Officer, create and support a clear vision and a common language and
model of instructional practice.

Work with teachers and academy directors to establish a common understanding of
what students should know and be able to do, regardless of the curriculum program
used, and that these understandings align with state standards.

Develop a plan with Academy Directors to monitor and evaluate effectiveness of
curriculum (both in-house and purchase) and make recommendations to Directors when
non-effective curriculum is identified.

Develops and implements follow-up plans for curriculum revisions and new curriculum
material adoptions.

Write curriculum, as needed, to meet student needs.

Partner with the Director of Assessment and Data and the Director of MTSS to analyze
student performance data and find resources that best meet the academic needs of
students.

Create monthly parent tips/strategies about curriculum and instructional support for
newsletters, webinars and videos.

Provide professional development to Content Teachers, Teachers of Record, and Instructional

Aides that help them grow their pedagogical skills and instructional strategies.

O

Establishes goals and objectives for staff professional development programs that
support a high level of instructional practice in classrooms.

Create differentiated professional development based on specific aspects of identified
instructional practices.

Support and encourage teachers to take risks and set growth goals that will grow with
their practice, and then coach them so that they can reach these goals.

Develop methods for teachers to track their individual progress to ensure the programs,
practices, and professional development are having their desired effects.

Co-teach lessons to model best practices.

General Expectations:
Encourage and support all Elite Academic Staff.

Report to Chief Academic Innovations Officer or designee.
Attend various meetings
Meet established deadlines.

Curriculum Coordinator Job Description
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Follow all protocols and policies.

Follow legal mandates relative to mandated reporting.

Participate in marketing events and/or additional activities held by the school such as graduation
ceremonies.

Other Duties:
e Perform other duties as assigned.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how
to use the internet to find information and complete tasks, email usage, order processing systems,
spreadsheet software, and word processing software. The employee is expected to acquire and maintain
a working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to demonstrate activities.
Operates a computer and other office productivity machinery.
Seeing to read a variety of materials and monitor students.
Bending at the waist, kneeling or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Noise level is generally moderate
Meetings conducted in public and private settings
Indoor and outdoor in varying temperature

Employee must have available transportation and be able to drive up to 100 miles in a day

Employee Acknowledgement:

Curriculum Coordinator Job Description
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Director of Multi-Tiered Systems of Support (MTSS)

Job Description
Position Title: Director of Multi-Tiered Systems of Support (MTSS)
Reports To: Chief Academic Innovations Officer (or designee)
FLSA Status: Exempt
School Classification: Certificated Administration
Pay Range: Based on experience and student enrollment
Work Schedule: 12 months
Location: Onsite/Remote Office

Position Summary: To serve under the Governing Board, and the Chief Academic Innovations Officer, as
Director of MTSS serving all Elite students. Responsible for collaborating closely with administrators,
teachers, support staff, families, and students to establish and implement a tiered framework that uses
data to meet the needs of each and every student through academics, behavior, and social-emotional
learning (SEL) interventions. This position will provide guidance to ensure that research-based MTSS
strategies, interventions, and systems are in place to support student achievement. This job includes the
development and management of the Summer Growth Academy to support Elite K-8 students needing
intervention or acceleration support during the summer. Also, support student growth by implementing
literacy and math programs to instill the love of learning and life skills in our Elite youth throughout the
entire year.

Qualifications:

BA or BS required, advanced degree preferred.
Professional Clear CA Credential (Multiple or Single Subject), Administrative credential preferred.
3 or more years of teaching experience with progressively increasing levels of responsibility in
leadership/mentoring — work experience in a non-education context will also be considered.
Minimum of five years teaching/administrative strongly preferred.
Strong administrative/organizational/time-management skills required with a demonstrated
capacity to multitask/prioritize, and work independently with limited direction.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and Human
Resources notifying the immediate supervisor of this clearance.

Director of Multi-Tiered Systems of Support (MTSS)Job Description
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e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.
e Valid California Driver License.

ESSENTIAL DUTIES and RESPONSIBILITIES

e Oversee MTSS Re-Engagement and Academic Intervention Services

O Based on needs assessment, oversee the development and implementation of Tier 1, 2,
and 3 intervention protocols, problem-solving processes, data-based decision-making,
progress monitoring, and communication and collaboration processes among the
Student Support Team and Academies.

o Training and ongoing coaching to school leadership teams and teachers on the MTSS
framework.

o Lead the planning, implementation and evaluation of new programs and/or the
modification of existing programs to meet the unique learning needs of identified
students, including the development of additional pathways for student learning.

o Analyzing and utilizing student and teacher data to guide data-based decision making
and enhance instruction and learning

o Provide professional development to Teachers of Record and Content Teachers on Tier 1
strategies to support student learning.

e Schedule and facilitate SST meetings. Ensures students receive significant levels of support as a
result of the SST process.

e Develop an engaging Summer Growth Academy that provides both acceleration and intervention
support to K-8 Elite students.

® Provide leadership on how to promote high levels of instructional and academic support to
students and families.

o In coordination with the Director of Assessment and Accountability, carry out a program
of community outreach and parent support as a means of communicating and
strengthening the school program.

o Conduct parent outreach for families identified as needing reengagement, and support
them in developing a plan that will keep the student engaged in academic coursework

o Partner with community organizations, government agencies, out-of-school programs,
and families to ensure availability of resources

e Ensures adherence to federal and state laws, reporting requirements, and maintenance of school
plans.

Director of Multi-Tiered Systems of Support (MTSS)Job Description
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General Expectations:
e Encourage and support all Elite Academic Staff.
Attend various meetings:
o Actively participate in Directors and Leadership meetings to ensure student support and
success stay a high priority.
o Attend meetings with cabinet members, as requested.
o Attend board meetings, and prepare monthly MTSS updates.
Meet established deadlines.
Follow all protocols and policies.
Follow legal mandates relative to mandated reporting.
Participate in marketing events and/or additional activities held by the school such as graduation
ceremonies.

Other Duties:
e Perform other duties as assigned.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how
to use the internet to find information and complete tasks, email usage, order processing systems,
spreadsheet software, and word processing software. The employee is expected to acquire and maintain
a working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to demonstrate activities.
Operates a computer and other office productivity machinery.
Seeing to read a variety of materials and monitor students.
Bending at the waist, kneeling or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

e Noise level is generally moderate
e Meetings conducted in public and private settings
Director of Multi-Tiered Systems of Support (MTSS)Job Description
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e Indoor and outdoor in varying temperature
e Employee must have available transportation and be able to drive up to 100 miles in a day

Employee Acknowledgement:

Employee Signature Printed Name Date
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Director of Assessment and Accountability
Job Description

Position Title: Director of Assessment and Accountability
Reports To: Chief Academic Innovations Officer (or designee)
FLSA Status: Exempt

School Classification: Certificated Administration

Pay Range: Based upon experience & student enrollment
Work Schedule: 12 months

Location: Remote Office

Position Summary: This position will align department goals and work with Elite’s vision and strategic
plan. Additionally, oversees Elite’s assessment program, which implements the monitoring system for
student achievement, program data, and demographic data, as well as establishes procedures and
protocols for, and ensures, all Elite Academic Academy students are prepared for (and take), any and all
state and locally required assessments. This position is also responsible for the implementation and
coordination of parent education programs; English Language program implementation and oversight;
MTSS tutoring program management; and working with Academy Directors to use student data to inform
their practices. Reporting to the Chief Academic Innovations Officer, or designee, this individual will be a
strong relationship builder who will leverage deep knowledge of the education sector to dramatically
support all team members in annually increasing the academic success of all Elite students. S/he will
work with partners to identify resources and creative solutions to finding new opportunities for Elite
Academic Academy and the students it serves.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

® BA or BS required; advanced degree preferred.
e Avalid, current, and appropriate California state school administrator or teacher credential is
preferred but not required. A copy of credential to be provided and kept current.

Director of Assessment and Accountability Job Description
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e A minimum of three years’ experience in educational leadership, Charter school leadership, or
teaching preferred. Experience with progressively increasing levels of responsibility in
leadership/mentoring — work experience in a non-education context will also be considered.

e Strong administrative/organizational/time-management skills required with a demonstrated
capacity to multitask/prioritize, and work independently with limited direction.

e Knowledge of California laws and regulations for Public and Charter Schools, budget
development and management, and implementation of curriculum and educational reform
models.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.

e \Valid California Driver’s License.

ESSENTIAL DUTIES and RESPONSIBILITIES:
Administrative Responsibilities:

e Oversight and management of all state and local assessments

o Develop and implement testing strategies and support to ensure all students are ready
to perform their best on all state-mandated and local assessments.

o Work with administrative staff to ensure compliance with all state-mandated and local
assessments.

o Attend all CDE and county meetings on assessment to ensure up-to-date processes are
in place.

o Support Directors in ensuring that at least 95% of students participate in all
state-mandated and local assessments.

o Secure local locations for students to take assessments, as needed.

o Work with leads and support staff to ensure CAASPP, CAST, EAP, ELPAC, and Physical
Fitness tests are conducted appropriately.

o Plan and train staff on state assessment data and accountability systems as well as
develop a report to share results of annual assessments to the school board and all
advisory groups.

e Implement a 12-Month Assessment Plan
o Create a calendar of all state and local assessment windows that aligns with Learning
Periods and report cards. Include resources needed to implement the plan.
o Develop monthly parent messages about data and assessment for newsletters, webinars
and videos.
o Work with leadership to provide test taking support for each Academy.
o Ensure on-going and systemic support for assessment.

Director of Assessment and Accountability Job Description
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o Collaborate with the Student Support Services Department to ensure students
performing under grade level receive needed support.
o Ensure all local and formal assessment data is in the SIS for each student.

e Lead data conversations with Academy Directors

o Disaggregate data and create reports; and provide evaluative findings (including student
achievement data) for the review of curriculum and instruction program effectiveness.

o Assist Directors in identifying missing data points to help determine program
effectiveness

o Meet regularly with Academy Directors and Student Support Team to establish future
goals based on data and identify specific training needs for staff.

o Research best practices to support Academy Directors with their identified goals.

e Oversee the Tutor Platform

o Develops instructional intervention programs in collaboration with Student Support
Team and Academy Directors.

o Determine participants based on state and local assessment data, and monitor progress
of participants throughout the program.

o Provide needed professional development to tutors to ensure a successful intervention
program.

O Onboard new tutors, both Elite staff and community partners, to ensure the platform is
used effectively.

o Monitor multiple data sources throughout the year that determine student academic
progress and lead data discussions to inform Directors of progress.

e Develop and Monitor the Onboarding Process for all new Elite students
o Improve opportunities for students and their families to gain access to support services
by helping them understand and navigate the various programs and processes of Elite.

e Supervise the English Learner program

o Monitor English Learner student progress utilizing student assessment data and
classroom progress reports. Provides student re-designation status when appropriate.

O Assist districts in the selection of appropriate ELD and supplementary EL materials and
provide professional learning as appropriate.

o Direct English Learner Advisory Committee goals and outcomes, as needed.

o Collaborate with classroom teachers on effective ways to increase student achievement
for English Learners.

General Expectations:

e Encourage, create and support all Elite Academic Staff.
e Report to Chief Academic Innovations Officer or designee.
e Attend various meetings:
o Actively participate in Directors and Leadership meetings to ensure student academic
progress and assessment remains a high priority.

Director of Assessment and Accountability Job Description
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o Attend meetings with cabinet members, as requested.

o Attend board meetings, and prepare monthly assessment updates.
Meet established deadlines.
Follow all protocols and policies.
Follow legal mandates relative to mandated reporting.

Participate in marketing events and/or additional activities held by the school such as graduation
ceremonies.

Other Duties:
e Perform other duties as assigned.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how
to use the internet to find information and complete tasks, email usage, order processing systems,
spreadsheet software, and word processing software. The employee is expected to acquire and maintain
a working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to demonstrate activities.
Operates a computer and other office productivity machinery.
Seeing to read a variety of materials and monitor students.
Bending at the waist, kneeling or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Noise level is generally moderate
Meetings conducted in public and private settings
Indoor and outdoor in varying temperature

Employee must have available transportation and be able to drive up to 100 miles in a day

Director of Assessment and Accountability Job Description
Pending Board Approval

4 of 5
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MTSS Instructional Aide

Job Description

Position Title: MTSS Instructional Aide

Reports To: Director of Assessment and Accountability, and/or designee
FLSA Status: Non-Exempt

School Classification: Classified

Pay Range: Based on experience

Work Schedule: Varies

Location: Remote/On-site Office

Position Summary: Under the direction of the Director of Assessment and Accountability, this position will
collaborate with staff in implementing a tiered intervention model that includes assessment, targeted
instruction, progress monitoring, and evaluation of intervention programs with the goal of increasing student
achievement.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

e Any combination equivalent to: graduation from high school and three years applicable
experience preferred

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the
Human Resources Manager notifying the immediate supervisor of this clearance.

e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon
employment and thereafter updated every four years.

MTSS Instructional Aide Job Description
Pending Board Approval
1of3



ESSENTIAL DUTIES and RESPONSIBILITIES

e Support the Student Support Department by ensuring MTSS processes, protocols, and plans
are implemented to meet the needs of students.

e Utilize best practice instructional strategies and research-based interventions and curriculum
materials to meet the learning needs of identified MTSS students.

e Share resources such as research-based instructional strategies and interventions with the
MTSS Instructional Aide team to improve student achievement.

e Participate in student support team meetings and SSTs, as needed, to advise on the progress
of identified students and to design intervention plans aligned to student needs.

e Schedule group tutoring sessions and provide a summary of each session in the Tutor
Platform.

e Attend professional development opportunities that promote improved instructional
strategies and support researched-based resource material needed to implement the
intervention program successfully and support/maintain professional growth.

e Keep in confidence all personal, student or personnel records and information.

Other Duties

e Respond to all school related written correspondence, phone calls, voicemails, and emails
within 24 business hours.

e Document and report to the school's management all formal disciplinary actions involving
students; supporting management with addressing and resolving complaints from students
and parents in a timely manner; and ensuring compliance with the provisions of California
Penal Code Section 11166 (Child Abuse and Neglect Reporting Act).

e Perform other duties as assigned.

Knowledge and Abilities: To perform this job successfully, an individual must be able to perform
each essential duty satisfactorily. The requirements listed below are representative of the knowledge,
skill, and/or ability required.

Effective written and oral communication form.

Develop and maintain effective working relationships.

Display sensitivity, tact and responsiveness in various situations and needs.
Handle public contact and relations effectively.

Plan short and long range activities.

Analyze and resolve problems.

Creative and able to work independently and coordinate with others.
Maintain accurate and orderly records.

Ability to work collaboratively with a team.

Maintain high level of confidentiality.

Handle feedback and constructive criticism.

MTSS Instructional Aide Job Description
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Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software,
how to use the internet to find information and complete tasks, email usage, order processing
systems, spreadsheet software, and word processing software. The employee is expected to acquire
and maintain a working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to demonstrate activities.
Operates a computer and other office productivity machinery.
Seeing to read a variety of materials.

Bending at the waist, kneeling or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

e Office environment.

e Noise level is generally moderate.

e Work conducted in a public setting.

e Indoor in varying temperature.

e Employee must have available transportation and be able to drive up to 100 miles in a day.
Hazards:

e Contact with dissatisfied individuals

Employee Acknowledgement:

Employee Signature Printed Name Date

MTSS Instructional Aide Job Description
Pending Board Approval
30f3



Position Title: Independent Study School Social Worker (TK-12)

Reports to: Chief Academic Innovations Officer or Designee
Classification: Certificated

Pay Range: $60,000-$70,000

Work Schedule: 12 months

Location: Remote office and travel to all counties served

Position Summary: An Elite Academic Academy (EAA) Social Worker assists in addressing the
psychological and social well-being of EAA students. Responsibilities include mental health counseling for
students, crisis response, resource connection for families, leading SEL classes and/or small groups, and
being a part of the Student Support Services team. This position is for an independent study, virtual
charter school. The majority of services provided will be virtual, but some travel may be required.

Qualifications:

e Master’s degree in Social Work or Psychology and a registered intern number with the California
Board of Behavioral Sciences.

e Pupil Personnel Services Credential (PPSC) preferred in school social work, child welfare and/or
attendance.
Bilingual preferred but not required
State and Federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

e Proof of a clear TB test dated within the last 60 days (Ed. Code 49406) upon employment and
thereafter updated every four years.

e Valid California Driver’s License and proof of valid car insurance policy.

Independent Study School Social Worker Job Description
Pending Board Approval
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ESSENTIAL DUTIES and RESPONSIBILITIES

Work in collaboration with the Student Support Team to provide a cohesive multi-tiered level of
support for students.

o ldentify and provide professional development on strategies that will increase student
success for students with personal and psychological issues that affect their
performance, behavior, and socialization in school.

o Create and facilitate SEL classes and/or small groups for identified Elite students.

o Creating and facilitating group intervention sessions for students.

Provide mental health counseling for students with personal and psychological issues that affect
their performance, behavior, and socialization in school.

Support the Special Education Department by providing and documenting required clinical
counseling sessions, as needed

Provide crisis response to Elite students and families in need, often over the phone or through
virtual conference tools.

Provide resources to families within their counties throughout Southern California.

Develop and facilitate professional development workshops for Elite staff.

Oversee Suicide Prevention program

o Provide staff and student psychoeducation on suicide prevention from current best
practices

o Complete Suicide Risk Assessments, when needed

Ensure appropriate services are provided to students who qualify under the McKinney-Vento
Homeless Assistance Act and/or CA Department of Ed’s Foster Youth Rights

General Expectations

Support the mission, vision, and goals of Elite Academic Academy.

Serve as a contributing member of the Charter staff and collaborate with team members to
achieve the school’s goals.

Complete and submit required documents as requested or required by the Charter and/or Board
of Directors and/or the District.

Participate in professional development workshops as needed.

Create and maintain a safe, supportive, and effective learning environment.

Attend various meetings

Meet established deadlines.

Follow all protocols and policies.

Follow legal mandates relative to mandated reporting.

Participate in marketing events and/or additional activities held by the school such as graduation
ceremonies.

Independent Study School Social Worker Job Description
Pending Board Approval
20f3



Other Duties:

e Document and report to the school’'s management all formal disciplinary actions involving
students and staff; addressing and resolving complaints from students, parents, and staff in a
timely manner; ensuring compliance with the school’s Uniform Complaint Policy; the school’s
Uniform technology Policy; and the provisions of California Penal Code Section 11166 (Child
Abuse and Neglect Reporting Act).

e Perform other duties as assigned.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software,
how to use the internet to find information and complete tasks, email usage, order processing
systems, spreadsheet software, and word processing software.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information

Dexterity of hands and fingers to demonstrate activities
Operates a computer and other office productivity machinery
Seeing to read a variety of materials and monitor students
Bending at the waist, kneeling or crouching

Sitting or standing for extended periods of time

Lifting objects up to 50 pounds

Close vision and ability to adjust focus

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Noise level is generally moderate

Meetings conducted in public and private settings

Indoor and outdoor in varying temperature

Employee must have available transportation and be able to drive up to 100 miles in a day

Independent Study School Social Worker Job Description
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Employee Acknowledgement:

Employee Signature Printed Name Date
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Instructional Aide
Job Description

Position Title: Instructional Aide
Reports To: Director and/or designee
FLSA Status: Non-Exempt

School Classification: Classified

Pay Range: Based on experience
Work Schedule: Varies

Location: Remote/On-site Office

Position Summary: The Instructional Aide supports the staff by completing various duties outlined in this
job description to support learning, planning, and functioning of Elite Academic Academy.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

e Any combination equivalent to: graduation from high school and three years applicable
experience preferred

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the
Human Resources Manager notifying the immediate supervisor of this clearance.

e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon
employment and thereafter updated every four years.

Instructional Aide Job Description
Pending Board Approval
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ESSENTIAL DUTIES and RESPONSIBILITIES:

Carry out tasks assigned by the admin/teacher.

Assume responsibility for small learning groups of children.
Assist in the maintenance/preparation of instructional materials.
Assist in maintenance of student attendance and achievement.
Assist with supervision of students.

Assist with gathering documentation needed for compliance.
Assist with tutoring.

Assist with proctoring student assessments.

Other Duties

Respond to all school related written correspondence, phone calls, voicemails, and emails
within 24 business hours.

Document and report to the school's management all formal disciplinary actions involving
students; supporting management with addressing and resolving complaints from students
and parents in a timely manner; and ensuring compliance with the provisions of California
Penal Code Section 11166 (Child Abuse and Neglect Reporting Act).

Perform other duties as assigned.

Knowledge and Abilities: To perform this job successfully, an individual must be able to perform
each essential duty satisfactorily. The requirements listed below are representative of the knowledge,
skill, and/or ability required.

Effective written and oral communication form.

Develop and maintain effective working relationships.

Display sensitivity, tact and responsiveness in various situations and needs.
Handle public contact and relations effectively.

Plan short and long range activities.

Analyze and resolve problems.

Creative and able to work independently and coordinate with others.
Maintain accurate and orderly records.

Ability to work collaboratively with a team.

Maintain high level of confidentiality.

Handle feedback and constructive criticism.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software,
how to use the internet to find information and complete tasks, email usage, order processing
systems, spreadsheet software, and word processing software. The employee is expected to acquire
and maintain a working computer with an internet connection and a printer.

Instructional Aide Job Description
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Physical Demands:

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information.

Dexterity of hands and fingers to demonstrate activities.
Operates a computer and other office productivity machinery.
Seeing to read a variety of materials.

Bending at the waist, kneeling or crouching.

Sitting or standing for extended periods of time.

Lifting objects up to 50 pounds.

Close vision and ability to adjust focus.

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

e Office environment.

e Noise level is generally moderate.

e Work conducted in a public setting.

e Indoor in varying temperature.

e Employee must have available transportation and be able to drive up to 100 miles in a day.
Hazards:

Contact with dissatisfied individuals

Employee Acknowledgement:

Employee Signature Printed Name Date
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Temporary Admissions Clerk

Job Description
Position Title: Temporary Admissions Clerk
Reports To: Operations & Compliance Coordinator
FLSA Status: Non-Exempt
School Classification: Classified
Pay Range: $20-25 per hour, or salary equivalent (depending on experience)
Work Schedule: Temporary; Part-Time (approximately 4 - 6 hours per day;
approximately 4-5 months).
Location: Onsite - Temecula, CA

Position Summary:

The Admissions Clerk supports the Onboarding Specialist in taking phone calls and answering general
questions about the school and the program. The Admissions Clerk works to onboard new families that
are starting with Elite. This position would check in with families throughout the enrollment process
and then after the student is enrolled to make sure the family has heard from their teacher and that all
questions regarding the program have been answered. The Admissions Clerk works to ensure student
applications are complete and required attachments are submitted. The Admissions Clerk works to keep
the SIS updated with all student information, and supports the operations of student enrollment.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

e High school diploma and clerical experience. Experience in the independent study educational
model preferred. Bilingual skills preferred.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and the Human
Resources Manager notifying the immediate supervisor of this clearance.

Temporary Admissions Clerk Job Description
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Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon employment
and thereafter updated every four years.

ESSENTIAL FUNCTIONS and RESPONSIBILITIES:

. ions/Onboarding:

Answer general school phone calls and direct the questions to the appropriate departments.
Be the first contact with families communicating via email and/or phone system .

Explain the differences between the Schools’ various academies.

Support families in choosing the appropriate academy for their child.

Explain to families the enrollment process.

Follow up with families to help complete registration.

Check each application in the online registration portal for uploaded documents.

Contacts parents for missing or incomplete documents, vaccine records, or waivers. Continue to
follow up daily until docs have been received.

Notifies families of their acceptance into the school.

Documents acceptance status and notifies the teacher, and administration accordingly.
Uploads Global Notes for each student (medical record, vaccines, IEP/504, HSTs).
Supports contacting families to verify whether or not students will return each Fall.

Checks for new student applications/documents daily.

Follow up with parents/students on missing documents until documents are received or the
application is withdrawn.

Initiates communication with enrolled students and keeps notes accordingly.

Ensures that student assignments are accurately recorded.

Following up with new students to ensure a successful transition into the program.

Input and maintain all student data into the student information system (SIS); including
demographics, EL status, homeless status, etc.

Matches student start date with placement on the teacher’s roster.

Assist with immunization collection and recording.

Assist with Cumulative Records.

Assist with student file organization.

Assists with collection and maintenance of HDC forms.

Assists with collection and recording of re-enrollment forms.

Assist with internal compliance auditing.

Supports the Operations Department as needed.

Other Duties:

Document and report to the school’s management all formal disciplinary actions involving
students; supporting management with addressing and resolving complaints from students and
parents in a timely manner; and ensuring compliance with the provisions of California Penal Code

Section 11166 (Child Abuse and Neglect Reporting Act).
Perform other duties as assigned

Temporary Admissions Clerk Job Description
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Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software, how
to use the internet to find information and complete tasks, email usage, order processing systems,
spreadsheet software, and word processing software. The employee is expected to acquire and maintain a
working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information

Dexterity of hands and fingers to demonstrate activities
Operates a computer and other office productivity machinery
Seeing to read a variety of materials

Bending at the waist, kneeling or crouching

Sitting or standing for extended periods of time

Lifting objects up to 50 pounds

Close vision and ability to adjust focus

Work Environment:

The work environment characteristics described here are representative of those an employee encounters
while performing the essential functions of this job. Reasonable accommodations may be made to enable
individuals with disabilities to perform the essential functions.

e Noise level is generally moderate

e Meetings conducted in an office setting
e Indoor varying in temperature

Employee Acknowledgement:

Employee Signature Printed Name Date
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Speech Language Pathology Assistant (SLPA)

Job Description

Position Title: Speech Language Pathology Assistant

Reports To: Speech Language Pathologist, SPED Coordinator, or designee
FLSA Status: Exempt

School Classification: Certificated

Pay Range: Starting at $50,000 annually, depending on experience
Work Schedule: 12 months

Location: Onsite/Remote Office

Position Summary: The Certified Speech-Pathology Assistant (CSPA), under the supervision of a Speech
and Language Specialist, will provide speech and language therapy services.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

e Avalid, current, Certification by the Speech-Language Pathology and Audiology Board.
Experience with screening and assisting with evaluation for language, voice, fluency,
articulation, and hearing impairment disorders.

e Prefer experience in providing speech and language therapy.

Prefer experience in a school setting.

State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and Human
Resources notifying the immediate supervisor of this clearance.

e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon
employment and thereafter updated every four years.

Knowledge of Federal and State special education laws, timelines, and mandates.

e Valid California Driver's License and insurance.

Speech Language Pathology Assistant (SLPA) Job Description
Pending Board Approval
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ESSENTIAL DUTIES and RESPONSIBILITIES:

The scope of responsibility, duties, and functions of speech-language pathology assistants, shall
include, but not be limited to, the following;

Conducting speech-language screening, without interpretation.

Providing direct treatment assistance to student’s under the supervision of a speech language
specialist.

Following and implementing documented treatment plans or protocols developed by a
supervising speech-language specialist.

Documenting student progress toward meeting established goals and objectives, and
reporting the information to a supervising speech-language specialist.

Assisting a speech-language specialist during assessments, including, but not limited to,
assisting with formal documentation, conducting evaluations, preparing materials, and
performing clerical duties.

When competent to do so, as determined by the supervising speech-language specialist,
acting as an interpreter for non-English-speaking students and their family members.
Scheduling activities and preparing charts, records, graphs, and data.

Performing checks and maintenance of equipment, including, but not limited to,
augmentative communication devices and hearing aids.

Assisting with speech-language pathology research projects, in-service training, and family or
community education.

Participate as part of the collaborative IEP team when determined appropriate by the
speech-language specialist.

KNOWLEDGE AND ABILITIES:

The knowledge and abilities of speech-language pathology assistants, shall include, but not be limited
to, the following:

Distinguish between normal and delayed speech development and correct and incorrect
responses during communication activities.

Have a functional knowledge of up-to-date therapy methodologies in speech and language.
Work with designated student populations (autistic, preschool, K-12, etc.).

Work with the disabled population.

Work cooperatively with other staff to implement and support communication activities
across different settings.

Implement specific activities to remediate speech and language skills under supervision of
Speech and Language Specialist.

Facilitate behavior management in children.

Speech Language Pathology Assistant (SLPA) Job Description
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e Manage required documentation.

Other Duties

e Proctoring duties as needed during the testing season.

e Respond to all school related written correspondence, phone calls, voicemails, and emails
within 24 business hours.

e Document and report to the school's management all formal disciplinary actions involving
students; supporting management with addressing and resolving complaints from students
and parents in a timely manner; and ensuring compliance with the provisions of California
Penal Code Section 11166 (Child Abuse and Neglect Reporting Act).

e Perform other duties as assigned.

Experience:

Minimum of two years or more experience in speech and language practice within a public school
setting, including practice in assessment and therapy skills appropriate for the needs of a varied
student population

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software,
how to use the internet to find information and complete tasks, email usage, order processing
systems, spreadsheet software, and word processing software. The employee is expected to acquire
and maintain a working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information

Dexterity of hands and fingers to demonstrate activities
Operates a computer and other office productivity machinery
Seeing to read a variety of materials and monitor students
Bending at the waist, kneeling or crouching

Sitting or standing for extended periods of time

Lifting objects up to 50 pounds

Close vision and ability to adjust focus

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Speech Language Pathology Assistant (SLPA) Job Description
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Noise level is generally moderate

Meetings conducted in public and private settings

Indoor and outdoor in varying temperature

Employee must have available transportation and be able to drive up to 100 miles in a day

Employee Acknowledgement:

Employee Signature Printed Name Date
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Lead Teacher Stipend - Job Description

Position Title: Lead Teacher

Department: Certificated Teaching

Reports To: Program Director (or Designee)

FLSA Classification: Exempt

Stipend: $10,000-$20,000 annually depending on experience
Classification: Certificated

School Calendar Days: 12 month Calendar

Job Description: This is not a stand-alone job description, but a rider to our teaching and exceptional
education job descriptions. This payscale is in addition to the teaching position. This teacher must
participate, on a regular basis, in the direct education of students; and serve as faculty for professional
development activities. A Lead Teacher is responsible for organizing and implementing curriculum and
instructional programs for students, and meeting the duties of teaching as outlined in laws and policies.
During non-student contact time, this employee is responsible for assisting in the development of
standards-based curriculum and assessment opportunities, research-based instructional methods,
aligning of materials and resources to curriculum outcomes, and supporting teachers that are under
his/her direct supervision.

General Duties:
Duties of this position include, but are not limited, to:

1. Professional Development:

Training Induction Teachers, other Lead Teachers, and Mentor Teachers.

Observing and providing peer assistance for colleagues in the area of compliance.

Coaching teachers in effective independent study instructional and organizational strategies.
Using data to adjust practice and supports for Academies and teachers.

Planning/Leading team meetings to ensure communication with colleagues.

Assisting in the coordination of all school based professional development opportunities linked

Lead Teacher Stipend Job Description
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to individual professional development plans and job competencies.

Assisting in the coordination of the program for Induction teachers by communicating with the
Human Resources Department and Induction Coordinator.

Creating documents and training materials for students and teachers to prepare for Virtual
Education.

2. Curriculum:

Collaborating with content teachers and TORs to plan and manage the development of
standards-based curriculum, instruction, assessment plans, and strategies.

Ensuring that all curriculum is used effectively as a resource to meet curriculum goals.
Serving as a liaison between the academy and the Student Support Services, Academic
Innovation and Student Development Departments.

Assisting with identifying and procuring resources staff need to support curriculum and
instruction.

Assisting in the adoption of curriculum resources to support student learning.
Overseeing the textbook ordering and inventory for the Academy.

3. Leadership:

Working with the administration team to develop, implement, and evaluate the school's Local
Control Accountability Plan in alignment with Elite’s mission and vision.

Conducting synchronous and live observations to help inform decisions and develop support
plans.

Writing grants to aid in meeting the goals of the Continuous Improvement Plan.

Assisting in the coordination and implementation of state and local testing.

Have an understanding of fiscal/financial health of the program and work with direct supervisors
to ensure systems are in place to ensure fiscal solvency.

Working and mentoring teachers with students who underperform and creating actions plans for
success.

Working with Student Success team to ensure student success.

Mentor teachers who are underperforming and provide support for teachers.

Complete compliance checks throughout the school year and support teachers in fixing
compliance errors and issues.

Required Qualifications:

Valid professional teaching credential.

Master’s degree or one year curriculum leadership at the school.
Minimum of one year as a Professional Teacher.

Ability to work an extended schedule.

Lead Teacher Stipend Job Description
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Desired Qualifications:

e Professional development in the area(s) of:

O

O O O 0O 0O O O O O O

communication and conferencing skills;
leadership development;

classroom management;
standards-based curriculum development;
peer observation, coaching, mentoring, and conferencing skills;
student and parent conferencing skills;
knowledge of subject matter;

independent study compliance;

remote teaching;

assessment of student performance;
grant writing.

e Master’s degree or higher.

e 5 or more years in the field of Education with independent study experience.

Employee Acknowledgement:

Employee Signature Printed Name Date
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Large Academy Stipend - Job Description

Position Title: Large Academy Stipend
Department: Certificated Teaching
Reports To: CEO (or Designee)
FLSA Classification: Exempt

Stipend: $10,000 annually
Classification: Certificated

School Calendar Days: 12 month Calendar

Job Description: This is not a stand-alone job description, but a rider to our Director job descriptions.
This payscale supersedes the Director position. The Director of this academy must maintain a program
which includes 600 or more students for the rider stipend. This supports the additional workload
needed to maintain a larger academy.

Employee Acknowledgement:

Employee Signature Printed Name Date
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Special Education Program Specialist Stipend
Job Description

Position Title: Special Education Program Specialist Stipend

Reports To: SPED Director/Consultant, SPED Coordinator, or designee
FLSA Status: Exempt

School Classification: Certificated

Stipend: $10,000 - $20,000/year depending on experience
Work Schedule: 12 months

Location: Remote Office

Position Summary:

This is not a stand-alone job description, but a rider to our Special Education teaching coordinator job
descriptions. This payscale is in addition to the teaching position. Provides overall program and
technical assistance; provides and coordinates staff development in one or more areas of expertise.

ESSENTIAL DUTIES and RESPONSIBILITIES:

e Observes, consults with, and assists Education Specialists, and designated instruction and
services instructors.

e Plans programs, coordinates curricular resources, and assists in evaluating the effectiveness of
programs for individuals with exceptional needs.

Provides coordination, consultation and program development in his/her area(s) of expertise.
Assists in planning and implementation, and participates in staff development, program
development, and innovation of special methods and approaches of staff development
activities at school, charter administration and SELPA levels.

Participates as a member of IEP team, as appropriate.

e Assists special education personnel in implementing and coordinating the services in the IEP.
Responsible for monitoring curriculum, materials, and methodology in his/her area(s) of
expertise.

e Serves as a resource in the identification, selection, and use of instructional materials.

Assists in the articulation of special education programs between TK-12 grades.

Special Education Program Specialist Stipend Job Description
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Maintains knowledge of current laws and regulations pertaining to fair hearing materials.

Attends meetings, conferences, and professional development training.

Performs other duties as assigned.

Maintains communication with teachers and administrators regarding student progress and

support.

e Working with SAI providers to mentor and provide Professional Development opportunities
to ensure a partnership is developed between SPED SAl providers and teachers of
record/content teachers to ensure student success and implementation of
accomidations/modifications.

e Maintain weekly check-in with student progress with their content/teacher of records and also

maintain a weekly presence in Canvas, if applicable, to ensure student progress and support in

online courses.

Employee Acknowledgement:

Employee Signature Printed Name Date
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MTSS Stipend - Job Description

Position Title: MTSS Stipend

Department: Certificated Teaching

Reports To: Program Director (or Designee)

FLSA Classification: Exempt

Stipend: $5,000 to 25,000 annually depending on experience
Classification: Certificated

School Calendar Days: 186-225 Day Calendar

Job Description: This is not a stand-alone job description, but a rider to our teaching and/or various

exceptional education job descriptions. This payscale supersedes the teaching, or other certificated,

position. This position will provide direct intervention and progress monitoring for students who need

academic and/or engagement support. Activities may include coordinating intervention programs for

identified students, identifying curriculum and instructional support for Content Teachers and Teachers

of Record, including effective intervention strategies, and implementing specialized services to meet the

needs of each and every student. In addition, this position will assist in developing a systematic

school-wide approach to MTSS.

General Duties:

Duties of this position include, but are not limited, to:

Provide MTSS support to, or as, the Teacher of Record for identified students.

Provide students with direct intervention support services through weekly synchronous lessons.
Use data, such as progress reports, assignment feedback, and school assessments, to determine
and provide the skills development needed for a student to become academically proficient.
Provide data for SST and 504 meetings and communicate with parents, teachers, staff regarding
progress or further interventions needed.

MTSS Stipend Job Description
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e Participate in Student Support Team meetings to assist in coordination of intervention services
for all students receiving MTSS support.

e |dentify and promote opportunities/additional potential resources that would improve
students’ academic outcomes.

e Monitor the progress of the entire caseload, maintain records, complete compliance
requirements, and communicate with parents and content teachers.

e Coordinate and facilitate the implementation of academic and social-emotional interventions

for students in need of support towards meeting course standards.
Desir lifications:

e Professional development in the area(s) of:
o communication and conferencing skills;
leadership development;
classroom management;
standards-based curriculum development;
peer observation, coaching, mentoring, and conferencing skills;
student and parent conferencing skills;
knowledge of subject matter;
independent study compliance;
remote teaching;
assessment of student performance;
grant writing.
e Master’s degree or higher.
® 5 or more years in the field of Education with independent study experience.

o
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o
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Employee Acknowledgement:
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School Psychologist
Job Description

Position Title: School Psychologist
Reports To: SPED Director/Consultant, SPED Coordinator, or designee
FLSA Status: Exempt
School Classification: Certificated Administration
Pay Range: $100,000 - $150,000 Based upon experience
Work Schedule: 12 months
Location: Remote Office

Position Summary: The School Psychologist is a credentialed professional whose primary objective is the
application of scientific principles of learning and behavior to address students’ school-related challenges,
and to facilitate the learning and social-emotional development of students. The School Psychologist is
expected to deliver quality psychoeducational services that facilitate successful learning experiences for all
students in accordance with the National Association of School Psychologists (NASP) professional
standards and the educational philosophy and objectives of the charter school.

Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required.

Current California license to practice psychology.
Valid pupil personnel services credential (k-12) with special authorization in school
psychology.

e State and federal fingerprint clearance (LiveScan) to work with students (Ed. Code 44237). No
prospective employee can report to work without this clearance being received and Human
Resources notifying the immediate supervisor of this clearance.

e Proof of a clear TB Tine test dated within the last 60 days (Ed. Code 49406) upon
employment and thereafter updated every four years.

e Valid California Driver’s License.

School Psychologist Job Description
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ESSENTIAL DUTIES and RESPONSIBILITIES:

Psychoeducational Services

e Data-based decision making, program evaluation and accountability:

O

o O O O O

Use data to make empirically-based decisions, problem-solve, develop interventions,
measure progress and evaluate the outcomes of programs and services.

Administer and interpret psychoeducational assessments (including current
assessment instruments for autism and dyslexia) of students for special education
eligibility and placement, educational recommendations, reevaluation, and
educational needs.

Conduct and present legally defensible special education evaluations.

Complete comprehensive psychoeducational assessments.

Observe students in the instructional setting and in other school environments.
Develop targeted behavior and academic intervention plans.

Compile monthly accountability data.

e Consultation and Collaboration:

o

Collaborate effectively with teachers, specialists, administrators, parents, and outside
service providers to develop targeted strategies and interventions for students.
Consult with teachers in the development and implementation of instructional
methods and procedures designed to facilitate student learning and to decrease
learning and behavioral challenges.

Consult with school administrators concerning appropriate learning objectives for
students and the subsequent planning of interventions for students in general and
special education programs.

Review and discuss student progress and needs.

Make appropriate referrals to community resources/services.

Collaborate with other support staff to provide comprehensive services for all
students.

As appropriate and as assigned by administrator — serve in a leadership role in the
special education department, to provide guidance in implementation of special
education procedures, guidelines, and compliance.

e Effective Instruction and Development of Cognitive/Academic Skills, Socialization, and Life

Skills:

o

Serve as a member of IEP/SST teams to recommend, develop, and evaluate
appropriate goals and interventions that meet individual student needs.

Integrate multiple sources of information including student academic history to
develop interventions.

Collaborate with teachers and other special education service providers to evaluate
student progress towards goals and need for modifications in students’ IEPs.

School Psychologist Job Description
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e Student Diversity in Development and Learning:

O

O

Demonstrate sensitivity and skills needed to work with diverse individuals and to
implement strategies based on individual characteristics, strengths, and needs.

Apply knowledge of individual differences, abilities, and disabilities and the potential
influence of biological, social, cultural, ethnic, experiential, socioeconomic,
gender-related, and linguistic factors in development and learning.

Evaluate students integrating multiple sources of data and address information
related to possible influence of cultural, ethnic, socioeconomic, and experiential
factors.

e Home/School/Community Collaboration:

o

Work effectively with families, educators, outside service providers and services in the
community to promote and provide comprehensive services to children and families.
Collaborate and consult with parents to promote student’s academic, social, and
behavioral success at home and school.

Coordinate community mental health services.

Have a variety of resources available to make appropriate community referrals.
Evaluate students integrating multiple sources of data and address information
related to possible influence of cultural, ethnic, socioeconomic, and experiential
factors.

Consult with educators regarding students’ individual differences and needs.

Conduct individual and group conferences/trainings with students, parents, and staff
members to foster academic growth, emotional health, and or professional
competence as needed.

e Prevention, Crisis Intervention, and Mental Health:

O

Provide and contribute to prevention and intervention programs that promote the
mental health and physical well-being of students.

Respond to students who are in crisis or immediate need of support.

Apply safe and positive physical intervention response techniques in situations where
a student is at risk of harming self or others, only as a last resort and preferably in a
team approach (must be formally trained in appropriate physical interventions, and
training must be current).

Engage students in conflict resolution and problem solving.

Provide counseling services to students who have designated instructional services on
their IEP.

Provide counseling services to at-risk, self-referred, and parentally referred general
education students as appropriate.

Conduct Suicide Risk Assessments and Threat Assessments.

Provide crisis intervention services for students, parents, and teachers.

School Psychologist Job Description
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o Make referrals to and consult with appropriate individuals and agencies in the
community needed to perform services beyond the scope of the school setting.
o Facilitate students’ abilities to identify and apply solutions to their problems.

Information Technology

e Access, evaluate, and use information sources and technology.
e Attend training opportunities and maximize use of SEIS, email system, SIS and additional
technology resources as they become available.

Professional Development

e Participate in relevant professional development and/or activities that support the
schools/programs’ mission statements and career professional development:

o Remain current with the California Education Code as it applies to compliance in all
areas.
Provide direct supervision of interns and practicum students in school psychology.
Seek new information that is appropriate based on referrals.
Attend staff monthly meetings.
Attend school/program staff meetings and professional development opportunities.
Attend SELPA sponsored professional development activities.

o O O O O

h ms Organization and Policy Dev men

e Participate in school/program and SELPA procedural development and policy development:

o Prepare monthly accountability records.

o Attend and meaningfully contribute to school/program meetings.

o Attend staff monthly meetings.

o Support or participate in afterschool activities for the benefit of student success as
appropriate.

o Maintain knowledge of school/program, SELPA, and California Education Code.
policies and regulations to communicate accurate information to students, parents,
teachers, and administrators.

o Maintain knowledge of general education and special education programs and
interventions available at each school/program.

Other Duties

e Document and report to the school's management all formal disciplinary actions involving
students and staff; addressing and resolving complaints from students, parents, and staff in a
timely manner; ensuring compliance with the school’s Uniform Complaint Policy; the school’s

School Psychologist Job Description
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Uniform Technology Policy; and the provisions of California Penal Code Section 11166 (Child
Abuse and Neglect Reporting Act).
e Perform other duties as assigned.

Use of Computer Technology:

To perform this job successfully, an individual should have general knowledge of database software,
how to use the internet to find information and complete tasks, email usage, order processing
systems, spreadsheet software, and word processing software. The employee is expected to acquire
and maintain a working computer with an internet connection and a printer.

Physical Demands:

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Hearing and speaking to exchange information

Dexterity of hands and fingers to demonstrate activities
Operates a computer and other office productivity machinery
Seeing to read a variety of materials and monitor students
Bending at the waist, kneeling or crouching

Sitting or standing for extended periods of time

Lifting objects up to 50 pounds

Close vision and ability to adjust focus

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

e Noise level is generally moderate

e Meetings conducted in public and private settings

e Indoor and outdoor in varying temperature

e Employee must have available transportation and be able to drive up to 100 miles in a day
HAZARDS:

Contact with dissatisfied individuals.

Employee Acknowledgement:

School Psychologist Job Description
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Employee Signature Printed Name Date
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ACADEMY

Certificated Employee Annual Review

Employee Name:
Job Title:
Department:
Manager Name:
Review Date:
Review Period:
Length of Service:
Time in Role:
Location:

Welcome to your Performance Review. Please take your time to answer
all the questions completely and honestly.
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Essential # 1 — Families and Community
Partner with Families and Communities to Improve Student Learning
(Required)

Key Essential Take Away(s): Teachers call, write, email, text, video conference and/or meet in person with
students’ families regularly to share progress and suggestions about helping students learn.

High Reliability Indicators:

High Reliability School (HRS) 1.2: Students, Parents and community perceive the school environment as
safe and orderly

High Reliability School (HRS) 1.6: Students, parents and community have formal ways to provide input
regarding the optimal functioning of the school.

Employee Response:
Please identify your efforts and accomplishments this past year that align with the key essential take

away and the HRS indicators:

Please identify areas of support EAA can provide in these area(s):
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Manager Comments Following Verbal Evaluation:

Essential #2 — Professional Development -
Ensuring Quality Professional Development to Improve Student Learning
(Required)

Key Essential Take Away(s): Teachers know how to monitor student progress, problem-solve if students are
not learning, and provide appropriate interventions to facilitate learning and advancements if they have
exceeded standards

High Reliability Indicators:

High Reliability School (HRS) 2.2: Support is provided to teachers to continually enhance their pedagogical
strengths and weaknesses that are based on multiple sources of data and are consistent with student
achievement data

Employee Response:
Please identify your efforts and accomplishments this year and how they align to the key essential take

away and the HRS indicators:

Please identify areas of support EAA can provide in these area(s):
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Manager Comments Following Verbal Evaluation:

Essential #3 - Aligning Resources -Focus resources to support instruction
improvement and improved student learning
(Required)

Key Essential Take Away(s):Teachers collaborate with colleagues and administrators to advocate and create
individual learning plans for each student.

High Reliability Indicators:
High Reliability School (HRS) 1.4 Teacher teams and collaborative groups regularly interact to address
common issues regarding curriculum, assessment, instruction and achievement of all students.

Employee Response:
Please identify your efforts and accomplishments in regard to the key essential take away and the HRS
indicators:

Please identify areas of support EAA can provide in these area(s):
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Manager Comments Following Verbal Evaluation:

Essential #4 — Responsive Instruction-Use effective instructional practices
and create a collaborative charter school climate to improve student
learning.

(Required)

Key Essential Take Away(s): Teachers give prompt and specific feedback to students on their body of school
work, based on standards and assessment results.

High Reliability Indicators:

High Reliability School (HRS) 3.5: Data are analyzed, interpreted and used to regularly monitor progress
towards achievement goals

High Reliability School (HRS) 3.6: Appropriate school and academy level programs and practices are in place
to help students meet individual achievement goals when data indicated interventions are needed.

Employee Response:
Please identify your efforts and accomplishments this past year that align with the key essential take

away and the HRS indicators:
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Please identify areas of support EAA can provide in these area(s):

Manager Comments Following Verbal Evaluation:

Essential #5 — Shared Leadership - Shared leadership to sustain instructional
improvement
(Required)

Key Essential Take Away(s): Teachers describe their colleagues and charter school leaders as resources
for helping them improve instruction and meet their goals. Teachers teach each other, and some teach
courses for colleagues.

High Reliability Indicators:
High Reliability School (HRS) 1.7: The success of the whole school, as well as individuals within the school, is
appropriately acknowledged.

High Reliability School (HRS) 2.6: Teachers have opportunities to observe and discuss effective
non-classroom based teaching.
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Employee Response:
Please identify your efforts and accomplishments this past year that align with the key essential take

away and the HRS indicators:

Please identify areas of support EAA can provide in these area(s):

Manager Comments Following Verbal Evaluation:

Page 7



Essential #6 — Student Work and Data
Examine student work to drive instruction and professional development
(Required)

Key Essential Take Away(s) :Teachers keep track of each students’ learning, and share progress with them
regularly to set new learning goals. Teachers use interim screening and formative assessments to monitor
student progress and inform instruction.Teachers intervene immediately if a student is not progressing as

expected academically,linguistically or socially.

High Reliability Indicators:

High Reliability School (HRS) 4.1: Clear and measurable goals are established and are focused on critical
needs regarding improving achievement of individual students within the school.

Employee Response:
Please identify your efforts and accomplishments this past year that align with the key essential take
away and the HRS indicators:

Manager Comments Following Verbal Evaluation:
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GOALS
(Required)

Please review your goal(s) for the current 21.22 school year, based on your previous evaluation (copy
provided), and provide an update below regarding your progress pertaining to the goals you set for this year

2021.22 Employee Goals:

Progress pertaining to goal(s):

Now, please list goals for the upcoming 22.23 school year as determined by you, the employee.

Specific Goal #1 —

Why is this goal relevant?

Can you reasonably accomplish this goal?
How is it measurable?

Target Date to meet this goal?
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Specific Goal #2 -

Why is this goal relevant?

Can you reasonably accomplish this goal?
How is is measurable?

Target Date to meet this goal?
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——ACADEMI C Charter School
ACADEMY

Employee Name:

Job Title:
Department:
Manager Name:
Review Date:
Review Period:
Length of Service:
Time in Role:
Location:

Welcome to your Performance Review. Please take your time to answer
all the questions completely and honestly.

Page 1



Essential # 1 — Families and Community
Partner with Families and Communities to Improve Student Learning

(Required)

Key Essential Take Away: Holds staff accountable for strong and measurable communication and outreach
to school and families.

High Reliability Indicators:

High Reliability School (HRS) 1.2: Students, parents, and the community perceive the school environment
as safe and orderly.

High Reliability School (HRS) 1.6: Students, parents, and the community have formal ways to provide input
regarding the optimal functioning of the school.

Employee Response:
Please identify your efforts and accomplishments this past year that align with the key essential take
away and the HRS indicators:

Please identify areas of support EAA can provide in these area(s):
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Manager Comments Following Verbal Evaluation:

Essential #2 — Professional Development -
Ensuring Quality Professional Development to Improve Student Learning
(Required)

Key Essential Take Away: Leadership is responsible for ensuring that professional development has
coherence, is aligned with the Theory of Action Six Essentials, supports the improvement of practice, and
enhances the sustainability of each Academy and whole-charter improvement.

High Reliability Indicators:

High Reliability School (HRS) 2.2: Support is provided to teachers to continually enhance their pedagogical
skills through reflection and professional growth plans.

High Reliability School (HRS) 2.4: Teachers are provided with clear, ongoing evaluations of their pedagogical
strengths and weaknesses that are based on multiple sources of data and are consistent with student
achievement data.

High Reliability School (HRS) 2.5: Teachers are provided with job-embedded professional development that
is directly related to their instructional growth goals.

Employee Response:
Please identify your efforts and accomplishments this year and how they align to the key essential take

away and the HRS indicators:

Please identify areas of support EAA can provide in these area(s):
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Manager Comments Following Verbal Evaluation:

Essential #3 - Aligning Resources -Focus resources to support instruction
improvement and improved student learning
(Required)

Key Essential Take Away : Program staff use student learning goals to decide whether to start, continue, or
discontinue any initiative.

High Reliability Indicators:

High Reliability School (HRS) 3.6: Appropriate school- and classroom level programs and practices are in
place to help students meet individual achievement goals when data indicate interventions are needed.
High Reliability School (HRS) 5.2: The school schedule is designed to accommodate students moving at a
pace appropriate to their situation and needs.

Employee Response:
Please identify your efforts and accomplishments in regard to the key essential take away and the HRS
indicators:

Please identify areas of support EAA can provide in these area(s):
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Manager Comments Following Verbal Evaluation:

Essential #4 — Responsive Instruction-Use effective instructional practices
and create a collaborative charter school climate to improve student
learning.

(Required)

Key Essential Take Away: Every teacher is able to explain what his/her students are learning and why, and
describe how his/her learning plan will allow students to gain proficiency in core academic subjects.

High Reliability Indicators:

High Reliability Schools (HRS) 3.1: The school curriculum and accompanying assessments adhere to state
and district standards.

High Reliability Schools (HRS) 4.1: Clear and measurable goals are established and are focused on critical
needs regarding improving achievement of individual students within the school.

High Reliability Schools (HRS) 5.2: The school schedule is designed to accommodate students moving at a
pace appropriate to their situation and needs.

Employee Response:
Please identify your efforts and accomplishments in regard to the key essential take away and the HRS

indicators:
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Please identify areas of support EAA can provide in these area(s):

Manager Comments Following Verbal Evaluation:

Essential #5 — Shared Leadership - Shared leadership to sustain instructional
improvement
(Required)

Key Essential Take Away: Utilizes concrete strategies to develop and share leadership with teachers and
other staff. Works with teachers and students and makes it a safe place for both groups to increase their
voices.

High Reliability Indicators:

High Reliability Schools (HRS) 1.5: Teachers and staff have formal ways to provide input regarding the
optimal functioning of the school.

High Reliability Schools (HRS) 1.6: Students, parents, and the community have formal ways to provide
input regarding the optimal functioning of the school.

Employee Response:
Please identify your efforts and accomplishments in regard to the key essential take away and the HRS
indicators:
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Please identify areas of support EAA can provide in these area(s):

Manager Comments Following Verbal Evaluation

Essential #6 — Student Work and Data
Examine student work to drive instruction and professional development
(Required)

Key Essential Take Away: School staff use the PLC process to analyze and use data (CAASPP, PFT, ELPAC, and
I-Ready results, student work, formative assessments, informal assessments) to:

O monitor each student’s progress toward proficiency and to appropriately place students;

o planinstruction;

o intervene immediately to accelerate learning for all underperforming students (including
gifted);
problem-solve to make decisions about interventions and student placement;
check alighnment among standards, curriculum, instruction, and assessments;
plan and evaluate professional learning;
hold themselves accountable for students’ achieving proficiency and for closing the achieveme
gap;
o inform students and parents of academic progress.

O O O O
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High Reliability Indicators:

High Reliability Schools (HRS) 3.5: Data are analyzed, interpreted, and used to regularly monitor progress
toward school achievement goals.

High Reliability Schools (HRS) 4.2: Data are analyzed, interpreted, and used to regularly monitor progress
toward student achievement goals.

Employee Response:
Please identify your efforts and accomplishments in regard to the key essential take away and the HRS
indicators:

Please identify areas of support EAA can provide in these area(s):

Manager Comments Following Verbal Evaluation:
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GOALS
(Required)

Please review your goal(s) for the current 21.22 school year, based on your previous evaluation (copy
provided), and provide an update below regarding your progress pertaining to these specific goals.

Previous Goal(s):

Progress pertaining to goal(s):

Now, please list goals for the upcoming 22.23 school year as determined by you, the employee.

Specific Goal #1 -

Why is this goal relevant?

Can you reasonably accomplish this goal?
How is it measurable?

Target Date to meet this goal?
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Specific Goal #2 -

Why is this goal relevant?

Can you reasonably accomplish this goal?
How is it measurable?

Target Date to meet this goal?
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——ACADEMI C Charter School
ACADEMY

Classified Emplovee Annual Review

Employee Name:

Job Title:

Department:

Manager Name:

Review Date:

Review Period:

Length of Service:

Time in Role:

Location:

Welcome to your Performance Review. Please take your time to answer
all questions completely and honestly.
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#1 — Goal Development and Achievement (Required)

Achieves Elite Academic Academy’s departmental objectives and goals through performing work thoroughly,
effectively, and accurately.

1 — Briefly describe an achieved goal in your area of responsibility

Employee Response:

Manager Comments Following Verbal Evaluation:

D — Briefly describe any goals or objectives established for the period between this and the next review
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Employee Response:

Manager Comments Following Verbal Evaluation:

#2 — Personal Leadership Competencies (Required)

Is able to prioritize tasks, takes leadership of a project or task as requested, accepts procedures, fosters a
positive work environment, is accessible and responsive to others.

Employee Response:
Please identify your efforts regarding the above:
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Manager Comments Following Verbal Evaluation:

#3 — Essential: Aligning Resources (Required)

Collaborates with others, operates within a group on focused and specific goals, customer service oriented,
utilizes technology to increase accuracy and effectively completes tasks, open to learning new methods to
better align self with Elite Academic Academy’s departmental and overall mission and goals.

High Reliability Indicators:

High Reliability Schools (HRS) 1.5: Staff have formal ways to provide input regarding the optimal
functioning of the school.

High Reliability Schools (HRS) 1.8: The fiscal, operational, and technological resources of the school are
managed in a way that directly supports teachers and educational staff.

Employee Response:
Please identify your efforts regarding the above:
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Manager Comments Following Verbal Evaluation:

#4- Essential-Responsive Communication (Required)

Provides clear and unambiguous oral and written communication; employs active listening techniques and
provides feedback, communicates effectively with all employees in the organization, effectively presents
written ideas and information to others.

Employee Response:
Please identify your efforts regarding the above:

Manager Comments Following Verbal Evaluation:
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#5- Essential- Shared Leadership (Required)

Is honest and reliable in carrying out instructions; observes personnel policies; complies with established
working hours; is a self starter; shows originality; makes decisions and initiates action when required.

Employee Response:
Please identify your efforts regarding the above:

Manager Response:

#6 — Essential-Work and Data (Required)

Is able to make decisions based on data, feedback and sound reasoning, ensuring that decisions will be
based on Elite Academic Academy’s overall mission and goals.

Employee Response:
Please identify your efforts regarding the above:

Page 6



Manager Comments Following Verbal Evaluation:
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CADEMY

Date of Offer: April 27, 2022
Assignment Offered: Temporary Teacher of Record

Candidate Name:

Candidate Address:

It is our pleasure to offer you a position with Elite Academic Academy - Mountain Empire, as a Temporary
Teacher of Record. This offer is contingent upon final Board approval, an acceptable FBI/DOJ background

clearance, student enrollment in the Year-Round program, and your timely completion of the requirements set
forth in this letter.

If you are currently under contract with another district/charter for June 22, 2022 - August 9, 2022, you must
provide Elite Academic Academy - Mountain Empire with documentation of your eligibility for employment
(most traditional schools only contract through June). You must meet all certification requirements before the
beginning of your assignment. Failure to timely provide the specified credentials will nullify this offer.

Upon completion of these matters, and we have the student enrollment in the program, and your area of
preference, the CEO will have final approval of your employment. At that time, we will send you a temporary
employment contract for your review, signature, and completion. Your salary would be based on the
compensation as outlined below. If you are offered an assignment and you choose to decline it, Elite Academic
Academy - Mountain Empire is not obligated to offer you another assignment. You would, however, be eligible
to apply and interview for other assignments.

Terms and Benefits for this position:

Start Date: June 22, 2022

Term: Temporary/At- Will

Position Title: Temporary Teacher of Record

FLSA/CA Classification: Exempt

Stipends: $6000 teaching stipend/$450 mileage stipend
Number of Vacation Days: 0

Work Days: (Monday- Friday) Year Round Calendar
Retirement Benefits: STRS

Please sign below to indicate your acceptance of this conditional offer and return this letter within 5 calendar
days. Please let us know if you have any questions. We look forward to working with you. Please understand
vacation time is not granted and you are expected to work full-time from June 22, 2022- August 9, 2022.

| have read and understood the conditions and commitments stated above. | have initiated below to indicate
that | have accepted or declined this offer.
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candicore: [N

X___(Initial) 1_accept the offer of employment with Elite Academic Academy starting June 22, 2022. |
understand that this offer is expressly conditioned on Board approval, an acceptable FBI/DOJ background check,
student enrollment and my timely completion of the requirements set out in this letter.

(Initial) | do n ith Elite Academic Academy

4/27/2022
Date: /27/

Signature:

4/27/2022

Chief Executive Offi Date
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AT-WILL EMPLOYMENT AGREEMENT
Between Elite Academic Academy Charter - Mountain Empire

and

are: I

in the position of

Title: Special Education - Education Specialist

April 27,2022

We are pleased to offer you the position of full-time exempt Special Education - Education Specialist
with Elite Academic Academy - Mountain Empire (the “School”) commencing July 1, 2022 and
including 2 Professional Development days (August 18 and 19, 2022). We are delighted you chose
to join the Certificated Teaching Department and are confident you will enjoy it here. The purpose
of this letter is to summarize the terms of your employment with the School as set forth in this At-
Will Employment Agreement (the “Agreement”), should you accept our offer. This offer of
employment is conditioned upon the receipt of proof of your legal eligibility to work in the United
States (IRS I-9) and successful completion of all background (Livescan) checks.

The terms of your employment with the School are as follows:

1. Job Duties. Your job duties are detailed in the attached job description (Exhibit A)
and you will report to the Special Education Coordinator, Special Education Consultant, or
designee.

2. At-Will Employment. Your employment at the School is "at will," which means that
it is of no definite duration and will continue only as long as both you and the School consider it of
mutual benefit. Either you or the School is free to terminate the employment relationship at any
time, with or without cause and with or without notice. Although your job duties, title,
compensation, and benefits, as well as our personnel policies and procedures, may change from
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time-to-time, the “at will” nature of your employment may only be changed in a document signed
by you and the CEO of the School.

3. Work Hours. You are compensated for the general value of services you perform
and not for the amount of time you spend on the job. Thus, you will generally be paid your set
salary notwithstanding the number of hours you work. However, to ensure that you can be
reached by your supervisor and communicate with those individuals who will assist you in
performing your job duties, you are generally expected to work Monday to Friday during normal
business hours.

4. Compensation. Due to funding uncertainties generally, and more specifically
associated with the School’s required participation in the SB 740 funding process for non-seat-
time charter schools, as well as the unpredictability of legislation affecting charter schools, the
total amount of School funds available for employee compensation is often unknown to the School
at the outset of any academic year. Accordingly, you will be paid a minimum annual salary of
$102,102 (or $8508.50 per month), less applicable withholdings, for 221 days of work (see
calendar attached) including 2 days of Professional Development (see above), which amount may
be adjusted upward during or at the conclusion of the academic year by the School’s governing
board in its sole discretion. You will also receive a stipend of $150.00 a month for travel and
mileage (in lieu of mileage reimbursement), along with a $125.00 monthly stipend in honor of
your Master’s Degree. You will be paid once a month on, or before, the 26th of each month. Salary
increases and annual bonuses may be awarded at the end of each calendar year, at the sole and
absolute discretion of the CEO, based upon, among other things, your performance and the
School’s overall performance during the calendar year.

5. Benefits. You will be eligible for all benefits as generally offered to similarly situated
employees of the School, including contributions to California State Teachers Retirement System,
as further described in our Employee Handbook. The School also offers Health and Welfare
benefits, after one month of employment, totaling $10,800 a year (or $900 a month), which can be
used to purchase medical, dental, and vision insurance benefits offered through the Charter
providers. You may “opt out” of medical insurance provided by the Charter and retain a monthly
allotment of $200. For more information, please see the plan benefits.

6. Arbitration. Itis a condition of your employment that you review our Arbitration
Agreement (attached) which provides that any disputes between you and the School be submitted
to binding arbitration. You should notify the School in writing of any complaints you have with
respect to your employment so that any issues can immediately be addressed and rectified.

7. Confidentiality. Because of the nature of our work and the highly confidential
information we provide to our employees, you will be required to execute a Confidentiality and
Non-Disclosure agreement (attached), which will remain in full force and effect after your
employment.

8. Equal Employment Opportunity. The School is an equal opportunity employer.
School policy prohibits discrimination, retaliation, or harassment based on actual or perceived

ancestry, race, color, religion, including religious dress and grooming practices, national origin,
including language use and possession of a driver’s license, citizenship, marital status, sex,
pregnancy, childbirth, breastfeeding, or related medical conditions, gender, gender identity,
gender expression, sexual orientation, age (40 and above), military or veteran status, physical or
mental disability, including HIV and AIDS, medical condition, including cancer or a record or
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history of cancer, genetic characteristic or information, protected medical leaves (e.g., leave under
the Family and Medical Leave Actor or the California Family Rights Act), domestic violence victim
status, political affiliation, and any other status protected by federal, state, or local laws. This
commitment applies to all personnel decisions and to all persons involved in the operations of the
School. In addition, you are expressly prohibited from discriminating against, retaliating against,
or harassing any student of the School. You must treat all students and third parties working for
or on behalf of the School respectfully and appropriately.

9. Prior Agreements. You affirm that you are not a party to any agreement(s) such as a
non-competition agreement that would prohibit you from employment with us.

10. Organization Policies. If you accept this offer and begin employment, on your first
day of employment, you will be given additional information about the School, including but not
limited to its Employee Handbook and other policies and procedures

11. Entire Agreement. This Agreement and its Exhibit A, and accompanying
attachments, when accepted by you, constitutes our entire agreement and supersedes all prior
agreements and representations whether written or oral. This Agreement may be amended only
by a writing signed by both yourself and the CEO of the School. To the extent this Agreement or its
attachments conflict with our Employee Handbook or any other policy or procedure, this
Agreement or its attachments, as the case may be, shall control.

On your first day of work, you will be required to complete the INS form [-9. Please bring
appropriate identification that shows your eligibility to work in the United States.

If these terms are acceptable to you, please sign one copy of this offer letter and return it at your
earliest convenience. This offer will remain open for 5 working days.

Once again, we are looking forward to you joining the Elite Academic Academy - Mountain Empire
team, contributing to the Special Education Department, and personally growing with the School.

Sincerely,
DocuSigned by:

EMu)fum Frouman

A4137E406BF5494 ..

Meghan FiTThialh 4/27/2022
CEO Date:

AGREED TO AND ACCEPTED BY:
Employee:

4/27/2022

Signature: Date:
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Special Education - Education Specialist
Job Description

Position Title: Special Education - Education Specialist
Reports To: Director or Program Lead (or designee)
FLSA Status: Exempt

School Classification: Certificated

Pay Range: Based on the range of the program hiring
Work Schedule: 186 -221 days

Location: Onsite/Remote Office

Position Summary:
Has knowledge and expertise in special education. School staff will rely on the Education Specialist to
provide consultation and educational services within the area of special education.

ESSENTIAL DUTIES and RESPONSIBILITIES

Case manage students with Individualized Education Programs (IEPs).

e Conduct educational assessment related to students’ access to the academic core curriculum and
progress towards meeting instructional academic goals.

e Provide instruction and special education support to individuals with disabilities including specific
learning disabilities, mild to moderate intellectual disabilities, other health impairments, serious
emotional disturbance, and authorizes service in grades TK=12 and in classes organized primarily
for adults through age 22 across a continuum of program options available.

e Write IEPs, schedule IEP meetings.

e Consult with various school team members, parents, and outside service providers; coordinate
IEP services as needed.

® Plan programs, coordinate curricular resources, and evaluate effectiveness of programs for
individuals with exceptional needs.

e Participate in staff and program development related to the special methods and approaches of
providing special education services.

e Perform duties as assigned.

Special Education - Education Specialist Job Description
Board Approved: June 6, 2019
1of4
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Qualifications: To perform this job successfully, an individual must be able to perform each essential
duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or

ability required.

Bachelor’s degree from an accredited college or university.
