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NOTICE TO EMPLOYEE AS TO CHANGE IN RELATIONSHIP
(Issued pursuant to provisions of Section 1089 of the 

California Unemployment Insurance Code)

Date: February 2, 2021

Re: 

Effective February 16, 2021, your part-time position, as Homeschool Teacher, with Elite Academic 
Academy - Mountain Empire, will be changed from 50% to 60%, due to increased caseload.

Your hourly rate will continue to be $41.22/hour, for a maximum of 24 hours per week (rather 
than 20 hours), less applicable withholdings.  You will continue to be paid twice a month on, or 
around, the 10th and 26th of each month.  You will be required to continue to record your time 
in Paycom.  

In addition to the 24 hours, you will also be paid for an additional 40% of any required 
meetings/trainings that you attended, per pay period (please refer to your previous contract 
addendum attached).

Your mileage and travel stipend will be increased from $25.00 to $30.00 per month (or $15 per 
pay period).  

Your staffing calendar remains the same. 

As previously advised, as a part-time employee you will not generally be eligible for benefits 
(including health and welfare benefits) except for those required by law such as paid sick time, 
and the California State Teachers Retirement System. 

Please contact Tracy Hasper, in Human Resources, if you have any questions or concerns.

________________________ _ _________
Meghan Freeman
CEO Homeschool Teacher



NOTICE TO EMPLOYEE AS TO CHANGE IN RELATIONSHIP
(Issued pursuant to provisions of Section 1089 of the 

California Unemployment Insurance Code)

Date:  February 2, 2021

Re: 

Effective February 16, 2021, your part-time (50%) employment status will be changed to full-time 
(100%) status due to an increased student caseload.  Your pay will be changed from hourly to 
salary; and your new annual income will be $62,000; to be paid once a month, on or around, the 
26th of each month.  You will also receive a monthly travel stipend of $50. 

You will now be eligible for all benefits as generally offered to similarly situated employees of the 
School as further described in the Employee Handbook, including 6 days of sick pay and California 
State Teachers Retirement System. 

You will also be eligible to participate in the health and welfare benefits program (beginning 
March 1, 2021). It is understood that the charter will offer health and welfare benefits, totaling 
$900 per month, and that you may purchase one of the employee welfare benefits consisting of 
medical, dental, and vision insurance benefits offered through the Charter providers.  You may 
opt out of medical insurance provided by the charter and retain the monthly allotment of $200. 

Please see the attached contract, including your staffing calendar (which is enclosed).

Please contact Tracy Hasper, in Human Resources, if you have any questions or concerns.

______________________
Meghan Freeman
CEO

_____

Homeschool Teacher



INDEPENDENT CONTRACTOR AGREEMENT

THIS AGREEMENT is made, effective as of March 4, 2021, between
(“Contractor”) and Elite Academic Academy - Mountain Empire (“Company” or
“EAA-ME”) (individually a “Party” and collectively the “Parties”).

WHEREAS, Company desires to retain the services of Contractor, and Contractor
desires to provide services to Company.

NOW, THEREFORE, in consideration of the mutual promises and agreement
hereinafter set forth the sufficiency of which is hereby acknowledged, the Parties agree
as follows:

1. Engagement. Company hereby retains Contractor to serve as the Company’s
Mountain Empire Credit Recovery/Acceleration specialist from March 4, 2021 - August
15th, 2021 to perform the following duties for Company, and such other services as
Company may from time to time request: (1) To serve under the CEO with responsibility
for the development and management of the Credit Recovery/Acceleration program
located at Mountain Empire Unified School District within charter policy and procedures,
including general control and supervision of all certificated and classified employees
assigned to serve those programs; (2) Attends organizational meetings and training with
Elite staff; (3) Organizes online curriculum and enrichment options in consultation with
Elite Director or designee; (4) Ensures effective implementation of the instructional
program and use of school materials; (5) Works with the Elite staff to identify the staffing
needs of credit recovery program; including recruitment of teachers, interviewing, and
the recommendation of teacher candidates; (6) Provides leadership to staff in promoting
high levels of instructional and customer service standards; and (7) Other duties as
assigned.

2. Commissions. Company will pay Contractor $125 an hour, with a maximum
allowance not to exceed $35,000 per year, unless pre-approved by the CEO or
designee.

3. Regulatory Compliance. This Agreement shall terminate in the event of Contractor’s
death, inability to continue to provide services as described in this Agreement, or breach
of any provision of this Agreement.

4. Modification of this Agreement. No waiver or modification of this Agreement, in whole
or in part, will be valid unless it is made in writing and duly executed by the Parties. Any



waiver of any term, condition or provision of this Agreement will not constitute a waiver
of any other term, condition or provision hereof, nor will a waiver or any breach of any
term, condition or provision constitute a waiver of any subsequent or succeeding
breach.

5. Assignment. This Agreement, the services to be performed, and all rights hereunder
are personal to the Contractor and may not be transferred or assigned by the Contractor
at any time. This Agreement shall be binding upon and inure to the benefit of
Company’s successors and assigns. In the event of Contractor’s death, inability to
perform her duties, or her breach of this Agreement, Company shall have no further
obligations hereunder other than to pay her estate any fees or expenses that are
payable hereunder which are accrued and unpaid as of the date of either her death,
disability, or breach.

6. Confidentiality. Contractor acknowledges that Company is in a highly competitive
industry, and that during the term of this Agreement, Contractor will have access to,
receive, learn, and/or develop information that is proprietary, trade secrets and/or
confidential to the Company, including, but not limited to information about customers,
prospects, financials, and marketing. Additionally, Contractor will have access to and
maintain, develop and initiate customer relationships and goodwill that are of value to
the Company and which it has a legitimate interest in protecting.

At all times during and after the term of Contractor’s engagement with Company,
Contractor shall not, except with Company’s prior written consent, or except in the
proper course of her performance of services for the Company, directly or indirectly,
disclose, communicate, or divulge to any individual or entity, or use for her own benefit
or the benefit of any other individual or entity, any confidential or proprietary knowledge
or information concerning the conduct or details of Company’s business, including
without limitation, names of customers and prospects, details of contracts, technical
know-how, methods of operation, marketing methods, other trade secrets, pricing, or
other policies, prospects, and financial information. Contractor acknowledges that these
provisions apply even to information that is developed or conceived by her alone or with
others at the Company’s direction, as well as to confidential and/or proprietary
information received from any customer or other person or entity who does business
with the Company.

Upon termination of Contractor’s engagement with Company for any reason, Contractor
shall immediately return to Company all correspondence, files, customer and prospect
lists, notes, technical data, and other materials which contain any such confidential or
proprietary knowledge or information, and Contractor shall not retain any copies of such
materials. A violation of this paragraph shall be considered a material breach of this
Agreement.

7. Work Product. The product of all work performed under this Agreement (“Work
Product”), including without limitation all notes, reports, documentation, drawings,
computer programs, inventions, creations, works, devices, models, work-in-progress
and deliverables which is conceived, made, reduced to practice, or learned by



Contractor, solely or in conjunction with others, in the course of any work performed for
the Company, will be the sole property of the Company, and Contractor hereby assigns
to the Company all right, title and interest therein, including but not limited to all
audiovisual, literary, moral rights and other copyrights, patent rights, trade secret rights
and other proprietary rights therein. Contractor retains no right to use the Work Product
and agrees not to challenge the validity of the Client’s ownership in the Work Product.

8. Choice of Law and Forum. This Agreement and the performance of services
hereunder will be governed by the laws of the State of California. Any lawsuit filed by
either Contractor or Company shall be filed in the Superior Court for the State of
California in Los Angeles. Contractor and Company herein each consent to the personal
jurisdiction and venue of said court over them and agree not to contest jurisdiction or
the application of California law.

9. Attorneys’ Fees. Contractor agrees to indemnify the Company for its reasonable
attorneys’ fees and costs incurred in enforcing the terms of this Agreement should
Contractor violate any of its terms.

10. Entire Agreement. This Agreement contains the complete agreement of the Parties
and will supersede any and all other agreements, understandings and representations,
whether oral or written, by and between the Parties hereto.

11. Relationship of the Parties. Contractor is an independent contractor, not a Company
employee. This Agreement does not constitute a joint venture, partnership, merger,
acquisition or employment relationship. Contractor does not have any authority to bind
the Company or enter into any contract on the Company’s behalf (with the exception of
routine purchase orders). Contractor is solely responsible for its debts, liabilities and
obligations, including obligations for income or other taxes, and Contractor shall hold
Company harmless for the same. Contractor shall prepare and file all tax returns
required under applicable law. Contractor shall not incur any expense on behalf of
Company, shall not enter into any contract or agreement on behalf of Company without
prior written consent from Company, and shall not represent to any other person or
entity that Contractor is authorized to enter into any contract or agreement on behalf of
Company or bind Company in any way unless she has prior written consent. Nothing
herein requires the Company to offer services and work opportunities to Contractor, and
nothing herein requires Contractor to accept work opportunities. Nothing herein
requires the Contractor to work exclusively for the Company. Contractor may not hire
any employees or engage any Contractors to assist in the performance of her duties
hereunder, without the prior written consent of an Owner of the Company. Contractor
shall fully indemnify and hold Company completely harmless for any and all expenses,
costs, liabilities, and losses, including attorneys’ fees, as a result of Contractor’s
violation of any provision of this paragraph.

12. Severability: If any provision of this Agreement is construed to be invalid, illegal or
unenforceable, then the remaining provisions hereof shall not be affected thereby and
shall be enforceable without regard thereto.



13. Binding Authority: The Company and its representative signing this Agreement
agree and confirm that the undersigned individual has the right, power, and authority to
sign this Agreement on behalf of the Company and to legally bind the Company to this
Agreement with her signature.

14. Counterparts: This Agreement may be executed in one or more counterparts, each
of which will be deemed to be an original copy of this Agreement and all of which, when
taken together, will be deemed to constitute one and the same agreement. The
exchange of copies of this Agreement and of signature pages by facsimile or electronic
transmission shall constitute effective execution and delivery of this Agreement as to the
Parties and may be used in lieu of the original Agreement for all purposes. Signatures of
the Parties transmitted by facsimile or email shall be deemed to be their original
signatures for all purposes.

IN WITNESS THEREOF and intending to be legally bound, the Parties have executed
this Agreement as of the date set forth above on the below written date.

ELITE ACADEMIC ACADEMY-Mountain Empire

By: __________________________  Date:

Meghan Freeman
Chief Executive Officer

Independent Contractor

By: ___________________________  Date:
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Elite Academic Academy-Mountain Empire
RESOLUTION

Regarding Payment to Certificated/Classified Employees

The undersigned, on behalf of Elite Academic Academy - Mountain Empire,
a California nonprofit public benefit corporation (the “Company”), hereby
certifies that the resolutions set forth below were adopted by the Board of
Directors (the “Board”) of the Company, in accordance with Section
5211 (a) of the California Nonprofit Corporation Law and Art. III of the
Bylaws, at a duly noticed meeting held on March 4, 2021 at 9:00 a.m.,
Pacific Standard Time, at 43414 Business Park Drive, in Temecula, CA
92590, and virtually. A quorum of the Board was present at the meeting.

WHEREAS, as of July 1, 2020, Elite Academic Academy - Mountain
Empire was uncertain about the amount of funding due to unexpected
enrollment caps as a result of the Hold Harmless Bill and looming LCFF
deferrals due to the COVID-19 Pandemic; and

WHEREAS, as a result, Elite Academic Academy – Mountain Empire
established certificated/classified salaries at the beginning of the
2020-2021 school year that did not include COLA and subject to
uncertainty; and

WHEREAS, ADA has remained within budget constraints, and our
business team applied and received exemption from the 2021 LCFF
deferrals; and



WHEREAS, certificated/classified salary amounts did not increase despite
unfunded increases in ADA and corresponding additional workload; and

WHEREAS, the Board of Directors is now able to accurately ascertain
available funds for the 2020-2021 school year; and

WHEREAS, the Board of Directors wishes to provide a one-time
off-schedule total payment of $1000 to certificated/classified full-time
employees, and $500 to certificated/classified part-time employees, for
work performed during the first eight months of the 2020-2021 school year,
in order that the compensation more appropriately reflects ADA,
duties and work performed.

WHEREAS, the Board of Directors wishes to extend this one time off
schedule total payment to our back Office Service Provider Prime
Educational Solutions Employees/Consultants who work on behalf of Elite
Academic Academy only. Prime Employees/Consultants who work on
behalf of only Elite Academic Academy will also be provided a one-time
payment of $1000 to full-time employees, and $500 to part-time employees
in order that their compensation reflect increased expectations, duties and
work performed as a result of the pandemic.

NOW, THEREFORE, BE IT FOUND, DETERMINED AND RESOLVED by
THE ELITE ACADEMIC ACADEMY - MOUNTAIN EMPIRE BOARD OF
DIRECTORS AS FOLLOWS:

1. Payments in accordance with this resolution are made for services
performed during the beginning of the 2020-2021 school year as
certificated/classified salaries during such period were indefinite and
subject to uncertainty.

2. The total amount will be disbursed in one payment.

3. On or before March 30, 2021, each certificated/classified employee who
was employed by Elite Academic Academy shall receive a payment equal



to 100% of the total amount due that individual as determined by Elite             
Academic Academy - Mountain Empire and in accordance with this          
resolution. 
 
4. On or before March 30, 2021, each Prime Educational Solutions           
employee who works on behalf of only Elite Academic Academy shall           
receive a payment equal to 100% of the total amount due that individual as              
determined by Elite Academic Academy - Mountain Empire and in          
accordance with this resolution. Prime Educational Solutions will invoice         
Elite Academic Academy for the total amount. 
 
4. Ms. Meghan Freeman is hereby authorized to take any action necessary            
to implement this resolution. 
 
 
 
 

[certification page follows] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CERTIFICATE OF ADOPTION 
 
I hereby certify that the foregoing resolutions were passed and adopted by the Board of 
Directors of the Company, at a meeting thereof duly held on March 4, 2021, by the 
following vote: 

AYES:  
NAYS:  

ABSTAIN:  
ABSENT:  

 
The undersigned certifies further that the foregoing Resolution has not been modified, 
amended or rescinded and is in full force and effect as of the date hereof. 
 
 
By: 
Name: Morgen Oelckers 
Title: President of the Board 
Elite Academic Academy - Mountain Empire 
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QTY  Unit Price 

125 $284.51

125 $25.00

Quote
CUSTOMER INFORMATION STAPLES TECHNOLOGY SOLUTIONS

Company Name: Elite Academic Academy

Ship-to ID: 0

Contact Email: lspencer@eliteacademic.com
 Sales Rep Phone: 303-873-8075Account #
 Sales Rep Email: adam.shockley@staples.com

Contact Name: Laura Spencer
 Reference: 7008764Contact Phone: (866)354 8302
 Quote Expiration: 

 Sales Rep Name: 

February 24, 2021

Adam Shockley

Friday, March 5, 2021
 Quote Date: 

CROSSWDISEDU $3,125.00

NX.H8VAA.006 $35,563.75

Product Description

Acer Chromebook 311 C733-C5AS - 11.6" - Celeron N4020 - 4 GB 
RAM - 32 GB eM

Chrome Education Upgrade - License - academic

RCH | 10224463

Part No. Extended Price

Total: 

$0.00

Subtotal:

Sales Tax:

$38,688.75

Confidentiality Notice:   This quote, including any or all attachments, is for the sole use of the intended recipient(s). The quote contains 
proprietary and confidential pricing information of Staples Technology Solutions and shall NOT be used, disclosed or reproduced in whole or 
in part for any purpose other than to evaluate internally and by authorized personnel of named company.  Any unauthorized review; use, 
disclosure or distribution is prohibited.     

Special Note:  Based upon the direct and indirect impact of COVID-19 driven product shortages and frequent pricing changes we suggest 
prompt placement of a Purchase Order, which will help establish prioritization and provide the highest likelihood of fulfillment for constrained 
products.   Your account team is ready to assist you with this order and any subsequent updates.

Offer Limitations: This quote is valid thru Expiration Date above and is subject to change. Seller also reserves the right to reasonably adjust 
a Product’s price if extraordinary market events require immediate adjustment (e.g., epidemics, shortages, trade disputes, natural disasters, 
etc.) and to adjust pricing with the impact of tariffs or duties imposed on products. 

Tariff Disclaimer:   Notwithstanding anything to the contrary, Seller reserves the right to adjust pricing proportionate with the impact of tariffs, 
customs or duties imposed on the Products.

*Tax and freight charges are additional when applicable

$38,688.75

Technology Solutions 
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QTY  Unit Price 

Quote
CUSTOMER INFORMATION STAPLES TECHNOLOGY SOLUTIONS

Company Name: Elite Academic Academy

Ship-to ID: 0

Contact Email: lspencer@eliteacademic.com
 Sales Rep Phone: 303-873-8075Account #
 Sales Rep Email: adam.shockley@staples.com

Contact Name: Laura Spencer
 Reference: 7008764Contact Phone: (866)354 8302
 Quote Expiration: 

 Sales Rep Name: 

February 24, 2021

Adam Shockley

Friday, March 5, 2021
 Quote Date: 

Product Description

RCH | 10224463

Part No. Extended Price

Technology Solutions 

Remit to: Make checks payable to Staples Technology Solutions, PO Box 95230, Chicago IL 60694-5230



CliftonLarsonAllen LLP 
2210 East Route 66 
Glendora, CA 91740 
626.857.7300 | fax 626.857.7302 
CLAconnect.com 

 

 

February 1, 2021

Board of Directors and Management
Elite Academic Academy Mountain Empire
43414 Business Park Dr.
Temecula, CA 92590

Dear Members of the Board and Management:

We are pleased to confirm our understanding of the terms and objectives of our engagement and the nature and
limitations of the audit and nonaudit services CliftonLarsonAllen LLP (“CLA,” “we,” “us,” and “our”) will provide
for Elite Academic Academy Mountain Empire (“you,” “your,” or “the Organization”) for the year ended June 30,
2021.

Wade McMullen is responsible for the performance of the audit engagement. Per Education Code Section
41020(f)(2), there is a limit of six consecutive year for any firm where the principal/director in charge of the audit
and the reviewing principal/director have been the same in each of those years. This is the third consecutive year
Wade McMullen will be the engagement principal.

Audit services
We will audit the financial statements of the Organization, which comprise the statement of financial position as
of June 30, 2021, and the related statements of activities, functional expenses, and cash flows for the year then
ended, and the related notes to the financial statements.

We will also evaluate and report on the presentation of the supplementary information accompanying the
financial statements in relation to the financial statements as a whole.

Nonaudit services
We will also provide the following nonaudit services:

 Preparation of your financial statements and related notes.

 Preparation of adjusting journal entries.

 Preparation of the informational tax return.
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Audit objectives
The objective of our audit is the expression of an opinion about whether your financial statements are
fairly presented, in all material respects, in conformity with accounting principles generally accepted in
the United States of America (U.S. GAAP).Our audit will be conducted in accordance with auditing
standards generally accepted in the United States of America (U.S. GAAS), the standards for financial
audits contained in Government Auditing Standards, issued by the Comptroller General of the United
States, and the 2020 2021 Guide for Annual Audits of K 12 Local Education Agencies and State Compliance
Reporting, published by the Education Audit Appeals Panel. Our audit will include tests of your accounting
records and other procedures we consider necessary to enable us to express such an opinion. Wewill also
perform procedures to enable us to express an opinion on whether the supplementary information (as
identified above) accompanying the financial statements is fairly stated, in all material respects, in relation
to the financial statements as a whole.

We will issue a written report upon completion of our audit of your financial statements. We cannot
provide assurance that an unmodified opinion will be expressed. Circumstances may arise in which it is
necessary for us to modify our opinion, add an emphasis of matter or other matter paragraph(s), or
withdraw from the engagement. If our opinion on the financial statements is other than unmodified, we
will discuss the reasons with you in advance. If circumstances occur related to the condition of your
records, the availability of sufficient, appropriate audit evidence, or the existence of a significant risk of
material misstatement of the financial statements caused by error, fraudulent financial reporting, or
misappropriation of assets, which in our professional judgment prevent us from completing the audit or
forming an opinion on the financial statements, we retain the right to take any course of action permitted
by professional standards, including declining to express an opinion or issue a report, or withdrawing from
the engagement.

We will also provide a report (which does not include an opinion) on internal control related to the
financial statements and on compliance with the provisions of laws, regulations, contracts, and grant
agreements, noncompliance with which could have a material effect on the financial statements, as
required by Government Auditing Standards. The report on internal control over financial reporting and
on compliance and other matters will include a paragraph that states (1) that the purpose of the report is
solely to describe the scope of our testing of internal control and compliance and the result of that testing,
and not to provide an opinion on the effectiveness of the entity’s internal control or on compliance, and
(2) that the report is an integral part of an audit performed in accordance with Government Auditing
Standards in considering the entity’s internal control and compliance. The paragraph will also state that
the report is not suitable for any other purpose. If during our audit we become aware that the entity is
subject to an audit requirement that is not encompassed in the terms of this engagement, we will
communicate to management and those charged with governance that an audit conducted in accordance
with U.S. GAAS and the standards for financial audits contained in Government Auditing Standards may
not satisfy the relevant legal, regulatory, or contractual requirements.

We also will issue a written report and opinion on State Compliance upon completion of our audit.

Auditor responsibilities, procedures, and limitations
We will conduct our audit in accordance with U.S. GAAS and the standards for financial audits contained
in Government Auditing Standards. Those standards require that we plan and perform the audit to obtain
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reasonable assurance about whether the financial statements as a whole are free from material
misstatement, whether due to fraud or error. An audit involves performing procedures to obtain sufficient
appropriate audit evidence about the amounts and disclosures in the financial statements. The
procedures selected depend on the auditors’ judgment, including the assessment of the risks of material
misstatement of the financial statements, whether due to fraud or error. An audit also includes evaluating
the appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial
statements.

There is an unavoidable risk, because of the inherent limitations of an audit, together with the inherent
limitations of internal control, that some material misstatements may not be detected, even though the
audit is properly planned and performed in accordance with U.S. GAAS and Government Auditing
Standards. Because we will not perform a detailed examination of all transactions, material
misstatements, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets,
or (4) violations of laws or governmental regulations that are attributable to the entity or to acts by
management or employees acting on behalf of the entity, may not be detected. Because the
determination of waste and abuse is subjective, Government Auditing Standards do not require auditors
to perform specific procedures to detect waste or abuse in financial audits nor do they expect auditors to
provide reasonable assurance of detecting waste or abuse.

In addition, an audit is not designed to detect immaterial misstatements or violations of laws or
governmental regulations that do not have a direct and material effect on the financial statements.
However, we will inform the appropriate level of management and those charged with governance of any
material errors, fraudulent financial reporting, or misappropriation of assets that come to our attention.
We will also inform the appropriate level of management and those charged with governance of any
violations of laws or governmental regulations that come to our attention, unless clearly inconsequential,
and of any material abuse that comes to our attention. We will also inform the appropriate level of
management and those charged with governance of any violations of laws or governmental regulations
that come to our attention, unless clearly inconsequential.

In making our risk assessments, we consider internal control relevant to the entity’s preparation and fair
presentation of the financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s
internal control. Tests of controls may be performed to test the effectiveness of certain controls that we
consider relevant to preventing and detecting fraud or errors that are material to the financial statements
and to preventing and detecting misstatements resulting from noncompliance with provisions of laws,
regulations, contracts, and grant agreements that have a material effect on the financial statements. Our
tests, if performed, will be less in scope than would be necessary to render an opinion on internal control
and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to
Government Auditing Standards. An audit is not designed to provide assurance on internal control or to
identify deficiencies, significant deficiencies, or material weaknesses in internal control. However, we will
communicate to you in writing significant deficiencies or material weaknesses in internal control relevant
to the audit of the financial statements that we identify during the audit that are required to be
communicated under AICPA professional standards and Government Auditing Standards.
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As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the entity’s compliance with the provisions of laws, regulations,
contracts, and grant agreements that have a material effect on the financial statements. However, the
objective of our audit will not be to provide an opinion on overall compliance and wewill not express such
an opinion in our report on compliance issued pursuant to Government Auditing Standards.

We will include in our report on internal control over financial reporting and compliance relevant
information about any fraud; noncompliance with provisions of laws, regulations, contracts, or grant
agreements; or abuse that may have occurred that are required to be communicated under Government
Auditing Standards.

Our responsibility as auditors is limited to the period covered by our audit and does not extend to any
later periods for which we are not engaged as auditors.

Management responsibilities
Our audit will be conducted on the basis that you (management and, when appropriate, those charged
with governance) acknowledge and understand that you have certain responsibilities that are
fundamental to the conduct of an audit.

You are responsible for the preparation and fair presentation of the financial statements in accordance
with U.S. GAAP. Management’s responsibilities include the selection and application of accounting
principles; recording and reflecting all transactions in the financial statements; determining the
reasonableness of significant accounting estimates included in the financial statements; adjusting the
financial statements to correct material misstatements; and confirming to us in the management
representation letter that the effects of any uncorrected misstatements aggregated by us during the
current engagement and pertaining to the latest period presented are immaterial, both individually and
in the aggregate, to the financial statements taken as a whole.

You are responsible for the design, implementation, and maintenance of effective internal control,
including evaluating and monitoring ongoing activities, to help ensure that appropriate goals and
objectives are met relevant to the preparation and fair presentation of financial statements that are free
from material misstatement, whether due to fraud or error; and that there is reasonable assurance that
government programs are administered in compliance with compliance requirements. You are
responsible for the design, implementation, and maintenance of internal controls to prevent and detect
fraud; assessing the risk that the financial statements may be materially misstated as a result of fraud;
and for informing us about all known or suspected fraud affecting the entity involving (1) management,
(2) employees who have significant roles in internal control, and (3) others where the fraud could have a
material effect on the financial statements. Your responsibilities include informing us of your knowledge
of any allegations of fraud or suspected fraud affecting the entity received in communications from
employees, former employees, grantors, regulators, or others. In addition, you are responsible for
implementing systems designed to achieve compliance with applicable laws and regulations and the
provisions of contracts and grant agreements; identifying and ensuring that the entity complies with
applicable laws, regulations, contracts, and grant agreements; and informing us of all instances of
identified or suspected noncompliance whose effects on the financial statements should be considered.
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You are responsible for taking timely and appropriate steps to remedy any fraud; noncompliance with
provisions of laws, regulations, contracts, or grant agreements; or abuse that we may report.

You are responsible for ensuring that management is reliable and for providing us with (1) access to all
information of which you are aware that is relevant to the preparation and fair presentation of the
financial statements, such as records, documentation, and other matters, and for the accuracy and
completeness of that information, and for ensuring the information is reliable and properly reported;
(2) additional information that we may request for the purpose of the audit; and (3) unrestricted access
to persons within the entity from whom we determine it necessary to obtain audit evidence. You agree
to inform us of events occurring or facts discovered subsequent to the date of the financial statements
that may affect the financial statements.

Management is responsible for the preparation of the supplementary information in accordance with U.S.
GAAP. You agree to include our report on the supplementary information in any document that contains,
and indicates that we have reported on, the supplementary information. You also agree to include the
audited financial statements with any presentation of the supplementary information that includes our
report thereon or make the audited financial statements readily available to users of the supplementary
information no later than the date the supplementary information is issued with our report thereon. You
agree to provide us written representations related to the presentation of the supplementary
information.

Management is responsible for providing us with awritten confirmation concerning representationsmade
by you and your staff to us in connection with the audit. During our engagement, we will request
information and explanations from you regarding, among other matters, the entity’s activities, internal
control, future plans, specific transactions, and accounting systems and procedures. The procedures we
will perform during our engagement and the conclusions we reach as a basis for our report will be heavily
influenced by the representations that we receive in the representation letter and otherwise from you.
Accordingly, inaccurate, incomplete, or false representations could cause us to expend unnecessary effort
or could cause a material fraud or error to go undetected by our procedures. In view of the foregoing, you
agree that we shall not be responsible for any misstatements in the entity’s financial statements that we
may fail to detect as a result of misrepresentations made to us by you.

Management is responsible for establishing and maintaining a process for tracking the status of audit
findings and recommendations. Management is also responsible for identifying for us previous financial
audits, attestation engagements, performance audits, or other studies related to the objectives discussed
in the “Audit objectives” section of this letter. This responsibility includes relaying to us corrective actions
taken to address significant findings and recommendations resulting from those audits, attestation
engagements, performance audits, or other engagements or studies. You are also responsible for
providing management’s views on our current findings, conclusions, and recommendations, as well as
your planned corrective actions for the report, and for the timing and format for providing that
information.

Responsibilities and limitations related to nonaudit services
For all nonaudit services we may provide to you, management agrees to assume all management
responsibilities; oversee the services by designating an individual, preferably within senior management,



February 1, 2021
Elite Academic Academy Mountain Empire
Page 6

 
 
 

 

who possesses suitable skill, knowledge, and/or experience to understand and oversee the services;
evaluate the adequacy and results of the services; and accept responsibility for the results of the services.

The responsibilities and limitations related to the nonaudit services performed as part of this engagement
are as follows:

 We will prepare a draft of your financial statements and related notes. Since the preparation and
fair presentation of the financial statements is your responsibility, you will be required to
acknowledge in the representation letter our assistance with preparation of the financial
statements and that you have reviewed and approved the financial statements and related notes
prior to their issuance and have accepted responsibility for those financial statements. You have
a responsibility to be in a position in fact and appearance to make an informed judgment on those
financial statements.

 We will propose adjusting journal entries as needed. You will be required to review and approve
those entries and to understand the nature of the changes and their impact on the financial
statements.

 We will prepare the organization’s federal Form 990 and applicable state filings in accordance
with the applicable tax laws. We will use our judgment in resolving questions where the law is
unclear, and where there is reasonable authority, we will resolve questions in your favor
whenever possible. We will not audit or independently verify the accuracy or completeness of the
information we receive from you for the preparation of the returns and filings, and our
engagement cannot be relied upon to uncover errors or irregularities in the underlying
information.

These nonaudit services do not constitute an audit under Government Auditing Standards and such
services will not be conducted in accordance with Government Auditing Standards.

Use of financial statements
The financial statements and our report thereon are for management’s use. If you intend to reproduce
and publish the financial statements and our report thereon, they must be reproduced in their entirety.
Inclusion of the audited financial statements in a document, such as an annual report or an offering
document, should be done only with our prior approval of the document. You are responsible to provide
us the opportunity to review such documents before issuance.

If the parties (i.e., you and CLA) agree that CLA will not be involved with your official statements related
to municipal securities filings or other offering documents, we will require that any official statements or
other offering documents issued by you with which we are not involved clearly indicate that CLA is not
involved with the contents of such documents. Such disclosure should read as follows:

CliftonLarsonAllen LLP, our independent auditor, has not been engaged to perform and has not
performed, since the date of its report included herein, any procedures on the financial
statements addressed in that report. CliftonLarsonAllen LLP also has not performed any
procedures relating to this offering document.
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With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on your website or submitted on a regulator website, you understand that
electronic sites are a means to distribute information and, therefore, we are not required to read the
information contained in those sites or to consider the consistency of other information in the electronic
site with the original document.

Wemay issue preliminary draft financial statements to you for your review. Any preliminary draft financial
statements should not be relied on or distributed.

Engagement administration and other matters
We expect to begin our audit in May 2021.

We understand that your employees will prepare all confirmations, account analyses, and audit schedules
we request and will locate any documents or invoices selected by us for testing. A list of information we
expect to need for our audit and the dates required will be provided in a separate communication.

We will provide copies of our reports to the entity; however, management is responsible for distribution
of the reports and the financial statements. Unless restricted by law or regulation, or containing privileged
and confidential information, copies of our reports are to be made available for public inspection.

We are available to perform additional procedures with regard to fraud detection and prevention, at your
request, as a separate engagement, subject to completion of our normal engagement acceptance
procedures. The terms and fees of such an engagement would be documented in a separate engagement
letter.

The audit documentation for this engagement is the sole and exclusive property of CLA and constitutes
confidential and proprietary information. However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request and in a timely manner
to the regulator or its designee, a federal agency providing direct or indirect funding, or the U.S.
Government Accountability Office for purposes of a quality review of the audit, to resolve audit findings,
or to carry out oversight responsibilities. We will notify you of any such request. If requested, access to
such audit documentation will be provided under the supervision of CLA personnel. Furthermore, upon
request, we may provide copies of selected audit documentation to the aforementioned parties. These
parties may intend, or decide, to distribute the copies or information contained therein to others,
including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of seven years after the
report release date or for any additional period requested by the regulator. If we are aware that a federal
awarding agency, pass through entity, or auditee is contesting an audit finding, we will contact the
party(ies) contesting the audit finding for guidance prior to destroying the audit documentation.

CLA will not disclose any confidential, proprietary, or privileged information of the entity to any persons
without the authorization of entity management or unless required by law. This confidentiality provision
does not prohibit us from disclosing your information to one or more of our affiliated companies in order
to provide services that you have requested from us or from any such affiliated company. Any such
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affiliated company shall be subject to the same restrictions on the use and disclosure of your information
as apply to us.

Professional standards require us to be independent with respect to you in the performance of these
services. Any discussion that you have with our personnel regarding potential employment with you could
impair our independence with respect to this engagement. Therefore, we request that you inform us prior
to any such discussions so that we can implement appropriate safeguards to maintain our independence
and objectivity. Further, any employment offers to any staff members working on this engagement
without our prior knowledge may require substantial additional procedures to ensure our independence.
You will be responsible for any additional costs incurred to perform these procedures.

Our relationship with you is limited to that described in this letter. As such, you understand and agree
that we are acting solely as independent accountants. We are not acting in any way as a fiduciary or
assuming any fiduciary responsibilities for you. We are not responsible for the preparation of any report
to any governmental agency, or any other form, return, or report or for providing advice or any other
service not specifically recited in this letter.

Our engagement and responsibility end on delivery of our signed report. Any additional services that
might be requested will be a separate, new engagement. The terms and conditions of that new
engagement will be governed by a new, specific engagement letter for that service.

Government Auditing Standards require that we make our most recent external peer review report
publicly available. The report is posted on our website at www.CLAconnect.com/Aboutus/.

Mediation
Any disagreement, controversy, or claim (“Dispute”) that may arise out of any aspect of our services or
relationship with you, including this engagement, shall be submitted to non binding mediation by written
notice (“Mediation Notice”) to the other party. In mediation, we will work with you to resolve any
differences voluntarily with the aid of an impartial mediator.

The mediation will be conducted as specified by the mediator and agreed upon by the parties. The parties
agree to discuss their differences in good faith and to attempt, with the assistance of the mediator, to
reach an amicable resolution of the Dispute.

Each party will bear its own costs in the mediation. The fees and expenses of the mediator will be shared
equally by the parties.

Any Dispute will be governed by the laws of the state of Minnesota, without giving effect to choice of law
principles.

Time limitation
The nature of our services makes it difficult, with the passage of time, to gather and present evidence that
fully and fairly establishes the facts underlying any Dispute thatmay arise between the parties. The parties
agree that, notwithstanding any statute or law of limitations that might otherwise apply to a Dispute,
including one arising out of this agreement or the services performed under this agreement, for breach
of contract or fiduciary duty, tort, fraud, misrepresentation or any other cause of action or remedy, any
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action or legal proceeding by you against us must be commenced within twenty four (24) months
(“Limitation Period”) after the date when we deliver our final audit report under this agreement to you,
regardless of whether we do other services for you relating to the audit report, or you shall be forever
barred from commencing a lawsuit or obtaining any legal or equitable relief or recovery.

The Limitation Period applies and begins to run even if you have not suffered any damage or loss, or have
not become aware of the existence or possible existence of a Dispute.

Price Estimate
The price for these services will be based on the time involved and the degree of responsibility and skills
required, plus expenses including internal and administrative charges. Based on our preliminary
estimates, the price for the engagement is as follows:

Professional Services Amount

Audit services* $ 9,900

Informational tax return services $ 1,900

Technology and client support fee $ 590

Total

* Should Federal Expenditures exceed $750,000, a change in
scope and fee will be required.

$ 12,390

Additional attendance and instructional minutes procedures related to distance learning will be billed as
out of scope.

The price estimate is based on anticipated cooperation from your personnel and their assistance with
preparing confirmations and requested schedules. If the requested items are not available on the dates
required or are not accurate, the estimated price for services will likely be higher. If unexpected
circumstances require significant additional time, we will advise you before undertaking work that would
require a substantial increase in the fee estimate. Our invoices for our services will be rendered each
month as work progresses and are payable on presentation. In accordance with our firm policies, work
may be suspended if your account becomes 60 days or more overdue and will not be resumed until your
account is paid in full. If we elect to terminate our services for nonpayment, our engagement will be
deemed to have been completed even if we have not issued our reports. You will be obligated to
compensate us for all time expended and to reimburse us for all out of pocket expenditures through the
date of termination. There is a ten percent withholding clause per Education Code 14505.

Technology Support Fee
Given the rising technology costs all organizations are expending to serve and protect client information,
we are adding a 5% technology and client support fee to all of our invoices. The fee combines technology
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expenses with client support costs and includes technology support, printing, communications, data
security and storage, indirect engagement support costs and technical resource subscriptions. This is
estimated and included in the fee table above.

Changes in engagement timing and assistance by your personnel
The fee estimate is based on anticipated cooperation from your personnel and their assistance with timely
preparation of confirmations and requested schedules. If the requested items are not available on the
dates required or are not accurate, we will advise management. Additional time and costs may be
necessary because of such unanticipated delays. Examples of situations that may cause our estimated fee
to increase include:

 Significant delays in responding to our requests for information such as reconciling variances or
providing requested supporting documentation (e.g., invoices, contracts, and other documents)

 Rescheduling our fieldwork
 Schedule disruption caused by litigation, financial challenges (going concern), loan covenants

(waivers), etc.
 Identifying a significant number of proposed audit adjustments
 Schedules prepared by your personnel that do not reconcile to the general ledger
 Numerous revisions to information and schedules provided by your personnel
 Restating financial statements for accounting errors in the prior year
 Lack of availability of entity personnel during audit fieldwork

Changes in accounting and audit standards
Standard setters and regulators continue to evaluate and modify standards. Such changes may result in
new or revised financial reporting and disclosure requirements or expand the nature, timing, and scope
of the activities we are required to perform. To the extent that the amount of time required to provide
the services described in the letter increases due to such changes, our fee may need to be adjusted. We
will discuss such circumstances with you prior to performing the additional work.

Changes related to COVID 19
COVID 19 continues to have significant direct and indirect impacts on financial reporting, disclosure
requirements, and the nature, timing, and scope of the activities we are required to perform. To the extent
that the amount of time required to provide the services described in this letter increases due to such
changes, our fee may need to be adjusted. We will discuss such circumstances with you prior to
performing the additional work.

Other fees
You also agree to compensate us for any time and expenses, including time and expenses of legal counsel,
we may incur in responding to discovery requests or participating as a witness or otherwise in any legal,
regulatory, or other proceedings that we are asked to respond to on your behalf.

Finance charges and collection expenses
You agree that if any statement is not paid within 30 days from its billing date, the unpaid balance shall
accrue interest at themonthly rate of one and one quarter percent (1.25%), which is an annual percentage
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rate of 15%. In the event that any collection action is required to collect unpaid balances due us,
reasonable attorney fees and expenses shall be recoverable.

Subcontractors
CLA may, at times, use subcontractors to perform services under this agreement, and they may have
access to your information and records. Any such subcontractors will be subject to the same restrictions
on the use of such information and records as apply to CLA under this agreement.

Agreement
We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the
significant terms of our engagement. This letter constitutes the entire agreement regarding these services
and supersedes all prior agreements (whether oral or written), understandings, negotiations, and
discussions between you and CLA. If you have any questions, please let us know. Please sign and date this
letter to indicate your acknowledgment and understanding of, and agreement with, the arrangements for
our audit of your financial statements including the terms of our engagement and the parties’ respective
responsibilities.

Sincerely,

CliftonLarsonAllen LLP

Wade McMullen, CPA
Principal
626 857 7300
Wade.McMullen@claconnect.com

Response:
This letter correctly sets forth the understanding of Elite Academic Academy Mountain Empire.

Authorized governance signature:

Title:

Date:

Authorized management signature:

Title:

Date:



 

CliftonLarsonAllen LLP 
2210 East Route 66 
Glendora, CA 91740 
626.857.7300 | fax 626.857.7302 
CLAconnect.com 

February 1, 2021

Board of Directors and Management
Elite Academic Academy Mountain Empire
43414 Business Park Dr.
Temecula, CA 92590

Re: June 30, 2021 Tax Exempt Returns and State Filings

Dear Board of Directors and Management:

We are pleased that Elite Academic Academy Mountain Empire (“you,” “your,” or “the organization”) has
engaged CliftonLarsonAllen LLP (“CLA,” “we,” “us,” and “our”) to prepare the organization’s federal Form 990 and
applicable state filings. This letter confirms the scope, limitations, and related terms of our engagement for the
year ended June 30, 2021.

Our responsibility to you
Wewill prepare the organization’s federal Form 990 and applicable state filings in accordance with the applicable
tax laws. We will use our judgment in resolving questions where the law is unclear, and where there is reasonable
authority, we will resolve questions in your favor whenever possible. We will not audit or independently verify
the accuracy or completeness of the information we receive from you for the preparation of the returns and
filings, and our engagement cannot be relied upon to uncover errors or irregularities in the underlying
information.

Your responsibilities
It is your responsibility to provide us with all of the information needed to prepare complete and accurate returns
and filings. We will have no obligation to prepare the returns and filings until you have provided such information
to us. We will prepare filings for the same states where the organization filed last year unless organization
personnel notify us to the contrary or other information clearly indicates the need for an additional return or state
filing. It is your responsibility to comply with all foreign jurisdiction filing requirements. We have no obligation to
prepare returns for foreign jurisdictions

The United States Supreme Court ruled in South Dakota versus Wayfair (6/21/18) that physical presence is no
longer required to establish nexus for sales tax. This ruling may have broad implications, even beyond sales tax,
as to where an organization is subject to tax. Please note that if the organization had a taxable presence in more
than one jurisdiction, such as an employee or agent within the jurisdiction, any tangible property owned or rented
within the jurisdiction, or if the organization exceeds any applicable economic nexus thresholds, the organization
or related entities may be subject to state or local income, sales, use, franchise, or gross receipts tax in that
jurisdiction depending upon the particular facts. It is the organization’s responsibility, not CLA’s, to determine if
assistance is needed in deciding whether the organization or related entities may be liable for income, sales, use,
franchise, or gross receipts tax, or have a filing requirement in the various state or local jurisdictions.
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It is important for you to identify any ownership OR signature authority over a foreign bank account or other
foreign financial assets which includes but is not limited to foreign: stocks, mutual funds, partnerships, bonds,
retirement accounts, estates, trusts, annuities, swaps, and derivatives. Failure to disclose penalties can be
significant, starting at $10,000 and can be upwards of 50 percent of the value of the asset. Please provide account
statements if you have any foreign account ownership or signature authority. Note that these rules do not apply
to foreign investments held by U.S. mutual funds. In addition, ownership in a foreign business entity (association,
corporation, disregarded entity, or partnership) could trigger additional U.S. foreign informational reporting
requirements. These reporting requirements require the disclosure of ownership, financial information, and
related party transactions. Failure to properly disclose ownership and the required information could trigger a
$10,000 penalty per filing. We cannot be held responsible if you fail to identify or provide such information to us.

For all nonattest services wemay provide to you, including the preparation of the federal Form 990 and applicable
state filings, management agrees to assume all management responsibilities; oversee the services by designating
an individual, preferably within senior management, who possesses suitable skill, knowledge, and/or experience
to understand and oversee the services; evaluate the adequacy and results of the services performed; and accept
responsibility for the results of the services. Management is also responsible for ensuring that your data and
records are complete and that you have received sufficient information to oversee the services. You are
responsible to carefully review the federal Form 990 and state filings that we prepare on your behalf before signing
and submitting them to tax authorities. We will advise you with regard to tax positions taken in the preparation
of the federal Form 990 and state filings, but the responsibility for the federal Form 990 and state filings remains
with you.

Tax examinations
All returns and filings are subject to potential examination by the IRS and state authorities. In the event of an
examination, we will be available, at your request, to assist or represent the organization and its directors or
officers. Services in connection with tax examinations are not included in our fee for preparation of the federal
Form 990 and state filings. Our fee for such services will be billed to you separately, along with any direct costs.

Record retention
You are responsible for retaining all documents, records, canceled checks, receipts, or other evidence in support
of information and amounts reported on the federal Form 990 and state filings. These items may be necessary in
the event the taxing or other authority examines or challenges your federal Form 990 and state filings. These
records should be kept for at least seven years. Your copy of the federal Form 990 and state filings should be
retained indefinitely.

If carryover item(s) exist (e.g., capital loss, net operating loss, tax credits, etc.), you should retain the supporting
records related to the carryover item(s) until the item has either been utilized (and the statute of limitations
associated with the year of utilization has expired) or the carryforward period has expired.

In preparing the federal Form 990 and state filings, we rely on your representation that organization personnel
and its directors or officers understand and have complied with these documentation requirements. The
management of the organization is responsible for the proper recording of transactions in the books of accounts,
for the safeguarding of assets, and for the substantial accuracy of the organization’s financial records.
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All of the records that you provide to us to prepare your federal Form 990 and state filings will be returned to you
after our use. Our working papers, including any copies of your records that we chose to make, are our property
and will be retained by us in accordance with our established records retention policy. This policy states, in
general, that we will retain our working papers for a period of seven years. After this period expires, our working
papers and files will be destroyed. Furthermore, physical deterioration or catastrophic events may shorten the
time our records are available. The working papers and files of our firm are not a substitute for the records of the
organization.

Tax consulting services
This engagement letter also covers tax consulting services that may arise for which the organization seeks our
consultation and advice, both written and oral, that are not the subject of a separate engagement letter. These
additional services are not included in our fees for the preparation of the federal Form 990 and state filings.

We will base our tax analysis and conclusions on the facts you provide to us, and will not independently verify
those facts. We will review the applicable tax law, tax regulations, and other tax authorities, all of which are
subject to change. At your request, we will provide a memorandum of our conclusions. Written advice provided
by us is for the organization’s information and use only and is not to be provided to any third party without our
express written consent.

Unless we are separately engaged to do so, we will not continuously monitor and update our advice for
subsequent changes or modifications to the tax law and regulations, or to the related judicial and administrative
interpretations.

Communications and confidentiality
The Internal Revenue Code contains a limited privilege for confidentiality of tax advice between you and our firm.
In addition, the laws of some states likewise recognize a confidentiality privilege for some accountant client
communications. You understand that CLA makes no representation, warranty or promise, and offers no opinion
with respect to the applicability of any confidentiality privilege to any information supplied or communications
you have with us, and, to the extent that we follow instructions from you to withhold such information or
communications in the face of a request from a third party (including a subpoena, summons or discovery demand
in litigation), you agree to hold CLA harmless should the privilege be determined not to apply to particular
information or communications.

CLA will not disclose any confidential, proprietary, or privileged information of the entity to any persons without
the authorization of entity management or unless required by law. This confidentiality provision does not prohibit
us from disclosing your information to one or more of our affiliated companies in order to provide services that
you have requested from us or from any such affiliated company. Any such affiliated company shall be subject to
the same restrictions on the use and disclosure of your information as apply to us.

Consent to send you publications and other materials
For your convenience, CLA produces a variety of publications, hard copy and electronic, to keep you informed
about pertinent business and personal financial issues. This includes published articles, invitations to upcoming
seminars, webinars andwebcasts, newsletters, surveys, and press releases. To determinewhether thesematerials
may be of interest to you, CLA will need to use your federal Form 990 and state filings information. Such
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information includes the organization name and address as well as the business and financial information you
provided to us.

By signing and dating this engagement letter, you authorize CLA to use the information that you provide to CLA
during the preparation of your federal Form 990 and state filings to determine whether to offer you relevant
materials. Your consent is valid until further notice. If you do not wish to authorize such use, please strike out this
paragraph prior to signing the engagement letter.

Consent to use tax information for benchmarking analyses
In an effort to better serve the needs of our clients, we develop a variety of benchmark, performance indicator,
and predictive analysis reports, using anonymized client data obtained from our audit, tax, and other
engagements. Business and financial information that you provide to us may be combined with information from
other clients and included within the aggregated data that we use in these reports. While some of these analytical
reports will be published and released publicly, please be assured that the separate information that we obtain
from you will remain confidential, as required by the AICPA Code of Professional Conduct.

Unless authorized by law or the client consents, we cannot use a client’s tax return information for purposes other
than the preparation and filing of the client’s tax return. By signing and dating this engagement letter, you
authorize CLA to use any and all information furnished to CLA for or in connection with the preparation of the tax
returns under this engagement letter, for a period of up to six (6) years from the date of this engagement letter,
in connection with CLA’s preparation of the types of reports described in the foregoing paragraph. If you do not
wish to authorize such use, please strike out this section prior to signing the engagement letter.

Limitations
You agree that it is appropriate to limit the liability of CLA, its partners, principals, directors, officers, employees,
and agents (each a “CLA party”) and that this limitation of remedies provision is governed by the laws of the state
of Minnesota, without giving effect to choice of law principles.

The exclusive remedy available to you shall be the right to pursue claims for actual damages that are directly
caused by acts or omissions that are breaches by a CLA party of our duties owed under this engagement
agreement, but any recovery on any such claim shall not exceed the portion of the total fees actually paid by you
to CLA that corresponds to the particular service(s) that give(s) rise to the claim (i.e., the specific service(s) that a
CLA party performed in such a manner as to cause CLA to be liable to you).

The nature of our services makes it difficult, with the passage of time, to gather and present evidence that fully
and fairly establishes the facts underlying any dispute that may arise between you and any CLA party. The parties
(you and CLA) agree that, notwithstanding any statute or law of limitations that might otherwise apply to a
dispute, including one arising out of this agreement or the services performed under this agreement, for breach
of contract or fiduciary duty, tort, fraud, misrepresentation or any other cause of action or remedy, any action or
legal proceeding by you against any CLA party must be commenced as provided below, or you shall be forever
barred from commencing a lawsuit or obtaining any legal or equitable relief or recovery. An action to recover on
a dispute shall be commenced within the shorter of these periods (“Limitation Period”):
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• For federal Form 990 and state filing preparation, separately within thirty six (36) months after the date
when we deliver the tax returns and filings under this agreement to you on which the dispute is based,
regardless of whether any CLA party provides other services for you or relating to said returns and filings.

• For tax consulting engagements, separately within thirty six (36) months from the date of our last billing
for services on each consultation on which the dispute is based.

• For all tax return, state filing, and tax consulting engagements, within twelve (12) months from the date
when you terminate this or any other engagement of our services.

The applicable Limitation Period applies and begins to run even if you have not suffered any damage or loss, or
have not become aware of the existence or possible existence of a dispute.

Fees
Our professional fees will be billed based on the time involved and skills required. We will also bill for expenses
(including internal and administrative charges) plus a technology and client support fee of five percent (5%) of all
professional fees billed. Fees and expenses for this work will be invoiced separately. Our invoices, including
applicable state and local taxes, will be rendered eachmonth as work progresses and are payable on presentation.
In accordance with our firm policies, work may be suspended if your account becomes 30 days or more overdue
and will not be resumed until your account is paid in full. If we elect to terminate our services for nonpayment,
our engagement will be deemed to have been completed even if we have not issued the tax returns and filings.
You will be obligated to compensate us for all time expended and related fees and to reimburse us for all out of
pocket expenditures through the date of termination.

Other fees
You also agree to compensate us for any time and expenses, including time and expenses of legal counsel, wemay
incur in responding to discovery requests or participating as a witness or otherwise in any legal, regulatory, or
other proceedings that we are asked to respond to on your behalf.

Finance charges and collection expenses
You agree that if any statement is not paid within 30 days from its billing date, the unpaid balance shall accrue
interest at the monthly rate of one and one quarter percent (1.25%), which is an annual percentage rate of 15%.
In the event that any collection action is required to collect unpaid balances due us, reasonable attorney fees and
expenses shall be recoverable.

Termination of agreement
Either party may terminate this agreement at any time by giving written notice to the other party. In that event,
the provisions of this agreement shall continue to apply to all services rendered prior to termination.

Agreement
Please sign and date this letter to confirm your agreement and return it to us at your earliest convenience.

We are looking forward to working with you.
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Sincerely,

CliftonLarsonAllen LLP

Wade McMullen, CPA
Principal
626 857 7300
Wade.McMullen@claconnect.com

Enclosure

Response:
This letter correctly sets forth the understanding of Elite Academic Academy Mountain Empire.

Authorized management signature:

Title:

Date:
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School Year: 2020-2021 

School Plan for Student Achievement 
(SPSA) Template 
Instructions and requirements for completing the SPSA template may be found in the SPSA Template 
Instructions. 

Purpose and Description 

Targeted Support and Improvement 
 

Briefly describe the school’s plan for effectively meeting the ESSA requirements in alignment with the 
Local Control and Accountability Plan and other federal, state, and local programs. 

 
Elite Academic  Academy Charter School’s School Plan for Student Achievement (SPSA) is aligned 
with the Local Control and Accountability Plan. Our Title I goals and actions/services are focused on 
providing students with academic support to ensure that our students have a fair, equal, and 
significant opportunity to obtain a high-quality education and reach, at a minimum, proficiency on 
challenging state academic achievement standards and state academic assessments. Our goals are 
aligned with our LCAP goals:  
Goal 1: Increasing Student Academic Achievement;  
Goal 2: Promote student engagement, high average daily attendance and a positive school climate; 
Goal 3: Increase family, community connections and partnerships;  
Goal 4: Ensure students are on track to graduate.  
Due to our large concentration of Socioeconomically Disadvantaged enrollment, Elite Academic 
Academy Charter School qualifies for Title I, Part A funds to assist in meeting student’s educational 
goals. 
 

Stakeholder Involvement 
How, when, and with whom did the school consult as part of the planning process for this 
SPSA/Annual Review and Update? 
Involvement Process for the SPSA and Annual Review and Update 

The Board of Directors is informed monthly during board meetings on current school progress. Achievement 
data is shared, as well as the school’s proposed action, to address any barriers to learning or gaps in 
achievement. 
Plans were discussed at leadership meetings which included the Director of Assessment, At Promise Director, 
Academic Directors, Director of Academic Innovation, Business Department leaders, and Community 
Outreach. 

School Name 
County-District-School 

(CDS) Code 
Schoolsite Council (SSC) 

Approval Date 
Local Board Approval 

Date 

Elite Academic Academy - 
Mountain Empire 37-68213-0136978 3/8/2021 3/4/2021 



 
The SPSA was also shared with school site-level advisory groups such as our student council and English 
Learner Advisory Committee.  
In addition, the plans were discussed during LCAP parent engagement meetings, and opportunity for input 
was available on our LCAP survey for parents who could not attend the meetings.  

Resource Inequities 
Briefly identify and describe any resource inequities identified as a result of the required needs 
assessment, as applicable.  

To identify the areas that need to be addressed to ensure that our students have a fair, equal, and significant 
opportunity to obtain a high-quality education and reach, at a minimum, proficiency on challenging state 
academic achievement standards and state academic assessments, we reviewed the data available to review 
ethnicity and student group academic performance and attendance rates.  

  



 

Goals, Strategies, Expenditures, & Annual Review 
Complete a copy of the Goal table for each of the school’s goals. Duplicate the table as needed. 

Goal 1 
Increasing Student Academic Achievement 

Identified Need 

Statewide summative (CAASPP) student achievement data and local assessments indicate students 
need to be proficient in grade level standards.  

Annual Measurable Outcomes 

 
Strategy/Activity 1 
Students to be Served by this Strategy/Activity 

(Identify either All Students or one or more specific student groups) 

All Students 

 
Strategy/Activity 

Evaluate students’ levels of academic performance based on local assessment results and provide 
targeted intervention or acceleration: meeting with a counselor, teacher of record, SST process, tutor 
support from in house and approved partners, test-taking strategies, time management training with 
student/parent and on-going communication, dual enrollment at a community college. 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 
 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 

(Identify either All Students or one or more specific student groups) 

Metric/Indicator Baseline/Actual Outcome Expected Outcome 

CAASPP ELA: 58% 
Math: 38% 

ELA: 65% 
Math: 45% 

Amount(s) Source(s) 
 

$20,000 LCFF Base 



 

Low Income, Foster Youth, English Learners, Students with Disabilities 

 
Strategy/Activity 

Director of Assessment and At-Promise Department will form a Student Support Department to 
monitor Low Income pupils, Foster Youth, English Learners, and Students With Disabilities for 
proficiency on state and local assessments to ensure academic success and refer to the RtI/SST or 
IEP team or provide academic acceleration. 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 

All Students 

 
Strategy/Activity 

Professional development and ongoing training and discussions on remote teaching, EL Masterplan, 
the use of rubrics and student academic achievement data to inform instruction and identifying 
effective targeted interventions for students struggling to meet grade-level proficiency will be 
provided. 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

Strategy/Activity 4 
Students to be Served by this Strategy/Activity 

(Identify either All Students or one or more specific student groups) 

English Learners 

Amount(s) Source(s) 

$150,000 Title I and LCFF Base 

Amount(s) Source(s) 
$10,000 
 Title III 

  



 
 
Strategy/Activity 

ELPAC results will be reviewed each year, analyzed, shared with parents, and curriculum and EL 
minutes verified. Also, re-designation completed for students who qualify.  

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

Strategy/Activity 5 
Students to be Served by this Strategy/Activity 

(Identify either All Students or one or more specific student groups) 

English Learners, Foster Youth, Low Income 

 
Strategy/Activity 

Close the achievement gap by providing additional structured supports for EL, FY and LI students 
who are struggling including but not limited to: 
• 1/1 Tutoring Support 
• Small group support 
• Fast ForWord Curriculum Interventions 
• Socio Emotional Programs 
• Year RoundCredit Recovery/Acceleration 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

  

Amount(s) Source(s) 

$5,000 Title I and LCFF Base 

  

Amount(s) Source(s) 

$150,000 Title I and LCFF Base 



 
Goal 2 
Promote student engagement, high average daily attendance and a positive school climate 

Identified Need 

We will promote a high ADA and climate outcomes by providing high-quality teachers, best practices, 
streamlined communication and interventions to ensure student success. We will work to decrease 
chronic absenteeism while maintaining 0% expulsion and suspension rate. 

Annual Measurable Outcomes 

 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 

(Identify either All Students or one or more specific student groups) 

All Students 

 
Strategy/Activity 

Frequent contact with parents using ParentSquare, school website, social media, LMS notifications, 
and other platforms, in order to update them on student progress and notify them of events so as to 
increase engagement and reduce absenteeism. 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

 

Goal 3 
Increase family, community connections and partnerships 

Metric/Indicator Baseline/Actual Outcome Expected Outcome 
Chronic Absenteeism 2.9% 2.5% 
Suspension 0% 0% 

Expulsion 0% 0% 

Amount(s) Source(s) 

$50,000 LCFF Base 



 
Identified Need 

We will establish connections and partnerships with our families and community to increase 
engagement, ensure safety and satisfaction, and to support student learning and achievement. 
 

Annual Measurable Outcomes 

 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 

(Identify either All Students or one or more specific student groups) 

All Students 

 
Strategy/Activity 

Through the hiring of a Marketing Coordinator, a calendar of events will be created with events such 
as parent workshops regarding: Common Core, VAPA, Bullying, Suicide Prevention, Athletics,State 
Testing, Test Prep, and more.  
 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 
(Identify either All Students or one or more specific student groups) 

Metric/Indicator Baseline/Actual Outcome Expected Outcome 
Parent participation will increase 
by 2% as measured by 
participation rate of surveys and 
sign-in sheets at meetings. 

10% of parents participated in 
surveys last year. 

16% of families will participate in 
surveys.  

Parent and student satisfaction 
will increase by 
2% until we reach 95% or greater 
as measured by survey results. 
 

90% of families surveyed were 
satisfied with the child's 
education. 

95% or greater of parents and 
student surveyed are satisfied 
with their education.  

Amount(s) Source(s) 

$75,000 LCFF Base 



 

All Students 

 
Strategy/Activity 

Ensure that parents, students, and teachers feel that our schools are providing a safe, positive, 
inclusive, welcoming, and aesthetically pleasing learning environment, and provide clear lines of 
communication so each stakeholder can be heard. 
 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

 

Strategy/Activity 3 
Students to be Served by this Strategy/Activity 

(Identify either All Students or one or more specific student groups) 

English Learners 

 
Strategy/Activity 

Notices, reports, statements, or records sent to a parent or guardian will be translated as needed and 
required by law.  
 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

 

Goal 4 
Ensure students are on track to graduate 

Amount(s) Source(s) 

$2,000 LCFF Base 

Amount(s) Source(s) 

$5,000 Title I and LCFF Base 



 
Identified Need 

We will ensure that secondary students are on-track to graduate from high school, are college and 
career ready, and have career technical education opportunities. 

Annual Measurable Outcomes 

 

Strategy/Activity 1 
Students to be Served by this Strategy/Activity 

(Identify either All Students or one or more specific student groups) 

Low Income, English Learners, Foster Youth, Students with Disabilities 

 
Strategy/Activity 

Ensure all students have the opportunity for intensive CAASPP/ACT and SAT preparation; 
specifically, low income, EL, Foster Youth students and students with disabilities.  
 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

 

Strategy/Activity 2 
Students to be Served by this Strategy/Activity 

(Identify either All Students or one or more specific student groups) 

Low Income, English Learners, Foster Youth, Students with Disabilities 

 

Metric/Indicator Baseline/Actual Outcome Expected Outcome 
Increase % of Graduation Rate 
by 2% annually  

15.8% 22% 

Increase the % of students who 
completed all courses required 
for UC/CSU Admission 

30% 35% 

Increase students who complete 
CTE certification course by 2% 
annually 

0% completion 
10% participation 

10% 

Amount(s) Source(s) 

$100,000 Title I and LCFF Base 



 
Strategy/Activity 

Provide year round track learning period to increase the academic days and reduce the summer slide 
for low income, EL, Foster Youth students that allows for credit recovery, CTE pathway discovery, 
reviewing of essential skills, and the opportunity for students to get ahead. 
 

Proposed Expenditures for this Strategy/Activity 
List the amount(s) and funding source(s) for the proposed expenditures. Specify the funding 
source(s) using one or more of the following: LCFF, Federal (if Federal identify the Title and Part, as 
applicable), Other State, and/or Local. 

 

Budget Summary  
Complete the table below. Schools may include additional information. Adjust the table as needed. 
The Budget Summary is required for schools funded through the ConApp, and/or that receive funds 
from the LEA for Comprehensive Support and Improvement (CSI).  

Budget Summary 

  

Amount(s) Source(s) 

$500,000 LCFF Base 

DESCRIPTION AMOUNT 

Total Funds Provided to the School Through the Consolidated 
Application $ $57,544 

Total Funds Budgeted for Strategies to Meet the Goals in the 
SPSA $ 1,067,000 



 
 

Instructions 
The School Plan for Student Achievement (SPSA) is a strategic plan that maximizes the resources 
available to the school while minimizing duplication of effort with the ultimate goal of increasing 
student achievement. SPSA development should be aligned with and inform the Local Control and 
Accountability Plan process.  
 
The SPSA consolidates all school-level planning efforts into one plan for programs funded through 
the consolidated application (ConApp), and for federal school improvement programs, including 
schoolwide programs, Comprehensive Support and Improvement (CSI), Targeted Support and 
Improvement (TSI), and Additional Targeted Support and Improvement (ATSI), pursuant to California 
Education Code (EC) Section 64001 and the Elementary and Secondary Education Act as amended 
by the Every Student Succeeds Act (ESSA). This template is designed to meet schoolwide program 
planning requirements. It also notes how to meet CSI, TSI, or ATSI requirements, as applicable. 
 
California’s ESSA State Plan supports the state’s approach to improving student group performance 
through the utilization of federal resources. Schools use the SPSA to document their approach to 
maximizing the impact of federal investments in support of underserved students. The implementation 
of ESSA in California presents an opportunity for schools to innovate with their federally-funded 
programs and align them with the priority goals of the school and the LEA that are being realized 
under the state’s Local Control Funding Formula (LCFF).  
 
The LCFF provides schools and LEAs flexibility to design programs and provide services that meet 
the needs of students in order to achieve readiness for college, career, and lifelong learning. The 
SPSA planning process supports continuous cycles of action, reflection, and improvement. 
Consistent with EC 65001, the Schoolsite Council (SSC) is required to develop and annually review 
the SPSA, establish an annual budget, and make modifications to the plan that reflect changing 
needs and priorities, as applicable. 
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For questions related to specific sections of the template, please see instructions below:

Instructions: Table of Contents
The SPSA template meets the requirements of schoolwide planning (SWP). Each section also
contains a notation of how to meet CSI, TSI, or ATSI requirements.
Stakeholder Involvement
Goals, Strategies, & Proposed Expenditures
Planned Strategies/Activities
Annual Review and Update
Budget Summary
Appendix A: Plan Requirements for Title I Schoolwide Programs
Appendix B: Plan Requirements for Schools to Meet Federal School Improvement Planning
Requirements
Appendix C: Select State and Federal Programs
For additional questions or technical assistance related to LEA and school planning, please contact
the Local Agency Systems Support Office, at LCFF@cde.ca.gov.
For programmatic or policy questions regarding Title I schoolwide planning, please contact the local
educational agency, or the CDE’s Federal Programs and Reporting Office at TITLEI@cde.ca.gov.
For questions or technical assistance related to meeting federal school improvement planning
requirements (for CSI, TSI, and ATSI), please contact the CDE’s School Improvement and Support
Office at SISO@cde.ca.gov.

Purpose and Description
Schools identified for Comprehensive Support and Improvement (CSI), Targeted Support and
Improvement (TSI), or Additional Targeted Support and Improvement (ATSI) must respond to the
following prompts. A school that has not been identified for CSI, TSI, or ATSI may delete the Purpose
and Description prompts.

Purpose
Briefly describe the purpose of this plan by selecting from Schoolwide Program, Comprehensive
Support and Improvement, Targeted Support and Improvement, or Additional Targeted Support and
Improvement)

Description
Briefly describe the school’s plan for effectively meeting ESSA requirements in alignment with the
Local Control and Accountability Plan and other federal, state, and local programs.

Stakeholder Involvement
Meaningful involvement of parents, students, and other stakeholders is critical to the development of
the SPSA and the budget process. Schools must share the SPSA with school site-level advisory
groups, as applicable (e.g., English Learner Advisory committee, student advisory groups, tribes and
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tribal organizations present in the community, as appropriate, etc.) and seek input from these
advisory groups in the development of the SPSA.
The Stakeholder Engagement process is an ongoing, annual process. Describe the process used to
involve advisory committees, parents, students, school faculty and staff, and the community in the
development of the SPSA and the annual review and update.
[This section meets the requirements for TSI and ATSI.]
[When completing this section for CSI, the LEA shall describe the process used to develop, in
partnership with stakeholders, the CSI plan.]

Resource Inequities
Schools eligible for CSI or ATSI must identify resource inequities, which may include a review of
LEA-and school-level budgeting as a part of the required needs assessment. Identified resource
inequities must be addressed through implementation of the CSI or ATSI plan. Briefly identify and
describe any resource inequities identified as a result of the required needs assessment and
summarize how the identified resource inequities are addressed in the SPSA.
[This section meets the requirements for CSI and ATSI. If the school is not identified for CSI or ATSI
this section is not applicable and may be deleted.]

Goals, Strategies, Expenditures, & Annual Review
In this section a school provides a description of the annual goals to be achieved by the school. This
section also includes descriptions of the specific planned strategies/activities a school will take to
meet the identified goals, and a description of the expenditures required to implement the specific
strategies and activities.

Goal
State the goal. A goal is a broad statement that describes the desired result to which all
strategies/activities are directed. A goal answers the question: What is the school seeking to achieve?
It can be helpful to use a framework for writing goals such the S.M.A.R.T. approach. A S.M.A.R.T.
goal is one that is Specific, Measurable, Achievable, Realistic, and Time-bound. A level of specificity
is needed in order to measure performance relative to the goal as well as to assess whether it is
reasonably achievable. Including time constraints, such as milestone dates, ensures a realistic
approach that supports student success.
A school may number the goals using the “Goal #” for ease of reference.
[When completing this section for CSI, TSI, and ATSI, improvement goals shall align to the goals,
actions, and services in the LEA LCAP.]

Identified Need
Describe the basis for establishing the goal. The goal should be based upon an analysis of verifiable
state data, including local and state indicator data from the California School Dashboard (Dashboard)
and data from the School Accountability Report Card, including local data voluntarily collected by
districts to measure pupil achievement.
[Completing this section fully addresses all relevant federal planning requirements]
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Annual Measurable Outcomes 
Identify the metric(s) and/or state indicator(s) that the school will use as a means of evaluating 
progress toward accomplishing the goal. A school may identify metrics for specific student groups. 
Include in the baseline column the most recent data associated with the metric or indicator available 
at the time of adoption of the SPSA. The most recent data associated with a metric or indicator 
includes data reported in the annual update of the SPSA. In the subsequent Expected Outcome 
column, identify the progress the school intends to make in the coming year. 
[When completing this section for CSI the school must include school-level metrics related to the 
metrics that led to the school’s identification.] 

[When completing this section for TSI/ATSI the school must include metrics related to the specific 
student group(s) that led to the school’s identification.]  

Strategies/Activities 
Describe the strategies and activities being provided to meet the described goal. A school may 
number the strategy/activity using the “Strategy/Activity #” for ease of reference. 
Planned strategies/activities address the findings of the needs assessment consistent with state 
priorities and resource inequities, which may have been identified through a review of the local 
educational agency’s budgeting, its local control and accountability plan, and school-level budgeting, 
if applicable. 
 
[When completing this section for CSI, TSI, and ATSI, this plan shall include evidence-based 
interventions and align to the goals, actions, and services in the LEA LCAP.] 
 
[When completing this section for CSI and ATSI, this plan shall address through implementation, 
identified resource inequities, which may have been identified through a review of LEA- and 
school-level budgeting.] 

Students to be Served by this Strategy/Activity 
Indicate in this box which students will benefit from the strategies/activities by indicating “All Students” 
or listing one or more specific student group(s) to be served. 
[This section meets the requirements for CSI.] 
[When completing this section for TSI and ATSI, at a minimum, the student groups to be served shall 
include the student groups that are consistently underperforming, for which the school received the 
TSI or ATSI designation. For TSI, a school may focus on all students or the student group(s) that led 
to identification based on the evidence-based interventions selected.] 

Proposed Expenditures for this Strategy/Activity 
For each strategy/activity, list the amount(s) and funding source(s) for the proposed expenditures for 
the school year to implement these strategies/activities. Specify the funding source(s) using one or 
more of the following: LCFF, Federal (if Federal, identify the Title and Part, as applicable), Other 
State, and/or Local. 
Proposed expenditures that are included more than once in a SPSA should be indicated as a 
duplicated expenditure and include a reference to the goal and strategy/activity where the 
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expenditure first appears in the SPSA. Pursuant to Education Code, Section 64001(g)(3)(C), 
proposed expenditures, based on the projected resource allocation from the governing board or 
governing body of the LEA, to address the findings of the needs assessment consistent with the state 
priorities including identifying resource inequities which may include a review of the LEA’s budgeting, 
its LCAP, and school-level budgeting, if applicable.  
[This section meets the requirements for CSI, TSI, and ATSI.] 
[NOTE: Federal funds for CSI shall not be used in schools identified for TSI or ATSI. In addition, 
funds for CSI shall not be used to hire additional permanent staff.]  

Annual Review  
In the following Analysis prompts, identify any material differences between what was planned and 
what actually occurred as well as significant changes in strategies/activities and/ or expenditures from 
the prior year. This annual review and analysis should be the basis for decision-making and updates 
to the plan.  

Analysis 
Using actual outcome data, including state indicator data from the Dashboard, analyze whether the 
planned strategies/activities were effective in achieving the goal. Respond to the prompts as 
instructed. Respond to the following prompts relative to this goal. If the school is in the first year of 
implementing the goal the Annual Review section is not required and this section may be deleted. 

● Describe the overall implementation of the strategies/activities and the overall effectiveness of 
the strategies/activities to achieve the articulated goal.  

● Briefly describe any major differences between either/or the intended implementation or the 
budgeted expenditures to implement the strategies/activities to meet the articulated goal. 

● Describe any changes that will be made to the goal, expected annual measurable outcomes, 
metrics/indicators, or strategies/activities to achieve this goal as a result of this analysis and 
analysis of the data provided in the Dashboard, as applicable. Identify where those changes 
can be found in the SPSA. 

[When completing this section for CSI, TSI, or ATSI, any changes made to the goals, annual 
measurable outcomes, metrics/indicators, or strategies/activities, shall meet the CSI, TSI, or ATSI 
planning requirements. CSI, TSI, and ATSI planning requirements are listed under each section of the 
Instructions. For example, as a result of the Annual Review and Update, if changes are made to a 
goal(s), see the Goal section for CSI, TSI, and ATSI planning requirements.]  

Budget Summary  
In this section a school provides a brief summary of the funding allocated to the school through the 
ConApp and/or other funding sources as well as the total amount of funds for proposed expenditures 
described in the SPSA. The Budget Summary is required for schools funded through the ConApp and 
that receive federal funds for CSI. If the school is not operating a Title I schoolwide program this 
section is not applicable and may be deleted. 
From its total allocation for CSI, the LEA may distribute funds across its schools that meet the criteria 
for CSI to support implementation of this plan. In addition, the LEA may retain a portion of its total 
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allocation to support LEA-level expenditures that are directly related to serving schools eligible for 
CSI. 

Budget Summary 
A school receiving funds allocated through the ConApp should complete the Budget Summary as 
follows: 

● Total Funds Provided to the School Through the Consolidated Application: This amount is the 
total amount of funding provided to the school through the ConApp for the school year.  The 
school year means the fiscal year for which a SPSA is adopted or updated.  

● Total Funds Budgeted for Strategies to Meet the Goals in the SPSA: This amount is the total of 
the proposed expenditures from all sources of funds associated with the strategies/activities 
reflected in the SPSA. To the extent strategies/activities and/or proposed expenditures are 
listed in the SPSA under more than one goal, the expenditures should be counted only once. 

A school receiving federal funds for CSI should complete the Budget Summary as follows: 
● Total Federal Funds Provided to the School from the LEA for CSI: This amount is the total 

amount of funding provided to the school from the LEA.  
 
[NOTE: Federal funds for CSI shall not be used in schools eligible for TSI or ATSI. In addition, 
funds for CSI shall not be used to hire additional permanent staff.] 
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Appendix A: Plan Requirements  
Schoolwide Program Requirements 
This School Plan for Student Achievement (SPSA) template meets the requirements of a schoolwide 
program plan. The requirements below are for planning reference.  
A school that operates a schoolwide program and receives funds allocated through the ConApp is 
required to develop a SPSA. The SPSA, including proposed expenditures of funds allocated to the 
school through the ConApp, must be reviewed annually and updated by the SSC. The content of a 
SPSA must be aligned with school goals for improving student achievement.  

Requirements for Development of the Plan 
I. The development of the SPSA shall include both of the following actions: 

A. Administration of a comprehensive needs assessment that forms the basis of the school’s 
goals contained in the SPSA. 
1. The comprehensive needs assessment of the entire school shall: 

a. Include an analysis of verifiable state data, consistent with all state priorities as 
noted in Sections 52060 and 52066, and informed by all indicators described in 
Section 1111(c)(4)(B) of the federal Every Student Succeeds Act, including pupil 
performance against state-determined long-term goals. The school may include 
data voluntarily developed by districts to measure pupil outcomes (described in the 
Identified Need); and 

b. Be based on academic achievement information about all students in the school, 
including all groups under §200.13(b)(7) and migratory children as defined in 
section 1309(2) of the ESEA, relative to the State's academic standards under 
§200.1 to— 
i. Help the school understand the subjects and skills for which teaching and 

learning need to be improved; and 
ii. Identify the specific academic needs of students and groups of students who are 

not yet achieving the State's academic standards; and 
iii. Assess the needs of the school relative to each of the components of the 

schoolwide program under §200.28. 
iv. Develop the comprehensive needs assessment with the participation of 

individuals who will carry out the schoolwide program plan. 
v. Document how it conducted the needs assessment, the results it obtained, and 

the conclusions it drew from those results.  
B. Identification of the process for evaluating and monitoring the implementation of the SPSA 

and progress towards accomplishing the goals set forth in the SPSA (described in the 
Expected Annual Measurable Outcomes and Annual Review and Update).  

Requirements for the Plan 
II. The SPSA shall include the following:  
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A. Goals set to improve pupil outcomes, including addressing the needs of student groups as 

identified through the needs assessment.  
B. Evidence-based strategies, actions, or services (described in Strategies and Activities) 

1. A description of the strategies that the school will be implementing to address school 
needs, including a description of how such strategies will-- 
a. provide opportunities for all children including each of the subgroups of students to 

meet the challenging state academic standards 
b. use methods and instructional strategies that: 

i. strengthen the academic program in the school,  
ii. increase the amount and quality of learning time, and  
iii. provide an enriched and accelerated curriculum, which may include programs, 

activities, and courses necessary to provide a well-rounded education. 
c. Address the needs of all children in the school, but particularly the needs of those at 

risk of not meeting the challenging State academic standards, so that all students 
demonstrate at least proficiency on the State’s academic standards through 
activities which may include: 
i. strategies to improve students’ skills outside the academic subject areas;  
ii. preparation for and awareness of opportunities for postsecondary education and 

the workforce;  
iii. implementation of a schoolwide tiered model to prevent and address problem 

behavior;  
iv. professional development and other activities for teachers, paraprofessionals, 

and other school personnel to improve instruction and use of data; and 
v. strategies for assisting preschool children in the transition from early childhood 

education programs to local elementary school programs. 
C. Proposed expenditures, based on the projected resource allocation from the governing 

board or body of the local educational agency (may include funds allocated via the 
ConApp, federal funds for CSI, any other state or local funds allocated to the school), to 
address the findings of the needs assessment consistent with the state priorities, including 
identifying resource inequities, which may include a review of the LEAs budgeting, it’s 
LCAP, and school-level budgeting, if applicable (described in Proposed Expenditures and 
Budget Summary). Employees of the schoolwide program may be deemed funded by a 
single cost objective.  

D. A description of how the school will determine if school needs have been met (described in 
the Expected Annual Measurable Outcomes and the Annual Review and Update). 
1. Annually evaluate the implementation of, and results achieved by, the schoolwide 

program, using data from the State's annual assessments and other indicators of 
academic achievement; 

2. Determine whether the schoolwide program has been effective in increasing the 
achievement of students in meeting the State's academic standards, particularly for 
those students who had been furthest from achieving the standards; and 
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3. Revise the plan, as necessary, based on the results of the evaluation, to ensure 

continuous improvement of students in the schoolwide program. 
E. A description of how the school will ensure parental involvement in the planning, review, 

and improvement of the schoolwide program plan (described in Stakeholder Involvement 
and/or Strategies/Activities). 

F. A description of the activities the school will include to ensure that students who 
experience difficulty attaining proficient or advanced levels of academic achievement 
standards will be provided with effective, timely additional support, including measures to 
1. Ensure that those students' difficulties are identified on a timely basis; and 
2. Provide sufficient information on which to base effective assistance to those students. 

G. For an elementary school, a description of how the school will assist preschool students in 
the successful transition from early childhood programs to the school. 

H. A description of how the school will use resources to carry out these components 
(described in the Proposed Expenditures for Strategies/Activities). 

I. A description of any other activities and objectives as established by the SSC (described in 
the Strategies/Activities). 

Authority Cited: S Title 34 of the Code of Federal Regulations (34 CFR), sections 200.25-26, and 
200.29, and sections-1114(b)(7)(A)(i)-(iii) and 1118(b) of the ESEA. EC sections 6400 et. seq.  
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Appendix B:  
Plan Requirements for School to Meet Federal School 
Improvement Planning Requirements 
For questions or technical assistance related to meeting Federal School Improvement Planning 
Requirements, please contact the CDE’s School Improvement and Support Office at 
SISO@cde.ca.gov. 

Comprehensive Support and Improvement 
The LEA shall, in partnership with stakeholders (including principals and other school leaders, 
teachers, and parents), locally develop and implement the CSI plan for the school to improve student 
outcomes, and specifically address the metrics that led to eligibility for CSI (Stakeholder 
Involvement). 
The CSI plan shall: 

1. Be informed by all state indicators, including student performance against state-determined 
long-term goals (Goal, Identified Need, Expected Annual Measurable Outcomes, Annual 
Review and Update, as applicable); 

2. Include evidence-based interventions (Strategies/Activities, Annual Review and Update, as 
applicable) (For resources related to evidence-based interventions, see the U.S. Department 
of Education’s “Using Evidence to Strengthen Education Investments” at 
https://www2.ed.gov/policy/elsec/leg/essa/guidanceuseseinvestment.pdf); 

3. Be based on a school-level needs assessment (Goal, Identified Need, Expected Annual 
Measurable Outcomes, Annual Review and Update, as applicable); and  

4. Identify resource inequities, which may include a review of LEA- and school-level budgeting, to 
be addressed through implementation of the CSI plan (Goal, Identified Need, Expected Annual 
Measurable Outcomes, Planned Strategies/Activities; and Annual Review and Update, as 
applicable). 

Authority Cited: Sections 1003(e)(1)(A), 1003(i), 1111(c)(4)(B), and 1111(d)(1) of the ESSA. 

Targeted Support and Improvement 
In partnership with stakeholders (including principals and other school leaders, teachers, and parents) 
the school shall develop and implement a school-level TSI plan to improve student outcomes for each 
subgroup of students that was the subject of identification (Stakeholder Involvement).  
The TSI plan shall: 

1. Be informed by all state indicators, including student performance against state-determined 
long-term goals (Goal, Identified Need, Expected Annual Measurable Outcomes, Annual 
Review and Update, as applicable); and 

2. Include evidence-based interventions (Planned Strategies/Activities, Annual Review and 
Update, as applicable). (For resources related to evidence-based interventions, see the U.S. 
Department of Education’s “Using Evidence to Strengthen Education Investments” 
https://www2.ed.gov/policy/elsec/leg/essa/guidanceuseseinvestment.pdf.) 
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Authority Cited: Sections 1003(e)(1)(B), 1003(i), 1111(c)(4)(B) and 1111(d)(2) of the ESSA. 

Additional Targeted Support and Improvement 
A school identified for ATSI shall:  

1. Identify resource inequities, which may include a review of LEA- and school-level budgeting, 
which will be addressed through implementation of its TSI plan (Goal, Identified Need, 
Expected Annual Measurable Outcomes, Planned Strategies/Activities, and Annual Review 
and Update, as applicable).  

Authority Cited: Sections 1003(e)(1)(B), 1003(i), 1111(c)(4)(B), and 1111(d)(2)(c) of the ESSA. 

Single School Districts and Charter Schools Identified for 
School Improvement 
Single school districts (SSDs) or charter schools that are identified for CSI, TSI, or ATSI, shall 
develop a SPSA that addresses the applicable requirements above as a condition of receiving funds 
(EC Section 64001[a] as amended by Assembly Bill [AB] 716, effective January 1, 2019).  
 
However, a SSD or a charter school may streamline the process by combining state and federal 
requirements into one document which may include the local control and accountability plan (LCAP) 
and all federal planning requirements, provided that the combined plan is able to demonstrate that the 
legal requirements for each of the plans is met (EC Section 52062[a] as amended by AB 716, 
effective January 1, 2019). 
 
Planning requirements for single school districts and charter schools choosing to exercise this option 
are available in the LCAP Instructions.  
 
Authority Cited: EC sections 52062(a) and 64001(a), both as amended by AB 716, effective January 
1, 2019. 
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Appendix C: Select State and Federal Programs 
For a list of active programs, please see the following links:  
Programs included on the Consolidated Application: https://www.cde.ca.gov/fg/aa/co/  
ESSA Title I, Part A: School Improvement: https://www.cde.ca.gov/sp/sw/t1/schoolsupport.asp  
Available Funding: https://www.cde.ca.gov/fg/fo/af/  
 
Developed by the California Department of Education, January 2019 
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Elite Academic Academy – Mountain Empire  

Employee Handbook ADDENDUMS dated February 23, 2021 
 

ADDENDUM to Section 5.3 - PAID SICK LEAVE 

For purposes of this policy, family member means any of the following:  a biological, adopted or 
foster child, stepchild, legal ward or a child to whom the employee stands in loco parentis; a 
biological, adoptive or foster parent, stepparent, or legal guardian of an employee or the 
employee's spouse or registered domestic partner, or a person who stood in loco parentis 
when the employee was a minor; a spouse; a registered domestic partner; a grandparent; a 
grandchild; or a sibling.   The designation of sick leave taken for a family member shall be made 
at the sole discretion of the employee.  

 

ADDENDUM to Section 6.4 - REASONABLE ACCOMMODATIONS FOR VICTIMS OF DOMESTIC 
VIOLENCE, SEXUAL ASSAULT,  STALKING OR OTHER CRIMES 

An employee who is a victim of stalking, domestic violence, or sexual assault, a victim of a crime 
that caused physical injury or mental injury and a threat of physical injury, or whose immediate 
family member is deceased as the direct result of a crime or whose immediate family member 

is a victim of domestic violence, sexual assault, or stalking may request a leave of absence: 

● To seek medical attention for injuries caused by crime or abuse. 
● To obtain services from a domestic violence shelter, program, or rape crisis center, or              

victim services organization or agency as a result of the crime or abuse. 
● To obtain psychological counseling or mental health services related to an experience of             

crime or abuse, including temporary or permanent relocation. 
● To participate in safety planning and take other actions to increase safety from future              

crime or abuse, including temporary or permanent location. 

Immediate family member means any of the following: a biological, adopted or foster child,              
stepchild, legal ward, a child of a domestic partner, or a child to whom the employee stands in                  
loco parentis or stood in loco parentis when the person was a minor; a biological, adoptive or                 
foster parent, stepparent, or legal guardian of an employee or the employee's spouse or              
domestic partner, or a person who stood in loco parentis when the employee or employee’s               

1  
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spouse or domestic partner was a minor; a spouse; a domestic partner; a biological, foster, or                
adoptive sibling a stepsibling, or a half sibling; or any other individual whose close associate               
with the employee is the equivalent of a family relationship described herein. 

 
The Company shall not retaliate against a victim for requesting a reasonable accommodation, 
regardless of whether the request was granted.  

 

ADDENDUM TO Section 6.5 - LEAVE TO ATTEND COURT PROCEEDINGS OR SEEK RELIEF IF A 
VICTIM OF A CRIME 

When the employee or a member of the employee’s immediate family is a victim of a crime and                  
needs to take time off from work to appear in court at any proceeding, including any                
delinquency proceeding, any proceeding involving a post-arrest release decision, plea,          
sentencing, post conviction release decision, or any proceeding in which a right of the victim is                
at issue. “Immediate family” includes an employee’s spouse, domestic partner, parent,           
guardian, child, or sibling. 

When the employee is a victim of a crime takes time off from work to obtain or attempt to                   
obtain any relief, including but not limited to a temporary restraining order, restraining order,              
or other injunctive relief, to help ensure the health, safety, or welfare of the victim or their                 
child:  

● The Company will not discharge or in any manner discriminate or retaliate against an              
employee because of the employee’s status as a victim of a crime or abuse, if the                
employee provides notice to the Company of the status or the Company has actual              
knowledge.  

● The Company will maintain the confidentiality of any employee requesting leave under            
this policy. 

An employee who is a victim of a crime that caused physical injury or mental injury and a threat                   
of physical injury, or whose immediate family member is deceased as the direct result of a                
crime or whose immediate family member is a victim of domestic violence, sexual assault, or               
stalking may request a leave of absence: 

● To seek medical attention for injuries caused by crime or abuse. 
● To obtain services from a domestic violence shelter, program, or rape crisis center, or              

victim services organization or agency as a result of the crime or abuse. 
● To obtain psychological counseling or mental health services related to an experience of             

crime or abuse, including temporary or permanent relocation. 
● To participate in safety planning and take other actions to increase safety from future              

crime or abuse, including temporary or permanent location.  

Immediate family member means any of the following: a biological, adopted or foster child,              
stepchild, legal ward, a child of a domestic partner, or a child to whom the employee stands in                  
loco parentis or stood in loco parentis when the person was a minor; a biological, adoptive or                 
foster parent, stepparent, or legal guardian of an employee or the employee's spouse or              
domestic partner, or a person who stood in loco parentis when the employee or employee’s               
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spouse or domestic partner was a minor; a spouse; a domestic partner; a biological, foster, or                
adoptive sibling a stepsibling, or a half sibling; or any other individual whose close associate               
with the employee is the equivalent of a family relationship described herein.  

No employee will be subject to discrimination or retaliation because of his/her status as a 
victim of a crime.  
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